
REGULAR BOARD MEETING AGENDA OF THE GOVERNING BOARD 
 

July 31, 2017 
 
 

 
 
 

THERMALITO UNION ELEMENTARY SCHOOL DISTRICT 
400 Grand Avenue 
Oroville, California 

 
VISION   

We provide a secure, well-maintained and nurturing environment for all.  Students are engaged through 
interactive learning—emphasizing and integrating communication, creativity, collaboration, critical thinking and 

curiosity, to confidently meet the diverse challenges of tomorrow.   
MISSION 

In a safe and respectful environment, we inspire, educate, and challenge our students, empowering them to 
succeed in an ever-changing world. 

 

1. Convene Regular Meeting at the District Office:           5:30 p.m.  
 
2. Public Comment: Any member of the public may address the Board regarding 

 any item listed for discussion during closed session (Government Code 54954.3) 
 
3.   Closed Session: The Board will convene in closed session on the following items:   
 
 Public Employment (Government Code 54957)  
 Hiring of:   

• RSP Teacher 
• K-3 Teacher 
• Paraeducator I 

 
 Anticipated Litigation (Government Code 54956.9)    

 Public employee Discipline/Dismissal/Release (Gov. Code 54957)    

 District Representative with Bargaining Unit, CSEA / TTA   

   
4. Reports from Closed Session - Announcement of Action taken in       6:30 p.m. 

 Closed Session and Vote, if any:    
 
5. Pledge of Allegiance:  
 
6. Change Order of Agenda upon President's Discretion: 
  
 Motion _____Second _____Vote _____ 

 
  
 

This agenda and all supporting documentation are considered a public record and are available for public 
inspection at the designated address below per SB 343 (Negrete McLeod) and the Brown Act. 

American Disabilities Assistance - Auxiliary aids and services include a wide range of services and devices that 
promote effective communication for individuals with disabilities. If you require such assistance, please notify the 
Superintendent or his secretary. We will make every effort to consider expressed preferences, or provide equally 

effective means of communication to ensure equal access to Thermalito Union School District programs and events. 
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  Adoption of the Agenda: 

Motion _____Second _____Vote _____ 

7. Public Comments on Agenda Items: Any member of the public wishing to address an item
listed on the agenda may do so. When called upon please announce your name and item to be
addressed. Comments will be limited to three (3) minutes per individual.

8. Informational Reports/Presentation:
a. Review of 2016-2017 Williams Act Complaints (4th Quarter – April 1, 2017- June 30, 2017)

Pursuant to Education Code 35186 and Administrative Regulation # 1312.4, the District is 
required to report, on a quarterly basis, to the Board and to the County Superintendent of Schools 
summarized data on the nature and resolution of all complaints.  From the inception of the 
Williams Acts requirements on January 1, 2005, up to and including June 30, 2017, the District 
has not received any formal complaints pertaining to those subjects falling within the scope of the 
Williams Act (instructional materials, teacher vacancy or misassignment, or facilities). 

9. Consent Agenda:

Approval of the Consent Agenda:

Motion _____Second _____Vote _____

Minutes:  6/29/17

Inter-district Attendance Requests:

2017-2018 (Approve)  In:         9 (69)        Out:  3 (67) 
2017-2018 (Deny) In:             (5) 

Board Policies/Administrative Regulations: 
a. Policy Updates

• AR 5141.52 – Suicide Prevention
• BP 5141.52 – Suicide Prevention
• AR 1340 – Access to District Records
• AR 3543 – Transportation Safety and Emergencies
• AR/BP 4030 – Nondiscrimination in Employment
• AR 5111.1 – District Residency
• BP 4151/4251/4351 – Employee Compensation
• AR/BP 4119.11/4219.1/4319.11 – Sexual Harassment
• BP 5030 – Student Wellness
• AR/BP 5141.21 – Administering Medication and Monitoring Health Conditions
• BP 6154 – Homework/Makeup Work
• AR/BP 6164.6 – Identification and Education Under Section 504
• BB 9240 – Board Training
• BB 9323 – Meeting Conduct
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• AR/BP 3260 – Fees and Charges 
• AR 4112.22 – Staff Teaching English Learners 
• E 4112.9/4212.9/4312.9 – Employee Notifications 
• AR 4161.1/4361.1 – Personal Illness/Injury Leave 
• AR 4261.1 – Personal Illness/Injury Leave 
• BP 5111 – Admission 
• AR/BP 5113 – Absences and Excuses 
• E 5145.6 – Parental Notifications 

 
Commercial Warrants:  June 1, 2017 to June 30, 2017 
 
Conference/Workshop: 
a.   Approval for Connie Cavanaugh and Prenny Hancock to attend an ACSA Personnel Institute 

in Long Beach, October 4-6, 2017. 
b. Approval for Gregory Blake to attend the Superintendent’s Executive Leadership Forum at 

UC Davis. 
 
Contracts: 
a. Approval of MOU with Butte County Office of Education for Behavior Specialist Services for 

the 2017-2018 academic year. 
b. Approval of service agreement with Edjoin for the 2017-2018 year. 
c. Approval of service agreement with Capitol Advisors Group LLC for mandate block grant    

compliance services for the 2017-2018 year. 
d. Approval of lease agreement with Oliver Equipment for the lease of a Heat Seal Machine for 

the Food Services Program. 
 
 Operations: 

a. Approval to participate in the Alliance for Teacher Excellence Comprehensive Induction 
Program. 

b. Approval to renew subscriber agreement with Discovery Education Streaming. 
c. Approval to renew Renaissance Learning Licenses for elementary sites for the 2017-2018 

year. 
d. Approval of Aeries Student Information System Support Renewal for the 2017-2018 year. 

 
Personnel: 
a.    Approval to hire Carol Frink as a probationary I full time RSP Teacher at Nelson Avenue 

School effective August 14, 2017. 
b. Approval to hire Rheanna Sebring as a probationary I K-3 teacher at Plumas Avenue School 

effective August 14, 2017. 
c.    Approval to hire Lai Saechao as a probationary Paraeducator I at Poplar Avenue School, 

effective August 14, 2017. 
d. Approval of Certificated, Classified, Confidential, Classified Management and 

Administrative Employees for the 2017-2018 year. 
e.    Approval of certificated substitutes for the 2017-2018 academic year. 
f.    Approval to change employment status for certificated employees as follows: 

Permanent Status 
• Valerie Cross • Lena Hill 
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• Melissa Brault 
• Karen Konig 
• Alicia Nieto 

• Tabatha Hennessy 
• Kenneth Petlock 

 
   
     Probationary II Status 

• Joshlyn Jensen 
• Kelly Anderson 
• Lauren Albert 
• Erika Lee 
• Kenneth Janke 
• Elizabeth Franks 
• Amanda Crawford 

 
 

 
 

• Jennifer Bretney 
• Lisa Janke 
• Rebecca Harvey-Rutz 
• Lydia White 
• Martha Stiles 
• Megan Owen 
 

Resignations/Retirements: 
a.    Approval to accept resignation of Peter Yang Paraeducator V/Computer Lab Tech at Nelson 

Avenue School due to transfer to Evening Custodian, effective June 30, 2017. 
b. Approval to accept resignation of Beverly Carrico, Bus Driver, effective July 14, 2017. 
c.    Accept retirement of Karin Zimmerman, teacher at TLC Preschool, effective September 29, 

2017. 
d. Accept resignation of Stella Lopez, CN Assistant, effective July 19, 2017. 
e.   Approval to accept retirement of Della Jones, Administrative Secretary, effective August 18, 

2017. 
 
10. Public Comments From Individuals: Any member of the public wishing to speak on a matter 

not listed on the board agenda may do so at this time. Comments will be limited to three (3) 
minutes per individual. 

 
11. Reports to the Board: This time is for reports limited to topical updates, late-breaking news or 

reminders and generally should be no longer than two (2) minutes. (Written reports may be left 
the day prior to the meeting). 

  Classified (CSEA Union Rep): 
  
 Certificated (TTA Union Rep): 
  
 Management: 
 
  Superintendent:  
 
New Business:  
 

12.    Approval of Resolution 17-18-01, Reduction of Classified Services for elimination of .75 FTE 
        (6 hour) Bus Driver position. 

 
Comment:   
 

    Motion _____Second _____Vote _____     
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13.    Approval to create a 1.0 FTE (8 hour) Assistant Mechanic-Bus Driver position for 200 work days                
        (11 months). 

 
Comment:   

  
 
   Motion _____Second _____Vote _____     
 

 
14.    Information Only – 45 Day Budget Update based on the State Adopted Budget 
 
 
15.    Discussion Only: Facility Use - Board Policy 1330, Form & Fee Schedule 
 

 
Board Discussion Only:  
 
Board Comments: 
 
16.  Reconvene to Closed Session 
 
17.  Report of Action Taken in Closed Session 
 
Adjournment:            ________ 
 
 
Upcoming 2017 Events:   
 
August 10  Board Meeting 
August 16  First Day of School 
August 17  Back to School - Plumas 
August 22  Back to School – CDS 5:00 p.m. 
August 24  Board Meeting 
August 30  Back to School - Poplar 
August 31  Back to school – Sierra 
September 5  Safety Committee Meeting – District Office 3:30pm-4:30pm 
September 12  Back to School – Nelson 5:30pm-7:00pm 
September 14  Board Meeting 
September 19  LCAP Meeting – District Office 3:30pm-5:00pm 
September 28  Board Meeting 
October 4  Wellness Committee – District Office 3:30pm-4:30pm 
October 10  District Parent Meeting (DELAC/DPAC) – District Office 3:45pm-4:45pm 
October 12  Board Meeting 
October 17  LCAP Meeting – District Office 3:30pm-5:00pm 
October 26  Board Meeting 
November 7  Safety Committee Meeting – District Office 3:30pm-4:30pm 
November 14  District Parent Meeting (DELAC/DPAC) – District Office 3:45pm-4:45pm 
November 16  Board Meeting 
November 28  LCAP Meeting – District Office 3:30pm-5:00pm 
December 7  Board Meeting  
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THERMALITO UNION SCHOOL DISTRICT 
400 Grand Avenue 
Oroville, California 

 
REGULAR BOARD MEETING/WORKSHOP 

MINUTES OF THE GOVERNING BOARD 
June 29, 2017 

 
Convene Regular Meeting at the District Office:  The meeting was called to order at 5:30 p.m.  
 
Members Present:     Mrs. Fultz, Mrs. Ielati, Mrs. Anderson, Mrs. Walker, Mrs. 

Shields, Mr. Blake 
 
Public Comment Prior to Closed Session:  None. 
 
Closed Session:      The Board convened to closed session at 5:32 p.m. 
 
Public Present:  Robin Harbour 
 
Reports from Closed Session - Announcement of The meeting reconvened to open session at 6:43 p.m. 
 
Action taken in Closed Session and Vote, if any: None. 
 
Pledge of Allegiance: The pledge of allegiance was led by Connie Cavanaugh. 
Student Reports to the Board:     
 
Change Order of Agenda Upon President’s  The motion to change the order of the agenda, 
Discretion:     removing items #16 and #17, was made by Mrs. Ielati and 

seconded by Mrs. Shields; votes were five ayes.  Motion 
passed.  

       
Adoption of the Agenda: The motion to adopt the Board Agenda was made by Mrs. 

Walker and seconded by Mrs. Shields; votes were five 
ayes.  Motion passed. 

 
Public Comments on Board Agenda Items:  None. 
 
Consent Agenda:     The motion to approve the consent agenda was made by 

Mrs. Shields and seconded by Mrs. Walker 
 
   .   Mrs. Fultz called for a vote which was five ayes.  Motion 

passed. 
 
Public Comments on Items Not Listed on Agenda: None. 
 
Superintendent: Mr. Blake reported that he had met with with Jeff Kuhn, 

the new Assistant Principal at Nelson Avenue and Mr. 
Kuhn is really excited to get going and to work with the 
staff at Nelson.   

 
  Brenda Ielati shared that Janet Goodson's post on the stop 

signs at Nelson. 
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New Business: 
 
Approval of the Thermalito Union Elementary Lisa Cruikshank reported to the board on the 2017-2020 

LCAP Plan that was brought before the board for adoption. 
School District 2017-2020 LCAP Plan.  
  The motion to adopt 2017-2020 LCAP Plan was made by 

Mrs. Ielati and seconded by Mrs. Anderson; votes were 
five ayes.  Motion passed. 

 
Approval of the 2017-2018 Original Budget Connie Cavanaugh reported to the board on the 2017-2018 

Original Budget that was brought before the board for 
adoption. 

   
  The motion to adopt the 2017-2018 Original Budget was 

made by Mrs. Shields  and seconded by Mrs. Anderson; 
votes were five ayes.  Motion passed. 

 
Approval of the Updated Contract for the Assistant The motion to approve the updated contract for the 
Superintendent Assistant Superintendent, with the amendment to appendix 

A to show the value of the 1% with a positive evaluation, 
was made by Mrs. Shields and seconded by Mrs. Ielati; 
votes were five ayes.  Motion passed. 

 
Approval of the Updated Contract for the The motion to approve the updated contract for the 
Superintendent Superintendent was made by Mrs. Ielati and seconded by 

Mrs. Shields; votes were five ayes.  Motion passed. 
   
Grand Jury Report Discussion Darlene Fultz shared that the board will continue to discuss 

the findings of the Grand Jury and will continue to address 
those as well as look into the recommendations from the 
Grand Jury. 

 
  Alicia Walker shared she is looking forward to having a 

district wide parent coordinator 
 
Board Discussion: None. 
 
Board Comments: Mrs. Shields thanked Robin Harbour for coming tonight.   
  Mrs. Walker shared that all of her students are attending 

and enjoying Summer School.   
  Mrs. Ielati wished everyone a great summer.   
  Mrs. Fultz stopped by Summer School and thanked the 

staff who are working Summer School and expressed 
thanks to Ms. Cavanaugh and Ms. Cruikshank for the 
reports on the LCAP and Budget. 

 
Adjournment:      The regular board meeting adjourned at 7:33 p.m. 
 
 
 

 
Date Board Approved: ________________ 
 
___________________________________ 
Board President: Darlene Fultz 

8



 
Policy Updates – 7/31/17 
 
Suicide Prevention 
 
(BP/AR revised) Policy and regulation substantially revised to reflect NEW LAW (AB 2246, 2016) 
which mandates districts serving grades 7-12 to adopt policy on suicide prevention, intervention, and 
postvention by the beginning of the 2017-18 school year. Policy and regulation reflect the mandate to 
address any related staff development to be provided to teachers in grades 7-12 and to address the 
needs of specified high-risk student populations. In addition, policy and regulation add best practices in 
prevention, intervention, and postvention, including, but not limited to, student instruction, crisis 
intervention procedures, follow-up care for a student who threatens or attempts suicide, and the 
provision of counseling and other postvention strategies to reduce suicide contagion. 
See BP 5141.52 
See AR 5141.52 
 
Access to District Records 
 
(AR revised) Regulation updated to reflect NEW LAW (AB 2843, 2016) which prohibits disclosure of 
employees' personal cell phone numbers and birth dates, and NEW LAW (AB 2853, 2016) which 
authorizes the district, in response to a public records request, to post public records on its web site and 
refer the requesting member of the public to the location of the records on the web site. Regulation also 
revised to clarify access to documents containing names, salaries, and pension benefits of district 
employees and to records pertaining to claims and litigation against the district. 
See AR 1340 
 
Transportation Safety and Emergencies 
 
(AR revised) Regulation updated to reflect NEW LAW (SB 1072, 2016) which (1) expands the 
required components of the transportation safety plan to include procedures to ensure that a student is 
not left unattended on the bus and procedures for designating an adult chaperone to accompany 
students on a student activity bus, and (2) requires installation of a child safety alert system on school 
buses by the beginning of the 2018-19 school year. Regulation also reflects NEW LAW (AB 1785, 
2016) which prohibits a bus driver from using any electronic wireless communications device while 
driving, except when the device is voice-operated and used in hands-free mode or with a function that 
requires only a single swipe or tap of the driver's finger. 
See AR 3543 
 
Nondiscrimination in Employment 
 
(BP/AR revised) Policy and regulation updated to reflect NEW STATE REGULATIONS (Register 
2015, No. 50), as renumbered, which specify certain requirements to be included in district policy or 
regulation and extend protections against discrimination to unpaid interns and volunteers.  Policy also 
adds requirement to post the California Department of Fair Employment and Housing publication on 
workplace discrimination and harassment, and reflects NEW LAW (SB 1063, 2016) which prohibits 
the payment of different wage rates based on race or ethnicity and prohibits the use of prior salary 
history by itself to justify any disparity in compensation. Regulation reflects provisions of new state 
regulations regarding training of supervisors and dissemination of the district's nondiscrimination 
policy to all employees.  

9



See BP 4030 
See AR 4030 
 
District Residency 
 
(AR revised) Policy updated to reflect NEW LAW (SB 1455, 2016) which establishes residency within 
the district for enrollment purposes to students whose parent/guardian is transferred or pending transfer 
into a military installation within district boundaries. Policy also reflects NEW LAW (AB 2537, 2016) 
which indefinitely extends district authority to grant Allen Bill transfers for students whose 
parent/guardian is employed within district boundaries for a minimum of 10 hours during the school 
week. 
See AR 5111.1 
 
Employee Compensation 
 
(BP revised) Policy updated to add new section on "Overtime Compensation" and to reflect NEW 
FEDERAL REGULATIONS (81 Fed. Reg. 32391) which adjust the salary level at which employees 
become eligible to receive overtime pay. Policy also revised to reflect the requirement to classify 
nonadministrative, nonsupervisory certificated employees on the salary schedule based on years of 
training and experience, the prohibition against paying certificated employees different salaries solely 
on the basis of the grade levels they teach, the board's authority to determine the frequency and 
schedule of salary payments for employees who work less than 12 months per year, and the 
requirement to post a notice of federal minimum wage provisions.  
See BP 4151/4251/4351 
 
Sexual Harassment 
 
(BP/AR revised) Policy and regulation updated to reflect NEW STATE REGULATIONS (Register 
2015, No. 50), as renumbered, which extend protections against sexual harassment to unpaid interns 
and volunteers, require districts to instruct supervisors to report complaints, and revise requirements 
pertaining to the training of supervisory employees. 
See BP 4119.11/4219.11/4319.11 
See AR 4119.11/4219.11/4319.11 
 
Student Wellness 
 
(BP revised) Policy updated to reflect NEW FEDERAL REGULATIONS (81 Fed. Reg. 50151) which 
address the content of the wellness policy, assurance of stakeholder participation in the development 
and updates of the policy, and periodic assessment and disclosure of compliance. Policy also reflects 
NEW STATE LAW (SB 1169, 2016) which no longer requires posting of district policy on nutrition 
and physical activity within cafeterias/eating areas, but does require annually informing the public of 
the content and implementation of the policy. 
See BP 5030 
 
Administering Medication and Monitoring Health Conditions 
 
(BP/AR revised) Policy and regulation updated to delete requirements related to the administration of 
medication in cases of epileptic seizures, as Education Code 49414.7 repeals by its own terms on 
January 1, 2017, and to clarify that districts may continue to administer such medication under the 
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general authority in state law. Policy and regulation also reflect NEW LAW (AB 1748, 2016) which 
authorizes districts to stock and administer medication in cases of opioid overdose. Regulation also 
revises definition of epinephrine auto-injector pursuant to NEW LAW (AB 1386, 2016). 
See BP 5141.21 
See AR 5141.21 
 
Homework/Makeup Work 
 
(BP revised; AR 6154 deleted) Policy updated for consistency with BP 5121 - Grades/Evaluation of 
Student Achievement and research on effective grading practices, as summarized in recent CSBA 
governance brief, including optional language providing for full credit to be given for makeup work 
satisfactorily completed within a reasonable time, regardless of whether the absence is due to an 
excused or unexcused absence. Policy also addresses guidelines for the assignment of homework, 
communication of homework expectations to students and parents/guardians, and resources to assist 
students in completing homework and developing good study habits. Regulation deleted and key 
concepts moved to BP. 
See BP 6154 
 
Identification and Education Under Section 504 
 
(BP/AR revised) Policy updated to add requirement to address the needs of students with disabilities in 
the district's local control and accountability plan. Regulation updated to reflect NEW FEDERAL 
REGULATIONS (81 Fed. Reg. 53203) which primarily revise definitions used in the Americans with 
Disabilities Act.  
See BP 6164.6 
See AR 6164.6 
 
Board Training 
 
(BB revised) Bylaw retitled and updated to address the purposes and importance of board training, 
recommended topics of training for new and first-term board members, and the district's process for 
selecting board training activities. The bylaw also reinforces the prohibition against a majority of the 
board members discussing district business of a specific nature while attending a conference or similar 
public gathering. 
See BB 9240 
 
Meeting Conduct 
 
(BB revised) Bylaw updated to reflect NEW LAW (AB 1787, 2016) which requires the board to 
provide a member of the public who uses a translator at least twice the allotted time to address the 
board during board meetings, unless simultaneous translation equipment is used. Bylaw also clarifies 
that the board may refer a member of the public to an appropriate complaint procedure, but cannot 
prohibit criticism of district employees, programs, or policies during a board meeting. 
See BB 9323 
 
Fees and Charges 
 
(BP/AR revised) Policy reorganized and updated to reflect a California Department of Education 
(CDE) management advisory regarding the prohibition against requiring parent/guardian volunteer 
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hours or payment as a condition of the student's enrollment or participation in educational activities. 
Regulation updated to reflect NEW LAW (AB 2615, 2016) which permits districts to charge a fee for 
participation in After School Education and Safety (ASES) programs, 21st Century Community 
Learning Center (21st CCLC) programs, and 21st Century High School After School Safety and 
Enrichment for Teens (ASSETs) program, as long as the fee is waived or reduced for low-income 
families and, effective July 1, 2017, the fee is not charged for a homeless or foster youth. Regulation 
also clarifies the permissibility of charging a fee for in-state field trips in accordance with CDE's 
interpretation of law, provided that no student is prevented from participating based on a lack of funds. 
See BP 3260 
See AR 3260 
 
Staff Teaching English Learners 
 
(AR revised) Regulation updated to revise definition of "English learner" pursuant to Proposition 58 
(2016). Regulation also deletes material regarding the Certificate of Staff Development issued by the 
Commission on Teacher Credentialing and provides a general paragraph applicable to multiple types of 
authorizations to teach English learners. Title of regulation updated to reflect current terminology. 
See AR 4112.22 
 
Employee Notifications 
 
(E revised) Exhibit updated to add notice seeking volunteers to administer opioid antagonist pursuant to 
NEW LAW (AB 1748, 2016), delete notice seeking volunteers to administer anti-seizure medication as 
the requirement self-repealed on January 1, 2017, add notice informing new employees of their right to 
purchase Public Employment Retirement Service credit for certain active military service, and update 
legal citations. 
See E 4112.9/4212.9/4312.9 
 
Personal Illness/Injury Leave 
 
(AR revised) Regulation updated to add new section on "Additional Leave for Disabled Military 
Veterans" reflecting NEW LAW (SB 1180, 2016) which entitles eligible certificated employees to 
receive an additional 10 days of sick leave with pay during the first year of employment for the purpose 
of undergoing medical treatment for a military service-connected disability. Regulation reflects NEW 
LAW (AB 2393, 2016) which clarifies differential pay for parental leave ("baby bonding" leave), 
including clarifying that such leave will run concurrently with parental leave taken under the California 
Family Rights Act, but, unlike the CFRA, does not require an employee to have at least 1,250 hours of 
service with the district in the previous 12-month period. Regulation also clarifies applicability of law 
requiring a reemployment list for employees who are not medically able to resume duties after a 
specified period of time. 
See AR 4161.1/4361.1 
 
Personal Illness/Injury Leave 
 
(AR revised) Regulation updated to add new section on "Additional Leave for Disabled Military 
Veterans" reflecting NEW LAW (SB 1180, 2016) which entitles eligible classified employees to 
receive an additional 12 days of sick leave with pay during the first year of employment for the purpose 
of undergoing medical treatment for a military service-connected disability. Regulation also updated to 
reflect NEW LAW (AB 2393, 2016) which extends to classified employees the same provisions related 
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to differential pay for parental leave that were previously granted only to certificated employees. 
See AR 4261.1 
 
Admission 
 
(BP revised) Policy updated and released on GAMUT in February, in conjunction with new CSBA 
Legal Guidance, to clarify that, under state compulsory education laws and the U.S. Supreme Court 
decision in Plyler v. Doe, students cannot be denied a free public education on the basis of their 
citizenship or immigration status, including their status as undocumented children. Policy includes 
direction not to inquire into a student's citizenship or immigration status nor deny enrollment on the 
basis of citizenship or immigration status. Policy also reflects NEW LAW (AB 2308, 2016) which 
extends the requirement that the district's enrollment forms include an informational item about 
affordable health care options and available enrollment assistance through the 2020-21 school year. 
See BP 5111 
 
Absences and Excuses 
 
(BP/AR revised) Policy updated to reflect the requirement for a board resolution approving reasonable 
methods by which students can verify absences due to illness or quarantine. Policy also deletes section 
on "Effect of Absence on Grades/Credits," as that material is covered in BP/AR 5121 - 
Grades/Evaluation of Student Achievement and BP 6154 - Homework/Makeup Work. Regulation 
updated to reflect NEW LAW (AB 1593, 2016) which provides that a student's attendance at his/her 
own naturalization ceremony constitutes an excused absence. Regulation also includes parent 
notification requirement formerly in BP, and adds notifications that a student may be excused for 
religious exercises or instruction and that a student's grade will not be lowered following an excused 
absence provided that missed schoolwork is completed within a reasonable period of time. 
See BP 5113 
See AR 5113 
 
Parental Notifications 
 
(E revised) Exhibit updated to reflect NEW LAWS adding parental notifications related to language 
acquisition programs (Proposition 58, 2016), involuntary transfer of a student convicted of violent 
felony or firearms-related misdemeanor (SB 1343, 2016), enrollment priorities for homeless and foster 
youth in before/after school programs (AB 2615, 2016), and exemption from local graduation 
requirements for former juvenile court school students (AB 2306, 2016). Exhibit also deletes 
notification related to structured English immersion programs pursuant to Proposition 58, and updates 
legal citations and referenced CSBA sample policies/regulations. 
See E 5145.6 
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Students                    AR 5141.52 (a) 
 
YOUTH SUICIDE PREVENTION 
 
Prevention 

All district staff shall be trained annually using a comprehensive program, or by trained instructors who 
have demonstrated competencies, as determined by the superintendent or other designee, in the area of 
youth suicide awareness and prevention. 

School counselors will participate in annual advanced training specific to suicide. Counselors will then 
share information from trainings with other members of the Crisis Team and school site staff. 

In addition, all school site staff will be trained by school site counselor(s) on the referral process for each 
individual site. This process is to include: 

1. Identifying students at risk to attempt or commit suicide 
2. Method of referral to the Intervention Crisis Team 

a. Intervention Crisis Team shall include administrator, counselor and 
representative of the health services office 

3. Reporting and follow up procedures 
4. Postvention plan (as outlined below) 

Students in grades seven and eight will be given yearly classroom instruction by the counselor or other 
designee on the topic of suicide awareness and prevention.  

Intervention 

When a student is identified by any district staff member as at-risk to attempt or commit suicide, that staff 
member will refer the student (using the site level referral process) to a member of the Intervention Crisis 
Team (Administrator, School Counselor and representative from the health services office). The names, 
titles and contact information of the Intervention Crisis Team members shall be distributed to all students, 
staff, parents/guardians/caregivers and be prominently available on school and district web sites. 

Once a referral has been made, the crisis team member (CTM) will perform an initial assessment on the 
student referred. As part of the assessment the CTM will determine if the student would be endangered by 
parent notification. The student MUST NEVER BE LEFT ALONE before, during or after the assessment. 

Based on the assessment, the following steps will be taken: 

1. If student is in immediate danger (has access to a gun, is on a rooftop, or in other unsafe 
conditions): 

a. 911 should be called immediately. 
 

2. If student is in imminent danger (high probability that they will attempt suicide): 
a. A call must be placed to Butte County Behavioral Health Crisis Services – 530-891-2810. 
b. If the assessment did not reveal that student would be endangered by parent notification, 

the parent or caregiver will be called. 
c. A report of self-harm should be filed with Butte County Children Services Department. 

 
3. If a student has suicidal ideation but is not in immediate or imminent danger: 

a. Counselor or other CTM will have student fill out a No-Harm Contract. 
b. The parent or caregiver will be called (if the assessment did not reveal that student would 

be endangered by parent notification). 
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Students                              AR 5141.52 (b) 
 

c. A referral may be made to Butte County Mental Health services for outside counseling 
services. 

Postvention 

After a student has attempted suicide a member of the Crisis Team will facilitate the following plan to 
allow the student a safe and caring re-entry to the school setting: 

1. Obtain a written release of information signed by parents/guardians/caregivers and providers. 
2. Confer with student and parents/guardians/caregivers about any specific requests on how to 

handle the situation. 
3. Inform the student’s teachers about possible days of absences. 
4. Allow accommodations for student to make up work (be understanding that missed assignments 

may add stress to the student). 
5. School counselor or other members of the Postvention Crisis Team (PCT) should maintain 

ongoing contact to monitor student’s actions and mood; the Postvention Crisis Team will consist 
of Superintendent, Site Administrator, School Counselor, representative from the health services 
office and a teacher. 

6. Work with parents/guardians/caregivers to involve the student in an aftercare plan. 
 

If a suicide death does occur, the following postvention plan will be put into action immediately: 

1. Superintendent (or designee) shall confirm accuracy of information that a suicide death has 
occurred. 

2. Superintendent (or designee) will contact the deceased’s family to offer support (within 24 
hours). 

3. The Postvention Crisis Team will assemble to review the postvention plan (as soon as possible). 
4. The School Site Principal will coordinate an all-staff meeting to include: 

a. Notification (if not already conducted) to staff about suicide death. 
b. Emotional support and resources available to staff. 
c. Share information that is relevant and that which you have permission to disclose. 
d. Review protocols for referring students for support and assessments. 
e. Provide staff with talking points to notify students of the death (PCT to confer on these 

points). 
f. Resources available to students (on and off campus). 

5. All staff will identify students significantly affected by the suicide death and will follow the 
referral protocol. 

6. Superintendent will communicate with the larger school community about the suicide death. 
7. Superintendent (or designee) will respond to memorial requests in a respectful and non-harmful 

manner; the response being that such events are not to be a school sponsored event. 
8. Superintendent, or media spokesperson designated by the superintendent, will give information to 

the media and others without the use of explicit, graphic, or dramatic content. 
 
 
 

Board Adopted: 07/31/17, 10/08/09 (revisions) 
       01/25/01 (final adoption) 
       01/11/01 (first reading) 
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SUICIDE PREVENTION   
 
The Governing Board recognizes that suicide is a leading cause of death among youth and that school 
personnel who regularly interact with students are often in a position to recognize the warning signs of 
suicide and to offer appropriate referral and/or assistance. To attempt to reduce suicidal behavior and its 
impact on students and families, the Superintendent or designee shall develop measures and strategies for 
suicide prevention, intervention, and postvention. 
 
In developing measures and strategies for use by the district, the Superintendent or designee may consult 
with school health professionals, school counselors, school psychologists, school social workers, 
administrators, other staff, parents/guardians, students, local health agencies, mental health professionals, 
and community organizations. 
 
(cf. 1020 - Youth Services) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
Such measures and strategies shall include, but are not limited to: 
 
1. Staff development on suicide awareness and prevention for teachers, school counselors, and other 

district employees who interact with students in the secondary grades 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
2. Instruction to students in problem-solving and coping skills to promote students' mental, 

emotional, and social health and well-being, as well as instruction in recognizing and 
appropriately responding to warning signs of suicidal intent in others 

 
(cf. 6142.8 - Comprehensive Health Education) 
 
3. Methods for promoting a positive school climate that enhances students' feelings of 

connectedness with the school and that is characterized by caring staff and harmonious 
interrelationships among students 

 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
4. The provision of information to parents/guardians regarding risk factors and warning signs of 

suicide, the severity of the youth suicide problem, the district's suicide prevention curriculum, 
basic steps for helping suicidal youth, and/or school and community resources that can help youth 
in crisis 

 
5. Encouragement for students to notify appropriate school personnel or other adults when they are  
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experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal 
intentions 
 
6. Crisis intervention procedures for addressing suicide threats or attempts 
 
7. Counseling and other postvention strategies for helping students, staff, and others cope in the 

aftermath of a student's suicide 
 
As appropriate, these measures and strategies shall specifically address the needs of students who are at 
high risk of suicide, including, but not limited to, students who are bereaved by suicide; students with 
disabilities, mental illness, or substance use disorders; students who are experiencing homelessness or 
who are in out-of-home settings such as foster care; and students who are lesbian, gay, bisexual, 
transgender, or questioning youth. (Education Code 215) 
 
 
 
Legal Reference: 
EDUCATION CODE 
215  Student suicide prevention policies 
32280-32289  Comprehensive safety plan 
49060-49079  Student records 
49602  Confidentiality of student information 
49604  Suicide prevention training for school counselors 
GOVERNMENT CODE 
810-996.6  Government Claims Act 
PENAL CODE 
11164-11174.3  Child Abuse and Neglect Reporting Act 
WELFARE AND INSTITUTIONS CODE 
5698  Emotionally disturbed youth; legislative intent 
5850-5883 Mental Health Services Act 
COURT DECISIONS 
Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554 
 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve, 2008 
Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009 
NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS 
Preventing Suicide, Guidelines for Administrators and Crisis Teams, 2015 
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 
Preventing Suicide: A Toolkit for High Schools, 2012 
National Strategy for Suicide Prevention: Goals and Objectives for Action, rev. 2012 
WEB SITES 
American Association of Suicidology: http://www.suicidology.org 
American Foundation for Suicide Prevention: http://afsp.org 
American Psychological Association: http://www.apa.org 
American School Counselor Association: http://www.schoolcounselor.org 
California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh 
California Department of Health Care Services, Suicide Prevention Program: 
http://www.dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx 
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Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth 
National Association of School Psychologists: http://www.nasponline.org 
National Institute for Mental Health: http://www.nimh.nih.gov 
Trevor Project: http://thetrevorproject.org 
U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services Administration: 
http://www.samhsa.gov 
 
 
 
Board Adopted: 07/31/17 (revision) 

10/22/09 (final adoption) 
  10/08/09 (first reading) 
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Community Relations                          AR 1340 (a)  
 
ACCESS TO DISTRICT RECORDS 
 
Definitions 
 
Public records include any writing containing information relating to the conduct of the district's business 
prepared, owned, used, or retained by the district regardless of physical form or characteristics.  
(Government Code 6252) 
 
(cf. 3580 - District Records) 
(cf. 9012 - Board Member Electronic Communications) 
 
Writing means any handwriting, typewriting, printing, photostating, photographing, photocopying, 
transmitting by electronic mail or facsimile, and every other means of recording upon any tangible thing 
any form of communication or representation, including letters, words, pictures, sounds, or symbols or 
combinations thereof, and any record thereby created, regardless of the manner in which the record has 
been stored.  (Government Code 6252) 
 
Member of the public means any person, except a member, agent, officer, or employee of the district or a 
federal, state, or other local agency acting within the scope of his/her membership, agency, office, or 
employment.  (Government Code 6252) 
 
Public Records 
 
Public records to which members of the public shall have access include, but are not limited to: 
 
1. Proposed and approved district budgets and annual audits (Education Code 41020, 42103) 
 
(cf. 3100 - Budget) 
(cf. 3460 - Financial Reports and Accountability) 
 
2. Statistical compilations 
 
3. Reports and memoranda 
 
4. Notices and bulletins 
 
5. Minutes of public meetings (Education Code 35145) 
 
(cf. 9324 - Minutes and Recordings) 
 
6. Meeting agendas (Government Code 54957.5) 
 
(cf. 9322 - Agenda/Meeting Materials) 
 
7. Official communications between the district and other government agencies 
 
8. School-based program plans (Education Code 52850) 
 
(cf. 0420 - School Plans/Site Councils) 
 
9. Information and data relevant to the evaluation and modification of district plans 
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(cf. 0440 - District Technology Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 
 
10. Initial proposals of exclusive employee representatives and of the district (Government Code 3547) 
 
(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations) 
 
11. Records pertaining to claims and litigation against the district which have been adjudicated or 

settled (Government Code 6254, 6254.25) 
 
(cf. 3320 - Claims and Actions Against the District) 
 
12. Statements of economic interests required by the Conflict of Interest Code (Government Code 

81008) 
 
(cf. 9270 - Conflict of Interest) 
 
13. Documents containing names, salaries, and pension benefits of district employees 
 
14. Employment contracts and settlement agreements (Government Code 53262) 
 
(cf. 2121 - Superintendent's Contract) 
(cf. 4117.5/4217.5/4317.5 - Termination Agreements) 
(cf. 4141/4241 - Collective Bargaining Agreement) 
 
15. Instructional materials including, but not limited to, textbooks (Education Code 49091.10) 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
Access to public records of the district shall be granted to Governing Board members on the same basis as 
any other member of the public. When Board members are authorized to access public records in the 
administration of their duties, the Superintendent or designee shall not discriminate among any of the 
Board members as to which record, or portion of the record, will be made available, or when it will be 
made available.  (Government Code 6252.5, 6252.7) 
 
When disclosing to a member of the public any record that contains personal information, including, but 
not limited to, an employee's home address, home telephone number, social security number, personal 
cell phone number, or birth date, the Superintendent or designee shall ensure that such personal 
information is redacted from that record. (Government Code 6254.29, 6254.3) 
 
Confidential Public Records 
 
Records to which the members of the public shall not have access include, but are not limited to: 
 

1. Preliminary drafts, notes, interagency or intradistrict memoranda that are not retained by the  
district in the ordinary course of business, provided that the public interest in withholding 
these records clearly outweighs the public interest in disclosure (Government Code 6254) 

 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
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2. Records specifically generated in connection with or prepared for use in litigation to which the 

district is a party or to respond to claims made against the district pursuant to the Tort Claims 
Act, until the litigation or claim has been finally adjudicated or otherwise settled, or beyond, if 
the records are protected by some other provision of law (Government Code 6254, 6254.25) 

 
3. Personnel records, medical records, or similar materials, the disclosure of which would constitute 

an unwarranted invasion of personal privacy (Government Code 6254) 
 
(cf. 4112.5/4212.5/4312.5) - Criminal Record Check) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
 
The home addresses, home telephone numbers, personal cell phone numbers, or birth date of employees 
may only be disclosed as follows:  (Government Code 6254.3) 
 
a. To an agent or a family member of the employee 
 
b. To an officer or employee of a state agency or another school district or county office of 

education when necessary for the performance of official duties 
 
c. To an employee organization pursuant to regulations and decisions of the Public Employment 

Relations Board, except that the home address and any telephone number for an employee who 
performs law enforcement-related functions, or the birth date of any employee, shall not be 
disclosed 

 
Upon written request of any employee, the district shall not disclose the employee's home 
address, home telephone number, personal cell phone number, or birth date, and the district shall 
remove this information from any mailing list of the district except a list used exclusively to 
contact the employee. 

 
(cf. 4140/4240/4340 - Bargaining Units) 
 
d. To an agent or employee of a health benefit plan providing health services or administering 

claims for health services to district employees and their enrolled dependents, for the purpose of 
providing the health services or administering claims for employees and their enrolled dependents 

 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
4. Student records, except directory information and other records to the extent permitted under the 

law, when disclosure is authorized by law 
 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.3 - Challenging Student Records) 
 
5. Test questions, scoring keys, and other examination data except as provided by law (Government 

Code 6254) 
 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
 
6. Without affecting the law of eminent domain, the contents of real estate appraisals or engineering 

or feasibility estimates and evaluations made for or by the district relative to the acquisition of  

21



Community Relations                         AR 1340 (d) 
  

property, or to prospective public supply and construction contracts, until all of the property has 
been acquired or all of the contract agreement obtained (Government Code 6254) 

 
7. Information required from any taxpayer in connection with the collection of local taxes that is 

received in confidence and the disclosure of the information to other persons would result in 
unfair competitive disadvantage to the person supplying the information (Government Code 6254) 

 
8. Library circulation and patron use records of a borrower or patron including, but not limited to, 

his/her name, address, telephone number, email address, borrowing information, or use of library 
information resources, except when disclosure is to a person acting within the scope of his/her 
duties in the administration of the library, to a person authorized in writing by the individual to 
whom the records pertain, or by court order (Government Code 6254, 6267) 

 
(cf. 6163.1 - Library Media Centers) 
 
9. Records for which the disclosure is exempted or prohibited pursuant to state or federal law, 

including, but not limited to, provisions of the Evidence Code relating to privilege (Government 
Code 6254) 

 
(cf. 9124 - Attorney) 
 
10. Documents prepared by or for the district to assess its vulnerability to terrorist attack or other 

criminal acts intended to disrupt district operations and that are for distribution or consideration in 
closed session (Government Code 6254) 

 
(cf. 0450 - Comprehensive Safety Plan) 
 
11. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for the 

reorganization of the school district (Government Code 6253.5) 
 
(cf. 9223 - Filling Vacancies) 
 
12. Minutes of Board meetings held in closed session (Government Code 54957.2) 
 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
13. Computer software developed by the district (Government Code 6254.9) 
 
14. Information security records, the disclosure of which would reveal vulnerabilities to, or otherwise 

increase potential for an attack on, the district's information technology system (Government Code 
6254.19) 

 
15. Records that contain individually identifiable health information, including records that may be 

exempt pursuant to physician-patient privilege, the Confidentiality of Medical Information Act, 
and the Health Insurance Portability and Accountability Act (Government Code 6254, 6255) 

 
(cf. 5141.6 - School Health Services) 
 
16. Any other records listed as exempt from public disclosure in the California Public Records Act or 

other statutes 
 
17. Any other records for which the district can demonstrate that, based on the particular facts of the  
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Community Relations                          AR 1340 (e)  
 

case, the public interest served by not disclosing the record clearly outweighs the public interest  
served by disclosure of the record (Government Code 6255) 

 
Inspection of Records and Requests for Copies 
 
Any person may request a copy or inspection of any district record that is open to the public and not 
exempt from disclosure.  (Government Code 6253) 
 
Within 10 days of receiving any request to inspect or copy a district record, the Superintendent or 
designee shall determine whether the request seeks release of a disclosable public record in the district's 
possession. The Superintendent or designee shall promptly inform the person making the request of 
his/her determination and the reasons for the decision.  (Government Code 6253) 
 
In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up to 14 days 
by providing written notice to the requester and setting forth the reasons for the extension and the date on 
which a determination is expected to be made. Unusual circumstances include the following, but only to 
the extent reasonably necessary to properly process the request:  (Government Code 6253) 
 
1. The need to search for and collect the requested records from field facilities or other 

establishments that are separate from the office processing the request 
 
2. The need to search for, collect, and appropriately examine a voluminous amount of separate and 

distinct records which are demanded in a single request 
 
3. The need for consultation, which shall be conducted with all practicable speed, with another 

agency (e.g., a state agency or city) having a substantial interest in the determination of the 
request or among two or more components of the district (e.g., two different school sites) with 
substantial interest in the request 

 
4. In the case of electronic records, the need to compile data, write programming language or a 

computer program, or construct a computer report to extract data 
 
If the Superintendent or designee determines that the request seeks disclosable public records, the 
determination shall state the estimated date and time when the records will be made available. 
(Government Code 6253) 
 
Public records shall be open to inspection at all times during district office hours. Any reasonably 
segregable portion of a record shall be made available for inspection by any person requesting the record 
after deletion of the portions that are exempted by law.  (Government Code 6253) 
 
Upon request for a copy that reasonably describes an identifiable record, an exact copy shall be promptly 
provided unless it is impracticable to do so. (Government Code 6253) 
 
The Superintendent or designee shall charge an amount for copies that reflects the direct costs of 
duplication. Written requests to waive the fee shall be submitted to the Superintendent or designee. 
 
In addition to maintaining public records for public inspection during district office hours, the district 
may comply with public records requests by posting any public record on the district's web site and, in 
response to a public records request, directing the member of the public to the location on the web site 
where the record can be found. However, if the member of the public is unable to access or reproduce the 
record from the web site, the district shall promptly provide an exact copy of the public record upon  
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payment of duplication fees, if applicable, unless it is impracticable to provide an exact copy.   
 
(Government Code 6253) 
 
If any person requests that a public record be provided in an electronic format, the district shall make that 
record available in any electronic format in which it holds the information. The district shall provide a 
copy of the electronic record in the format requested as long as the requested format is one that has been 
used by the district to create copies for its own use or for use by other agencies. (Government Code 6253.9) 
 
The cost of duplicating an electronic record shall be limited to the direct cost of producing a copy of the 
record in electronic format.  However, the requester shall bear the cost of producing the copy of the 
electronic record, including the cost to construct the record and the cost of programming and computer 
services necessary to produce the copy, under the following circumstances:  (Government Code 6253.9) 
 
1. The electronic record is one that is produced only at otherwise regularly scheduled intervals. 
 
2. The request would require data compilation, extraction, or programming to produce the record. 
 
Assistance in Identifying Requested Records 
 
If the Superintendent or designee denies a request for disclosable records, he/she shall assist the requester 
in making a focused and effective request that reasonably describes an identifiable record. To the extent 
reasonable under the circumstances, the Superintendent or designee shall do all of the following:  
(Government Code 6253.1) 
 
1. Assist in identifying records and information responsive to the request or the purpose of the 

request, if specified 
 
If, after making a reasonable effort to elicit additional clarifying information from the requester to help 
identify the record, the Superintendent or designee is still unable to identify the information, this 
requirement shall be deemed satisfied. 
 
2. Describe the information technology and physical location in which the records exist 
 
3. Provide suggestions for overcoming any practical basis for denying access to the records or 

information sought 
 
Provisions of the Public Records Act shall not be construed so as to delay or obstruct the inspection or 
copying of public records.  Any notification denying a request for public records shall state the name and 
title of each person responsible for the denial.  (Government Code 6253) 
 
 
 
 
 
 
Board Adopted: 06/29/17, 04/03/12, 12/11/08 (revisions) 
   05/12/05, 02/27/03, 02/28/02 (revisions) 
   08/24/00 (final adoption) 
   08/10/00 (first reading) 
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Business and Noninstructional Operations       AR 3543 (a) 
 
TRANSPORTATION SAFETY AND EMERGENCIES 
 
Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure that it is in 
safe operating condition and equipped as required by law and that all equipment is in good working order.  
At the completion of each day's work, the driver shall prepare and sign a written report of the condition of 
the equipment specified in 13 CCR 1215. The report shall indicate any defect or deficiency discovered by 
or reported to the driver which would affect safe operation or result in mechanical breakdown of the bus 
or, if no defect or deficiency was discovered or reported, shall so indicate. Any defect or deficiency that 
would affect safe operation shall be repaired prior to operating the bus.  (13 CCR 1215) 
 
(cf. 3540 - Transportation) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 3542 - School Bus Drivers) 
 
Passenger Restraint Systems 
 
The Superintendent or designee shall ensure that any school bus or student activity bus which is 
purchased or leased by the district is equipped with a combination pelvic and upper torso passenger 
restraint system at all designated seating positions if that bus:  (Vehicle Code 27316, 27316.5; 13 CCR 1201) 
 
1. Is a Type 1 school bus manufactured on or after July 1, 2005 which is designed for carrying more 

than 16 passengers and the driver 
 
2. Is a Type 2 school bus or student activity bus manufactured on or after July 1, 2004 which meets 

one of the following criteria: 
 

a. Is designed for carrying 16 or fewer passengers and the driver 
 

b. Has a manufacturer's vehicle weight rating of 10,000 pounds or less and is designed for   
  carrying not more than 20 passengers and the driver 

 
The Superintendent or designee shall prioritize the allocation of school buses purchased, leased, or 
contracted to ensure that elementary students receive first priority for new school buses equipped with 
passenger restraint systems whenever feasible. 
 
When a school bus or student activity bus is equipped with a passenger restraint system, all passengers 
shall use the passenger restraint system.  (5 CCR 14105) 
 
Bus drivers shall be instructed regarding procedures to enforce the proper use of the passenger restraint 
system.  Students who fail to follow instructions of the bus driver may be subject to discipline, including 
suspension of riding privileges, in accordance with Board policy and administrative regulations. 
 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
 
Fire Extinguishers 
 
Each school bus shall be equipped with at least one fire extinguisher located in the driver's compartment 
which meets the standards specified in law.  In addition, a wheelchair school bus shall have another fire  
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extinguisher placed at the wheelchair loading door or emergency exit. All fire extinguishers shall be 
regularly inspected and serviced in accordance with regulations adopted by the State Fire Marshal.  
(Education Code 39838; 13 CCR 1242; 19 CCR 574-575.3) 
 
Electronic Communications Devices 
 
A bus driver is prohibited from driving a school bus or student activity bus while using a wireless 
telephone or other electronic wireless communications device except for work-related or emergency 
purposes, including, but not limited to, contacting a law enforcement agency, health care provider, fire 
department, or other emergency service agency or entity. In any such permitted situation, the driver shall 
only use a wireless telephone or device that is specifically designed and configured to allow voice-
operated and hands-free operation or a function that requires only a single swipe or tap of the driver's 
finger provided the device is mounted on the windshield, dashboard, or center console of the bus. (Vehicle 
Code 23123.5, 23125) 
 
Safe Bus Operations 
 
School buses and student activity buses shall not be operated whenever the number of passengers exceeds 
bus seating capacity, except when necessary in emergency situations which require that individuals be 
transported immediately to ensure their safety.  (Education Code 39834) 
 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 
200 feet or less during regular home-to-school transportation service.  Bus drivers for school activity 
trips may discontinue bus operation whenever they determine that it is unsafe to continue operation 
because of reduced visibility.  (Vehicle Code 34501.6) 
 
Unauthorized Entry 
 
The Superintendent or designee may place a notice at bus entrances that warns against unauthorized entry. 
The driver or another school official may order any person to disembark if that person enters a bus 
without prior authorization.  (Education Code 39842; 13 CCR 1256.5) 
 
(cf. 3515.2 - Disruptions) 
 
Transportation Safety Plan for Boarding and Exiting Buses 
 
The Superintendent or designee shall develop a transportation safety plan containing procedures for 
school personnel to follow to ensure the safe transport of students. The plan shall address all of the 
following:  (Education Code 39831.3) 
 
1. Determining if students in grades prekindergarten through 8 require an escort to cross a private 

road or highway at a bus stop pursuant to Vehicle Code 22112 
 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit 

the bus at their bus stops 
 
3. Boarding and exiting a school bus at a school or other trip destination 
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4. Procedures to ensure that a student is not left unattended on a school bus, student activity bus, or 

youth bus 
 
Such procedures shall include, on or before the beginning of the 2018-19 school year, the installation of a 
child safety alert system at the interior rear of each bus that requires the driver to either manually contact 
or scan the device, thereby prompting the driver to inspect the entirety of the interior of the vehicle before 
exiting. A student activity bus may be exempt from this requirement under the conditions specified in 
Vehicle Code 28160. 
 
5. Procedures and standards for designating an adult chaperone, other than the driver, to accompany 

students on a school activity bus 
 
A copy of the plan shall be kept at each school site and made available upon request to the California 
Highway Patrol (CHP).  (Education Code 39831.3) 
 
Parental Notifications 
 
The Superintendent or designee shall provide written safety information to the parents/guardians of all 
students in grades prekindergarten through 6 who have not previously been transported in a district school 
bus or student activity bus. This information shall be provided upon registration and shall contain:  
(Education Code 39831.5) 
 
1. A list of school bus stops near each student's home 
 
2. General rules of conduct at school bus loading zones 
 
3. Red light crossing instructions 
 
4. A description of the school bus danger zone 
 
5. Instructions for safely walking to and from school bus stops 
 
(cf. 5145.6 - Parental Notifications) 
 
Student Instruction 
 
Students who are transported in a school bus or student activity bus shall receive instruction in school bus 
emergency procedures and passenger safety as follows:  (Education Code 39831.5; 5 CCR 14102) 
 
1. Each year, all students who receive home-to-school transportation in a school bus shall be 

provided appropriate instruction in safe riding practices and emergency evacuation drills. 
 
2. At least once each school year, all students in grades prekindergarten through 8 who receive 

home-to-school transportation shall receive safety instruction which includes, but is not limited 
to: 

 
a. Proper loading and unloading procedures, including escorting by the driver 

 
b. How to safely cross the street, highway, or private road 
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c. In school buses with passenger restraint systems, instruction in the use of such systems as 

specified in 5 CCR 14105, including, but not limited to, the proper fastening and release of the 
passenger restraint system, acceptable placement of passenger restraint systems on students, times 
at which the passenger restraint systems should be fastened and released, and acceptable 
placement of the passenger restraint systems when not in use 

 
d. Proper passenger conduct 
 
e. Bus evacuation procedures 
 
f. Location of emergency equipment 
 
As part of this instruction, students shall evacuate the school bus through emergency exit doors.  
Instruction also may include responsibilities of passengers seated next to an emergency exit. 
 
Each time the above instruction is given, the following information shall be documented: 
 
a. District name 
 
b. School name and location 
 
c. Date of instruction 
 
d. Names of supervising adults 
 
e. Number of students participating 
 
f. Grade levels of students 
 
g. Subjects covered in instruction 
 
h. Amount of time taken for instruction 
 
i. Bus driver's name 
 
j. Bus number 
 
k. Additional remarks 
 
This documentation shall be kept on file at the district office or the school for one year and shall be 
available for inspection by the CHP. 
 
(cf. 3580 - District Records) 
 
3. Before departing on a school activity trip, all students riding on a school bus or student activity 

bus shall receive safety instruction which includes, but is not limited to, the location of 
emergency exits and the location and use of emergency equipment.  This instruction also may 
include responsibilities of passengers seated next to an emergency exit. 
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Bus Accidents 
 
In the event of a school bus accident, the driver shall immediately notify the CHP and the Superintendent 
or designee. The driver shall not leave the immediate vicinity of the bus to seek aid unless necessary.  (13 
CCR 1219) 
 
The Superintendent or designee shall maintain a report of each accident that occurred on public or private 
property involving a school bus with students aboard. The report shall contain pertinent details of the 
accident and shall be retained for 12 months from the date of the accident. If the accident was not 
investigated by the CHP, the Superintendent or designee shall forward a copy of the report to the local 
CHP within five work days of the date of the accident.  (13 CCR 1234) 
 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop 
preventative measures. 
 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
 
 
Legal Reference: 
EDUCATION CODE 
39830-39843  Transportation, school buses 
39860  Contract for transportation; requirement that student not be left unattended 
51202  Instruction in personal and public health and safety 
PENAL CODE 
241.3  Assault against school bus driver 
243.3  Battery against school bus driver 
VEHICLE CODE 
415  Definition of motor vehicle 
545-546  Definition of school bus and student activity bus 
22112  Loading and unloading passengers 
23123.5 Use of wireless telephone or communications device while driving; exceptions 
23125  Use of wireless telephone prohibited while driving school bus 
27316-27316.5  Passenger restraint systems 
28160  Child safety alert system 
34500  California Highway Patrol responsibility to regulate safe operation of school buses 
34501.5  California Highway Patrol responsibility to adopt rules re: safe operation of school buses 
34501.6  School buses; reduced visibility 
34508  California Highway Patrol responsibility to adopt rules re: equipment and bus operations 
CODE OF REGULATIONS, TITLE 5 
14100-14105  School buses and student activity buses 
CODE OF REGULATIONS, TITLE 13 
1200-1293  Motor carrier safety 
2480  Airborne toxic control measure; limitation on bus idling 
CODE OF REGULATIONS, TITLE 19 
574-575.3  Inspection and maintenance of fire extinguishers 
CODE OF FEDERAL REGULATIONS, TITLE 49 
571.1-571.500  Motor vehicle standards, including school buses 
 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Passenger Restraints Frequently Asked Questions 
WEB SITES 
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California Association of School Business Officials: http://www.casbo.org 
American School Bus Council: http://www.americanschoolbuscouncil.org 
California Association of School Transportation Officials: http://www.castoways.org 
California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 
California Highway Patrol: http://www.chp.ca.gov 
National Transportation Safety Board: http://www.ntsb.gov 
U.S. Department of Transportation, National Highway Traffic Safety Administration: http://www.nhtsa.dot.gov 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Adopted: 07/31/17, 02/26/13, 07/08/10 (revisions),  
   12/11/08, 04/24/08, 01/13/05, 02/28/02 (revisions) 
   10/26/00 (final adoption) 
   10/16/00 (first reading) 
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COMPLAINTS CONCERNING DISCRIMINATION IN EMPLOYMENT  

 
All allegations of discrimination in employment, including those involving an intern, volunteer, or job 

applicant, shall be investigated and resolved in accordance with procedures specified in this 

administrative regulation. 

 

The district designates the position identified below as its coordinator for nondiscrimination in 

employment (coordinator) to coordinate the district's efforts to comply with state and federal 

nondiscrimination laws and to answer inquiries regarding the district's nondiscrimination policies.  The 

coordinator may be contacted at: 

 

Gregory Blake, Superintendent__________  

 

400 Grand Avenue, Oroville, CA 95965  

 

(530) 538-2900____________________  

 

gblake@thermalito.org________________  
 

 

Measures to Prevent Discrimination 

 

To prevent unlawful discrimination, harassment, and retaliation in district employment, the 

Superintendent or designee shall implement the following measures: 

 

1. Publicize the district's nondiscrimination policy and regulation, including the complaint 

procedures and the coordinator's contact information, by:  (5 CCR 4960; 34 CFR 100.6, 106.9) 

 

a. Including them in each announcement, bulletin, or application form that is used in employee 

recruitment 

 

b. Posting them in all district schools and offices, including staff lounges and other prominent     

          locations 

 

c. Posting them on the district's web site and providing easy access to them through district- 

          supported social media, when available 

 
(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

 

2. Disseminate the district's nondiscrimination policy to all employees by one or more of the 

following methods:  (2 CCR 11023) 

 

a. Printing and providing a copy of the policy to all employees, with an acknowledgment   

form for each employee to sign and return 

 

b. Sending the policy via email with an acknowledgment return form 
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c. Posting the policy on the district intranet with a tracking system ensuring all employees 

have read and acknowledged receipt of the policies 

 

d. Discussing the policy with employees upon hire and/or during a new hire orientation                 

             session. 

 

      e. Any other way that ensures employees receive and understand the policy 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

3. Provide to employees a handbook that contains information that clearly describes the district's 

nondiscrimination policy, procedures for filing a complaint, and resources available to anyone 

who feels that he/she has been the victim of any discriminatory or harassing behavior 

 

4. Provide training to employees, volunteers, and interns regarding the district's nondiscrimination 

policy, including what constitutes unlawful discrimination, harassment, and retaliation and how 

and to whom a report of an incident should be made 

 

Training for supervisors shall include the requirement to report any complaint of misconduct to a 

designated representative, such as the coordinator, human resources manager, or Superintendent or 

designee as a topic in the sexual harassment prevention training required pursuant to 2 CCR 11024  (2 

CCR 11023) 

 
(cf. 1240 - Volunteer Assistance) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

5. Periodically review the district's recruitment, hiring, and promotion processes and regularly 

monitor the terms, conditions, and privileges of employment to ensure district compliance with 

law 

 

6. For any district facility where 10 percent of employees have a language other than English as 

their spoken language, translate the policy into every language spoken by at least 10 percent of 

the workforce 

 

Complaint Procedure 

 

Any complaint alleging unlawful discrimination or harassment shall be addressed in accordance with the 

following procedures: 

 

1. Notice and Receipt of Complaint: A complainant may inform his/her direct supervisor, another 

supervisor, the coordinator, the Superintendent or, if available, a complaint hotline or an 

ombudsman. 

 

The complainant may file a written complaint in accordance with this procedure, or if he/she is an 

employee, may first attempt to resolve the situation informally with his/her supervisor. 
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A supervisor or manager who has received information about an incident of discrimination or 

harassment, or has observed such an incident, shall report it to the coordinator, whether or not the 

complainant files a written complaint. 

 

The written complaint should contain the complainant's name, the name of the individual who 

allegedly committed the act, a description of the incident, the date and location where the incident 

occurred, any witnesses who may have relevant information, other evidence of the discrimination 

or harassment, and any other pertinent information which may assist in investigating and 

resolving the complaint. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4032 - Reasonable Accommodation) 

 

2. Investigation Process:  The coordinator shall initiate an impartial investigation of an allegation of 

discrimination or harassment within five business days of receiving notice of the alleged 

discriminatory or harassing behavior, regardless of whether a written complaint has been filed or 

whether the written complaint is complete. 

 

The coordinator shall meet with the complainant to describe the district's complaint procedure 

and discuss the actions being sought by the complainant in response to the allegation. The 

coordinator shall inform the complainant that the investigation of the allegations will be fair, 

timely, and thorough and will be conducted in a manner that provides all parties due process and 

reaches reasonable conclusions based on the evidence collected.  He/she shall also inform the 

parties that the investigation will be kept confidential to the extent possible, but that some 

information may be revealed as necessary to conduct an effective investigation. 

 
(cf. 3580 - District Records) 

(cf. 4112.6/4212.6/4312.6 - Personnel Files) 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

 

If the coordinator determines that a detailed fact-finding investigation is necessary, he/she shall 

begin the investigation immediately. As part of this investigation, the coordinator should 

interview the complainant, the person accused, and other persons who could be expected to have 

relevant information. 

 

The coordinator shall track and document the progress of the investigation to ensure reasonable 

progress and shall inform the parties as necessary. 

 

When necessary to carry out his/her investigation or to protect employee safety, the coordinator 

may discuss the complaint with the Superintendent or designee, district legal counsel, or the 

district's risk manager. 

 

The coordinator also shall determine whether interim measures, such as scheduling changes, 

transfers, or leaves, need to be taken before the investigation is completed to ensure that further 

incidents are prevented. The coordinator shall ensure that such interim measures do not constitute 

retaliation. 

 

3. Written Report on Findings and Remedial/Corrective Action:  No more than 20 business days 

after receiving the complaint, the coordinator shall conclude the investigation and prepare a  
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written report of his/her findings. This timeline may be extended for good cause. If an extension 

is needed, the coordinator shall notify the parties and explain the reasons for the extension. 

 

The report shall include the decision and the reasons for the decision and shall summarize the 

steps taken during the investigation.  If a determination has been made that discrimination or 

harassment occurred, the report also shall include any corrective action(s) that have been or will 

be taken to address the behavior, provide appropriate options for remedial actions and resolutions 

for the complainant, and ensure that retaliation or further discrimination or harassment is 

prevented. 

 

The report shall be presented to the complainant, the person accused, and the Superintendent or 

designee. 

 

4. Appeal to the Governing Board:  The complainant or the person accused may appeal any 

findings to the Board within 10 business days of receiving the written report of the coordinator's 

findings.  The Superintendent or designee shall provide the Board with all information presented 

during the investigation.  Upon receiving an appeal, the Board shall schedule a hearing as soon 

as practicable.  Any complaint against a district employee shall be addressed in closed session in 

accordance with law.  The Board shall render its decision within 10 business days. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 9321 - Closed Session Purposes and Agendas) 

 

Other Remedies 

 

In addition to filing a discrimination or harassment complaint with the district, a person may file a 

complaint with either the California Department of Fair Employment and Housing (DFEH) or the Equal 

Employment Opportunity Commission (EEOC).  The time limits for filing such complaints are as 

follows: 

 

1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), unless 

an exception exists pursuant to Government Code 12960 

 

2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory act(s) 
(42 USC 2000e-5) 

 

3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days of 

the alleged discriminatory act(s) or within 30 days after the termination of proceedings by DFEH, 

whichever is earlier (42 USC 2000e-5) 

 

 

 

 
Board Adopted: 07/31/17, 01/07/16 (revisions) 

  10/26/00 (final adoption) 

  10/12/00 (first reading) 
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NONDISCRIMINATION IN EMPLOYMENT 
 
The Governing Board is determined to provide district employees, interns, volunteers, and job applicants a 
safe, positive environment where they are assured of full and equal employment access and opportunities, 
protection from harassment or intimidation, and freedom from any fear of reprisal or retribution for asserting 
their employment rights in accordance with law.  This policy shall apply to all district employees and, to the 
extent required by law, to interns, volunteers, and job applicants. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4111/4211/4311 - Recruitment and Selection) 
 
No district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or 
other person with whom the employee comes in contact in the course of employment, on the basis of the 
employee's actual or perceived race, religious creed, color, national origin, ancestry, age, marital status, 
pregnancy, physical or mental disability, medical condition, genetic information, military and veteran status, 
gender, gender identity, gender expression, sex, or sexual orientation or his/her association with a person or 
group with one or more of these actual or perceived characteristics. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Discrimination in employment based on the characteristics listed above is prohibited in all areas of 
employment and in all employment-related practices, including the following: 
 
1. Discrimination in hiring, compensation, terms, conditions, and other privileges of employment 
 
2. Taking of an adverse employment action, such as termination or the denial of employment, 

promotion, job assignment, or training 
 
(cf. 4151/4251/4351 - Employee Compensation) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to 

adversely affect an employee's employment opportunities, or that has the purpose or effect of 
unreasonably interfering with the individual's work performance or creating an intimidating, hostile, 
or offensive work environment 

 
4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code 12940 

or 2 CCR 11006-11086, such as: 
 

a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or any 
related medical condition or on an employee's gender, gender expression, or gender identity, 
including transgender status 

 
(cf. 4033 - Lactation Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 

b. Religious creed discrimination based on an employee's religious belief or observance, 
including his/her religious dress or grooming practices, or based on the district's failure or 
refusal to use reasonable means to accommodate an employee's religious belief,  
observance, or practice which conflicts with an employment requirement. 

 
c. Disability discrimination based on a district requirement for a medical or psychologic 

35



All Personnel            BP 4030 (b) 
 

examination of a job applicant, or an inquiry into whether a job applicant has a mental or 
physical disability or a medical condition or as to the severity of any such disability or 
condition, without the showing of a job-related need or business necessity 

 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
 

d. Disability discrimination based on the district's failure to make reasonable accommodation 
for the known physical or mental disability of an employee or to engage in a timely, good 
faith, interactive process with an employee, to determine effective reasonable 
accommodations for the employee, when he/she has requested reasonable accommodation 
for a known physical or mental disability or medical condition 

 
(cf. 4032 - Reasonable Accommodation) 
 
The Board also prohibits retaliation against any district employee who opposes any discriminatory 
employment practice by the district or its employees, agents, or representatives or who complains, testifies, 
assists, or in any way participates in the district's complaint process pursuant to this policy. No employee 
who requests an accommodation for any protected characteristic listed in this policy shall be subjected to 
any punishment or sanction, regardless of whether the request was granted.  (Government Code 12940) 
 
Complaints concerning employment discrimination, harassment, or retaliation shall immediately be 
investigated in accordance with procedures specified in the accompanying administrative regulation. 
 
Any supervisory or management employee who observes or has knowledge of an incident of prohibited 
discrimination or harassment shall report the incident to the Superintendent or designated district coordinator 
as soon as practical after the incident.  All other employees are encouraged to report such incidents to their 
supervisor immediately. The district shall protect any employee who reports such incidents from retaliation. 
 
The Superintendent or designee shall use all appropriate means to reinforce the district's nondiscrimination 
policy. He/she shall provide training and information to employees about how to recognize harassment, 
discrimination, or other related conduct, how to respond appropriately, and components of the district's 
policies and regulations regarding discrimination. The Superintendent or designee shall regularly review the 
district's employment practices and, as necessary, shall take action to ensure district compliance with the 
nondiscrimination laws. 
 
In addition, the Superintendent or designee shall post, in a conspicuous place on district premises, the 
California Department of Fair Employment and Housing publication on workplace discrimination and 
harassment issued pursuant to 2 CCR 11013. 
 
Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids, 
abets, incites, compels, or coerces another to engage or attempt to engage in such behavior in violation of 
this policy shall be subject to disciplinary action, up to and including dismissal. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
CIVIL CODE 
51.7 Freedom from violence or intimidation 
GOVERNMENT CODE 
11135 Unlawful discrimination 
11138 Rules and regulations 
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12900-12996 Fair Employment and Housing Act 
PENAL CODE 
422.56 Definitions, hate crimes 
CODE OF REGULATIONS, TITLE 2 
11006-11086 Discrimination in employment 
11013Recordkeeping 
11019 Terms, conditions and privileges of employment 
11023 Harassment and discrimination prevention and correction 
11024 Sexual harassment training and education 
CODE OF REGULATIONS, TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 29 
621-634 Age Discrimination in Employment Act 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964, as amended 
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 
2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age discrimination in federally assisted programs 
12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.6 Compliance information 
104.7 Designation of responsible employee for Section 504 
104.8 Notice 
106.8 Designation of responsible employee and adoption of grievance procedures 
106.9 Dissemination of policy 
110.1-110.39 Nondiscrimination on the basis of age 
COURT DECISIONS 
Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863 
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837 
 
Management Resources: 
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS 
California Law Prohibits Workplace Discrimination and Harassment, December 2014 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Notice of Non-Discrimination, August 2010 
U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
Questions and Answers: Religious Discrimination in the Workplace, 2008 
New Compliance Manual Section 15: Race and Color Discrimination, April 2006 
Enforcement Guidance:  Vicarious Employer Liability for Unlawful Harassment by Supervisors, June 1999 
WEB SITES 
California Department of Fair Employment and Housing:  http://www.dfeh.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
U.S. Equal Employment Opportunity Commission:  http://www.eeoc.gov 

 
Board Adopted: 07/31/17, 01/07/16 (revisions)  
  04/23/15, 02/26/13, 05/09/12 (revisions) 
  08/19/10, 08/18/05, 02/14/02 (revisions) 
  04/13/00 (final adoption) 
  03/23/00 (first reading)  
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DISTRICT RESIDENCY 
 
Criteria for Residency 
 
A student shall be deemed to have complied with district residency requirements for enrollment in a 
district school if he/she meets any of the following criteria: 
 
1. The student's parent/guardian resides within district boundaries. (Education Code 48200) 
 
2. The student is placed within district boundaries in a regularly established licensed children's 

institution, a licensed foster home, or a family home pursuant to a court-ordered commitment or 
placement.  (Education Code 48204) 

 
3. The student is admitted through an interdistrict attendance option, such as an interdistrict 

attendance agreement, "school district of choice" transfer, or Open Enrollment Act transfer.  
(Education Code 46600, 48204, 48301, 48356) 

 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5118 - Open Enrollment Act Transfers) 
 
4. The student is an emancipated minor residing within district boundaries.  (Education Code 48204) 
 
5. The student lives with a caregiving adult within district boundaries and the caregiving adult 

submits an affidavit to that effect.  (Education Code 48204) 
 
6. The student resides in a state hospital located within district boundaries.  (Education Code 48204) 
 
7. The student is confined to a hospital or other residential health facility within district boundaries 

for treatment of a temporary disability.  (Education Code 48204, 48207) 
 
(cf. 6183 - Home and Hospital Instruction) 
 
8. The student's parent/guardian resides outside district boundaries but is employed within district 

boundaries and lives with the student at the place of employment for a minimum of three days 
during the school week.  (Education Code 48204) 

 
9. The student's parent/guardian, while on active military duty pursuant to an official military order, 

is transferred or is pending transfer to a military installation within district boundaries.  
(Education Code 48204.3) 

 
(cf. 6173.2 - Education of Children of Military Families) 
 
Residency Based on Parent/Guardian Employment (Allen Bill Transfers) 
 
District residency status may be granted to a student if at least one of his/her parents/guardians is 
physically employed within district boundaries for a minimum of 10 hours during the school week. No 
student seeking residency on this basis shall be denied enrollment based on race, ethnicity, sex, parental 
income, scholastic achievement, or any of the individual characteristics set forth in Education Code 220. 
However, the Superintendent or designee may deny enrollment into the district if any of the following  
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circumstances is present:  (Education Code 48204) 
 
1. The additional cost of educating the student would exceed the amount of additional state aid 

received as a result of the transfer. 
 
2. Enrollment of the student would adversely affect the district's court-ordered or voluntary 

desegregation plan as determined by the Governing Board. 
 
3. Other circumstances exist that are not arbitrary. 
 
Such circumstances may include, but are not limited to, overcrowding of school facilities at the relevant 
grade level. 
 
Once a student establishes residency on this basis, he/she shall not be required to reapply for enrollment 
in subsequent years. The student may continue to attend school in the district through the highest grade 
level offered by the district if the parent/guardian so chooses and if at least one parent/guardian of the 
student continues to be physically employed by an employer situated within district boundaries, subject to 
the exceptions in items #1-3 above. (Education Code 48204) 
 
The Superintendent or designee may deny a transfer out of the district by a student whose parent/guardian 
is employed within the boundaries of another district if the difference between the number of students 
entering and exiting the district on the basis of parent/guardian employment exceeds the limits prescribed 
in Education Code 48204.  (Education Code 48204) 
 
Proof of Residency 
 
Evidence of residency may be established by documentation showing the name and address of the 
parent/guardian within the district, including, but not limited to, any of the following: (Education Code 
48204.1) 
 
1. Property tax payment receipt 
 
2. Rental property contract, lease, or payment receipt 
 
3. Utility service contract, statement, or payment receipt 
 
4. Pay stub 
 
5. Voter registration 
 
6. Correspondence from a government agency 
 
7. Declaration of residency executed by the student's parent/guardian 
 
8. If the student is an unaccompanied youth as defined in 42 USC 11434a, a declaration of residency 

executed by the student 
 
9. If the student is residing in the home of a caregiving adult within district boundaries, an affidavit 

executed by the caregiving adult in accordance with Family Code 6552 
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(cf. 5141 - Health Care and Emergencies) 
 
A parent/guardian seeking residency status on the basis of his/her employment within district boundaries 
shall submit proof of the employment which may include, but not be limited to, a paycheck stub or letter 
from his/her employer listing a physical address within district boundaries. Such evidence shall also 
indicate the number of hours or days per school week that the parent/guardian is employed at that 
location. 
 
A parent/guardian who is transferred or pending transfer into a military installation within district 
boundaries shall provide proof of residence within 10 days after the published arrival date provided on 
official documentation. For this purpose, he/she may use as his/her address a temporary on-base billeting 
facility, a purchased or leased home or apartment, or federal government or public-private venture off-
base military housing.  (Education Code 48204.3) 
 
Any homeless or foster youth or student who has had contact with the juvenile justice system shall be 
immediately enrolled in school even if he/she is unable to provide proof of residency.  (Education Code 
48645.5, 48852.7, 48853.5; 42 USC 11432) 
 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 
Safe at Home/Confidential Address Program 
 
When a student or parent/guardian participating in the Safe at Home program requests that the district use 
the substitute address designated by the Secretary of State, the Superintendent or designee may request 
the actual residence address for the purpose of establishing residency within district boundaries but shall 
use the substitute address for all future communications and correspondence and shall not include the 
actual address in the student's file or any other public record.  (Government Code 6206, 6207) 
 
(cf. 3580 - District Records) 
 
 
 
 
 
 
 
Board Adopted: 07/29/17, 01/07/16, 04/04/12 (revisions) 

01/10/08, 01/13/05, 05/08/01, 10/09/03 (revisions) 
  01/25/01 (final adoption) 
  01/11/01 (first reading) 
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EMPLOYEE COMPENSATION 
 
In order to recruit and retain employees committed to the district's goals for student learning, the Governing 
Board recognizes the importance of offering a competitive compensation package which includes salaries 
and health and welfare benefits. 
 
(cf. 3100 - Budget) 
(cf. 3400 - Management of Districts Assets/Accounts) 
(cf. 4000 - Concepts and Roles) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
The Board shall adopt separate salary schedules for certificated, classified, and supervisory and 
administrative personnel. These schedules shall comply with law and collective bargaining agreements and 
shall be printed and made available for review at the district office.  (Education Code 45022, 45023, 
45160, 45162) 
 
(cf. 4121 - Temporary/Substitute Personnel) 
(cf. 4141/4241 - Collective Bargaining Agreement) 
(cf. 4143/4243 - Negotiations/Consultation) 
 
Each certificated employee, except an employee in an administrative or supervisory position, shall be 
classified on the salary schedule on the basis of uniform allowance for years of training and years of 
experience, unless the Board and employee organization negotiate and mutually agree to a salary schedule 
based on different criteria. Certificated employees shall not be placed in different classifications on the 
schedule, nor paid different salaries, solely on the basis of the grade levels at which they teach.  (Education 
Code 45028) 
 
(cf. 4030 - Nondiscrimination in Employment) 
 
Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the 
recommendation of the Superintendent or designee. 
 
(cf. 4140/4240/4340 - Bargaining Units) 
(cf. 4312.1 - Contracts) 
 
The Board shall determine the frequency and schedule of salary payments, including whether payments for 
employees who work less than 12 months per year will be made over the course of the school year or in 
equal installments over the calendar year.  (Education Code 45038, 45039, 45048, 45165) 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour 
provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Overtime Compensation 
 
A district employee shall be paid an overtime rate of not less than one and one-half times his/her regular 
rate of pay for any hours worked in excess of eight hours in one day or 40 hours in one work week. 
However, employees shall be exempt from overtime rules if they are employed as teachers or school 
administrators or if they qualify as being employed in an executive, administrative, or professional  
capacity and are paid a fixed salary at or above the salary level established by federal regulations.  (Labor 
Code 510; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32) 
 
When authorized in a collective bargaining agreement or other agreement between the district and  
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employees, an employee may take compensatory time off in lieu of overtime compensation, provided 
he/she has not accrued compensatory time in excess of the limits specified in 29 USC 207. An employee 
who has requested the use of compensatory time shall be allowed to use such time within a reasonable 
period after making the request if the use of the compensatory time does not unduly disrupt district 
operations.  (29 USC 207; 29 CFR 553.20-553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's 
wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
(cf. 3580 - District Records) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
 
 
Legal Reference: 
EDUCATION CODE 
45022-45061.5  Salaries, especially: 
45023  Availability of salary schedule 
45028  Salary schedule for certificated employees 
45160-45169  Salaries for classified employees 
45268  Salary schedule for classified service in merit system districts 
GOVERNMENT CODE 
3540-3549  Meeting and negotiating, especially: 
3543.2  Scope of representation 
3543.7  Duty to meet and negotiate in good faith 
LABOR CODE 
226  Employee access to payroll records 
232  Disclosure of wages 
510 Overtime compensation; length of work day and week; alternative schedules 
UNITED STATES CODE, TITLE 26 
409A  Deferred compensation plans 
UNITED STATES CODE, TITLE 29 
201-219  Fair Labor Standards Act, especially: 
203  Definitions 
207  Overtime 
213  Exemptions from minimum wage and overtime requirements 
CODE OF FEDERAL REGULATIONS, TITLE 26 
1.409A-1 Definitions and covered plans 
CODE OF FEDERAL REGULATIONS, TITLE 29 
516.4  Notice of minimum wage and overtime provisions 
516.5-516.6  Records 
541.0-541.710  Exemptions for executive, administrative, and professional employees 
553.1-553.51  Fair Labor Standards Act; applicability to public agencies 
COURT DECISIONS 
Flores v. City of San Gabriel, 9th Cir., June 2, 2016, No. 14-56421 
 
Management Resources: 
WEB SITES 
CSBA:  http://www.csba.org 
Internal Revenue Service:  http://www.irs.gov 
School Services of California, Inc.: http://www.sscal.com 
U.S. Department of Labor, Wage and Hour Division: https://www.dol.gov/whd 
 
Board Adopted: 02/02/17, 09/11/08 (revision) 
    04/13/00 (final adoption) 
   03/23/00 (first reading) 
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SEXUAL HARASSMENT 

This administrative regulation shall apply to all allegations of sexual harassment involving employees, 
interns, volunteers, and job applicants, but shall not be used to resolve any complaint by or against a 
student. 
 
Definitions 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made 
against another person of the same or opposite sex in the work or educational setting when:  (Education 
Code 212.5; Government Code 12940; 2 CCR 11034) 
 
1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's 

employment. 
 
2. Submission to or rejection of the conduct is used as the basis for an employment decision 

affecting the individual. 
 
3. Submission to or rejection of the conduct is used as the basis for any decision affecting the 

individual regarding benefits, services, honors, programs, or activities available at or through the 
district. 

 
Prohibited sexual harassment also includes conduct which, regardless of whether or not it is motivated by 
sexual desire, is so severe or pervasive as to unreasonably interfere with the victim's work performance or 
create an intimidating, hostile, or offensive work environment. 
 
Examples of actions that might constitute sexual harassment in the work or educational setting, whether 
committed by a supervisor, a co-worker, or a non-employee, include, but are not limited to: 
 
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an 

individual's body; overly personal conversations or pressure for sexual activity; sexual jokes or 
stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments, sexually 
degrading descriptions, or the spreading of sexual rumors 

 
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 

emails; displaying sexually suggestive objects 
 
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the 

body; touching an individual's body or clothes in a sexual way; cornering, blocking, leaning over, 
or impeding normal movements 

 
Training 
 
The Superintendent or designee shall ensure that all employees receive training regarding the district's 
sexual harassment policies when hired and periodically thereafter.  The training shall include the 
procedures for reporting and/or filing complaints involving an employee, employees' duty to use the 
district's complaint procedures, and employee obligations when a sexual harassment report involving a 
student is made to the employee. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
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(cf. 4030 - Nondiscrimination in Employment) 
(cf. 5145.7 - Sexual Harassment) 
 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least 
two hours of classroom or other effective interactive training and education regarding sexual harassment. 
All such newly hired or promoted employees shall receive training within six months of their assumption 
of the new position.  (Government Code 12950.1) 
 
A supervisory employee is any employee having the authority, in the interest of the district, to hire, 
transfer, suspend, lay off, promote, discharge, assign, reward, or discipline other employees, or the 
responsibility to direct them, adjust their grievances, or effectively recommend such action, when the 
exercise of the authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 12926) 
 
(cf. 4300 - Administrative and Supervisory Personnel) 
 
The district's sexual harassment training and education program for supervisory employees shall be aimed 
at assisting them in preventing and effectively responding to incidents of sexual harassment, as well as 
implementing mechanisms to promptly address and correct wrongful behavior.  The training shall 
include, but is not limited to, the following:  (Government Code 12950.1; 2 CCR 11024) 
 
1. Information and practical guidance regarding federal and state laws on the prohibition, 

prevention, and correction of sexual harassment, the remedies available to sexual harassment 
victims in civil actions, and potential district and/or individual exposure or liability 

 
2. The types of conduct that constitute sexual harassment and practical examples which illustrate 

sexual harassment, discrimination, and retaliation using training modalities such as role plays, 
case studies, and group discussions, based on factual scenarios taken from case law, news and 
media accounts, and hypotheticals based on workplace situations and other sources 

 
3. A supervisor's obligation to report sexual harassment, discrimination, and retaliation of which 

he/she becomes aware and what to do if the supervisor himself/herself is personally accused of 
harassment 

 
4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps to 

ensure that remedial measures are taken to correct harassing behavior, including an effective 
process for investigation of a complaint 

 
5. The essential elements of the district's anti-harassment policy, including the limited 

confidentiality of the complaint process and resources for victims of unlawful sexual harassment, 
such as to whom they should report any alleged sexual harassment, and how to use the policy if a 
harassment complaint is filed 

 
6. A copy of the district's sexual harassment policy and administrative regulation, which each 

participant shall acknowledge in writing that he/she has received 
 
7. The definition and prevention of abusive conduct that addresses the use of derogatory remarks,  

insults, or epithets, other verbal or physical conduct that a reasonable person would find 
threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a person's 
work performance 
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The Superintendent or designee shall retain for at least two years the records of any training provided to  
supervisory employees. Such records shall include the names of trained employees, date of the training, 
the type of training, and the name of the training provider.  (2 CCR 11024) 
 
Notifications 
 
A copy of the Board policy and this administrative regulation shall:  (Education Code 231.5) 
 
1. Be displayed in a prominent location in the main administrative building, district office, or other 

area of the school where notices of district rules, regulations, procedures, and standards of 
conduct are posted 

 
2. Be provided to every district employee at the beginning of the first quarter or semester of the 

school year or whenever a new employee is hired 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
3. Appear in any school or district publication that sets forth the school's or district's comprehensive 

rules, regulations, procedures, and standards of conduct 
 
All employees shall receive either a copy of information sheets prepared by the California Department of 
Fair Employment and Housing (DFEH) or a copy of district information sheets that contain, at a 
minimum, components on:  (Government Code 12950) 
 
1. The illegality of sexual harassment 
 
2. The definition of sexual harassment under applicable state and federal law 
 
3. A description of sexual harassment, with examples 
 
4. The district's complaint process available to the employee 
 
5. The legal remedies and complaint process available through DFEH and the Equal Employment 

Opportunity Commission (EEOC) 
 
6. Directions on how to contact DFEH and the EEOC 
 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited 

by law or for filing a complaint with or otherwise participating in an investigation, proceeding, or 
hearing conducted by DFEH and the EEOC 

 
In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment.  (Government Code 12950) 
 
 
 
 
Board Adopted: 07/31/17, 10/22/15, 04/10/08, 08/18/05 (revisions) 
  12/14/00 (final adoption) 
  11/16/00 (first reading) 
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SEXUAL HARASSMENT 
 
The Governing Board prohibits sexual harassment of district employees. The Board also prohibits 
retaliatory behavior or action against district employees or other persons who complain, testify, or 
otherwise participate in the complaint process established pursuant to this policy and accompanying 
administrative regulation. This policy shall apply to all district employees and, when applicable, to 
interns, volunteers, and job applicants. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, 
and correction of sexual harassment, including but not limited to: 
 
1. Providing training to employees in accordance with law and administrative regulation 
 
2. Publicizing and disseminating the district's sexual harassment policy to staff 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
3. Ensuring prompt, thorough, and fair investigation of complaints 
 
4. Taking timely and appropriate corrective/remedial action(s), which may require interim 

separation of the complainant and the alleged harasser and subsequent monitoring of 
developments 

 
All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to 
carry out the investigation or to take other subsequent necessary actions.  (2 CCR 11023) 
 
Any district employee who feels that he/she has been sexually harassed or who has knowledge of any 
incident of sexual harassment by or against another employee shall immediately report the incident to 
his/her supervisor, the principal, district administrator, or Superintendent. 
 
A supervisor, principal, or other district administrator who receives a harassment complaint shall 
promptly notify the Superintendent or designee. 
 
Complaints of sexual harassment shall be filed in accordance with AR 4030 - Nondiscrimination in 
Employment. An employee may bypass his/her supervisor in filing a complaint where the supervisor is 
the subject of the complaint. 
 
Any district employee who engages or participates in sexual harassment or who aids, abets, incites, 
compels, or coerces another to commit sexual harassment in violation of this policy is subject to 
disciplinary action, up to and including dismissal. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
 
Legal Reference: 
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EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
GOVERNMENT CODE 
12900-12996  Fair Employment and Housing Act, especially: 
12940  Prohibited discrimination 
12950.1 Sexual harassment training 
LABOR CODE 
1101  Political activities of employees 
1102.1  Discrimination:  sexual orientation 
CODE OF REGULATIONS, TITLE 2 
11009  Employment discrimination 
11021 Retaliation 
11023 Harassment and discrimination prevention and correction 
11024  Sexual harassment training and education 
11034  Terms, conditions, and privileges of employment 
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs receiving state financial assistance 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 
2000h-2-2000h-6  Title IX, 1972 Education Act Amendments 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.9  Dissemination of policy 
COURT DECISIONS 
Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026 
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 
Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 
Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 
Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 
 
Management Resources: 
OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL 
Protecting Students from Harassment and Hate Crime, January 1999 
WEB SITES 
California Department of Fair Employment and Housing:  http://www.dfeh.ca.gov 
Equal Employment Opportunity Commission:  http://www.eeoc.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr/index.html 
 
 
Board Adopted: 07/31/17, 01/07/16 (revisions)  
  11/12/15; 04/10/08, 08/18/05 (revisions) 
  12/14/00 (final adoption) 
  11/16/00 (first reading) 
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STUDENT WELLNESS 
Student Wellness Policy 

 
The Governing Board recognizes the link between student health and learning and desires to provide a 
comprehensive program promoting healthy eating and physical activity for district students. The 
Superintendent or designee shall coordinate and align district efforts to support student wellness through 
health education, physical education and activity, health services, nutrition services, psychological and 
counseling services, and a safe and healthy school environment. In addition, the Superintendent or 
designee shall develop strategies for promoting staff wellness and for involving parents/guardians and the 
community in reinforcing students' understanding and appreciation of the importance of a healthy 
lifestyle. 
 
(cf. 1020 - Youth Services) 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 3514 - Environmental Safety) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Education) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
School Wellness Council 
 
The Superintendent or designee shall encourage parents/guardians, students, food service employees, 
physical education teachers, school health professionals, Board members, school administrators, and 
members of the public to participate in the development, implementation, and periodic review and update 
of the district's student wellness policy.  (42 USC 1758b; 7 CFR 210.30) 
 
To fulfill this requirement, the Superintendent or designee may appoint a school wellness council or other 
district committee and a wellness council coordinator. The council may include representatives of the 
groups listed above, as well as health educators, curriculum directors, counselors, before- and after-school 
program staff, health practitioners, and/or others interested in school health issues. 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 9140 - Board Representatives) 
 
The Superintendent or designee may make available to the public and school community a list of the 
names, position titles, and contact information of the wellness council members. 
 
The wellness council shall advise the district on health-related issues, activities, policies, and programs. 
At the discretion of the Superintendent or designee, the duties of the council may also include the 
planning, implementation, and evaluation of activities to promote health within the school or community. 
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Goals for Nutrition, Physical Activity, and Other Wellness Activities 
 
The Board shall adopt specific goals for nutrition promotion and education, physical activity, and other 
school-based activities that promote student wellness. In developing such goals, the Board shall review 
and consider evidence-based strategies and techniques.  (42 USC 1758b; 7 CFR 210.30) 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
 
The district's nutrition education and physical education programs shall be based on research, shall be 
consistent with the expectations established in the state's curriculum frameworks and content standards, 
and shall be designed to build the skills and knowledge that all students need to maintain a healthy 
lifestyle. 
 
(cf. 6011 - Academic Standards) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
The nutrition education program shall include, but is not limited to, information about the benefits of 
healthy eating for learning, disease prevention, weight management, and oral health.  Nutrition education 
shall be provided as part of the health education program and, as appropriate, shall be integrated into 
other academic subjects in the regular educational program, before- and after-school programs, summer 
learning programs, and school garden programs. 
 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer Learning Programs) 
 
All students shall be provided opportunities to be physically active on a regular basis. Opportunities for 
moderate to vigorous physical activity shall be provided through physical education and recess and may 
also be provided through school athletic programs, extracurricular programs, before- and after-school 
programs, summer learning programs, programs encouraging students to walk or bicycle to and from 
school, in-class physical activity breaks, and other structured and unstructured activities. 
 
(cf. 5142.2 - Safe Routes to School Program) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
The Board may enter into a joint use agreement or memorandum of understanding to make district 
facilities or grounds available for recreational or sports activities outside the school day and/or to use 
community facilities to expand students' access to opportunity for physical activity. 
 
(cf. 1330.1 - Joint Use Agreements) 
 
Professional development may be regularly offered to the nutrition program director, managers, and staff, 
as well as health education teachers, physical education teachers, coaches, activity supervisors, and other 
staff as appropriate to enhance their knowledge and skills related to student health and wellness. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
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(cf. 4331 - Staff Development) 
 
In order to ensure that students have access to comprehensive health services, the district may provide 
access to health services at or near district schools and/or may provide referrals to community resources. 
 
The Board recognizes that a safe, positive school environment is also conducive to students' physical and 
mental health and thus prohibits bullying and harassment of all students, including bullying on the basis 
of weight or health condition. 
 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The Superintendent or designee shall encourage staff to serve as positive role models for healthy eating 
and physical fitness. He/she shall promote work-site wellness programs and may provide opportunities 
for regular physical activity among employees. 
 
Nutrition Guidelines for All Foods Available at School 
 
For all foods and beverages available on each campus during the school day, the district shall adopt 
nutrition guidelines which are consistent with 42 USC 1758, 1766, 1773, and 1779 and federal 
regulations and which support the objectives of promoting student health and reducing childhood obesity.  
(42 USC 1758b) 
 
In order to maximize the district's ability to provide nutritious meals and snacks, all district schools shall 
participate in available federal school nutrition programs, including the National School Lunch and 
School Breakfast Programs and after-school snack programs, to the extent possible. When approved by 
the California Department of Education, the district may sponsor a summer meal program. 
 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
The Superintendent or designee shall provide access to free, potable water in the food service area during 
meal times in accordance with Education Code 38086 and 42 USC 1758, and shall encourage students' 
consumption of water by educating them about the health benefits of water and by serving water in an 
appealing manner. 
 
The Board believes that all foods and beverages sold to students at district schools, including those 
available outside the district's reimbursable food services program, should support the health curriculum 
and promote optimal health. Nutrition standards adopted by the district for foods and beverages provided 
through student stores, vending machines, or other venues shall meet or exceed state and federal nutrition 
standards. 
 
(cf. 3312 - Contracts) 
(cf. 3554 - Other Food Sales) 
 
The Superintendent or designee shall encourage school organizations to use healthy food items or non- 
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food items for fundraising purposes. 
 
He/she also shall encourage school staff to avoid the use of non-nutritious foods as a reward for students' 
academic performance, accomplishments, or classroom behavior. 
 
School staff shall encourage parents/guardians or other volunteers to support the district's nutrition 
education program by considering nutritional quality when selecting any snacks which they may donate 
for occasional class parties. Class parties or celebrations shall be held after the lunch period when 
possible. 
 
To reinforce the district's nutrition education program, the Board prohibits the marketing and advertising 
of foods and beverages that do not meet nutrition standards for the sale of foods and beverages on campus 
during the school day.  (7 CFR 210.30) 
 
(cf. 1325 - Advertising and Promotion) 
 
Program Implementation and Evaluation 
 
The Superintendent designates the individual(s) identified below as the individual(s) responsible for 
ensuring that each school site complies with the district's wellness policy.  (42 USC 1758b; 7 CFR 
210.30) 
 
Karen Williams, Director of Food Services______ 
(Title or Position) 
(530) 538-2970 ___________________________ 
(Phone Number) 
kwilliam@thermalito.org ___________________ 
(Email Address) 
 
(cf. 0500 - Accountability) 
(cf. 3555 - Nutrition Program Compliance) 
 
The Superintendent or designee shall assess the implementation and effectiveness of this policy at least 
once every three years.  (42 USC 1758b; 7 CFR 210.30) 
 
The assessment shall include the extent to which district schools are in compliance with this policy, the 
extent to which this policy compares to model wellness policies available from the U.S. Department of 
Agriculture, and a description of the progress made in attaining the goals of the wellness policy.  (42 
USC 1758b) 
 
The Superintendent or designee shall invite feedback on district and school wellness activities from food 
service personnel, school administrators, the wellness council, parents/guardians, students, teachers, 
before- and after-school program staff, and/or other appropriate persons. 
 
The Board and the Superintendent or designee shall establish indicators that will be used to measure the 
implementation and effectiveness of the district activities related to student wellness.  Such indicators 
may include, but are not limited to: 
 

1. Descriptions of the district's nutrition education, physical education, and health education 
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curricula and the extent to which they align with state academic content standards and legal 
requirements 

 
2. An analysis of the nutritional content of school meals and snacks served in all district programs, 

based on a sample of menus and production records 
 
3. Student participation rates in all school meal and/or snack programs, including the number of 

students enrolled in the free and reduced-price meals program compared to the number of 
students eligible for that program 

 
4. Extent to which foods and beverages sold on campus outside the food services program, such as 

through vending machines, student stores, or fundraisers, comply with nutrition standards 
 
5. Extent to which other foods and beverages that are available on campus during the school day, 

such as foods and beverages for classroom parties, school celebrations, and rewards/incentives, 
comply with nutrition standards 

 
6. Results of the state's physical fitness test at applicable grade levels 
 
7. Number of minutes of physical education offered at each grade span, and the estimated 

percentage of class time spent in moderate to vigorous physical activity 
 
8. A description of district efforts to provide additional opportunities for physical activity outside of 

the physical education program 
 
9. A description of other districtwide or school-based wellness activities offered, including the 

number of sites and/or students participating, as appropriate 
 
As feasible, the assessment report may include a comparison of results across multiple years, a 
comparison of district data with county, statewide, or national data, and/or a comparison of wellness data 
with other student outcomes such as academic indicators or student discipline rates. 
 
In addition, the Superintendent or designee shall prepare and maintain the proper documentation and 
records needed for the administrative review of the district's wellness policy conducted by the California 
Department of Education (CDE) every three years. 
 
The assessment results of both the district and state evaluations shall be submitted to the Board for the 
purposes of evaluating policy and practice, recognizing accomplishments, and making policy adjustments 
as needed to focus district resources and efforts on actions that are most likely to make a positive impact 
on student health and achievement. 
 
Notifications 
 
The Superintendent or designee shall inform the public about the content and implementation of the 
district's wellness policy and shall make the policy, and any updates to the policy, available the public on 
an annual basis. He/she shall also inform the public of the district's progress towards meeting the goals of 
the wellness policy, including the availability of the triennial district assessment.  (Education Code 
49432; 42 USC 1758b; 7 CFR 210.30) 
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(cf. 5145.6 - Parental Notifications) 
 
The Superintendent or designee shall distribute this information through the most effective methods of 
communication, including district or school newsletters, handouts, parent/guardian meetings, district and 
school web sites, and other communications. Outreach to parents/guardians shall emphasize the 
relationship between student health and wellness and academic performance. 
 
(cf. 1100 - Communication with the Public) 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 6020 - Parent Involvement) 
 
Each school may post a summary of nutrition and physical activity laws and regulations prepared by the 
CDE. 
 
Records 
 
The Superintendent or designee shall retain records that document compliance with 7 CFR 210.30, 
including, but not limited to, the written student wellness policy, documentation of the triennial 
assessment of the wellness policy for each school site, and documentation demonstrating compliance with 
the community involvement requirements, including requirements to make the policy and assessment 
results available to the public.  (7 CFR 210.30) 
 
 
Legal Reference: 
EDUCATION CODE 
33350-33354  CDE responsibilities re: physical education 
38086  Free fresh drinking water 
49430-49434  Pupil Nutrition, Health, and Achievement Act of 2001 
49490-49494  School breakfast and lunch programs 
49500-49505  School meals 
49510-49520  Nutrition 
49530-49536  Child Nutrition Act 
49540-49546  Child care food program 
49547-49548.3  Comprehensive nutrition services 
49550-49562 Meals for needy students 
49565-49565.8  California Fresh Start pilot program 
49570  National School Lunch Act 
51210  Course of study, grades 1-6 
51210.1-51210.2  Physical education, grades 1-6 
51210.4  Nutrition education 
51220  Course of study, grades 7-12 
51222 Physical education 
51223  Physical education, elementary schools 
51795-51798  School instructional gardens 
51880-51921  Comprehensive health education 
CODE OF REGULATIONS, TITLE 5 
15500-15501  Food sales by student organizations 
15510  Mandatory meals for needy students 
15530-15535  Nutrition education 
15550-15565  School lunch and breakfast programs 
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UNITED STATES CODE, TITLE 42 
1751-1769j  National School Lunch Program, especially: 
1758b Local wellness policy 
1771-1793  Child Nutrition Act, especially: 
1773  School Breakfast Program 
1779  Rules and regulations, Child Nutrition Act 
CODE OF FEDERAL REGULATIONS, TITLE 7 
210.1-210.33  National School Lunch Program, especially: 
210.30  Wellness policy 
220.1-220.22  National School Breakfast Program 
COURT DECISIONS 
Frazer v. Dixon Unified School District, (1993) 18 Cal.App.4th 781 
 
Management Resources: 
CSBA PUBLICATIONS 
Integrating Physical Activity into the School Day, Governance Brief, April 2016 
Increasing Access to Drinking Water in Schools, Policy Brief, April 2013 
Monitoring for Success: A Guide for Assessing and Strengthening Student Wellness Policies, rev. 2012 
Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. April 2012 
Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. 2012 
Physical Activity and Physical Education in California Schools, Research Brief, April 2010 
Building Healthy Communities: A School Leader's Guide to Collaboration and Community Engagement, 2009 
Safe Routes to School: Program and Policy Strategies for School Districts, Policy Brief, 2009 
Physical Education and California Schools, Policy Brief, rev. October 2007 
School-Based Marketing of Foods and Beverages: Policy Implications for School Boards, Policy Brief, March 2006 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Physical Education Framework for California Public Schools, Kindergarten Through Grade Twelve, 2009 
Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003 
CALIFORNIA PROJECT LEAN PUBLICATIONS 
Policy in Action: A Guide to Implementing Your Local School Wellness Policy, October 2006 
CENTER FOR COLLABORATIVE SOLUTIONS 
Changing Lives, Saving Lives: A Step-by-Step Guide to Developing Exemplary Practices in Healthy Eating, 
Physical Activity and Food Security in Afterschool Programs, January 2015 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Health Index for Physical Activity and Healthy Eating: A Self-Assessment and Planning Guide, rev. 2012 
FEDERAL REGISTER 
Rules and Regulations, July 29, 2016, Vol. 81, Number 146, pages 50151-50170 
NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS 
Fit, Healthy and Ready to Learn, rev. 2012 
U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
Dietary Guidelines for Americans, 2016 
WEB SITES 
CSBA: http://www.csba.org 
Action for Healthy Kids: http://www.actionforhealthykids.org 
Alliance for a Healthier Generation: http://www.healthiergeneration.org 
California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu 
California Department of Public Health: http://www.cdph.ca.gov 
California Healthy Kids Resource Center: http://www.californiahealthykids.org 
California Project LEAN (Leaders Encouraging Activity and Nutrition): http://www.californiaprojectlean.org 
California School Nutrition Association: http://www.calsna.org 
Center for Collaborative Solutions: http://www.ccscenter.org 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Dairy Council of California: http://www.dairycouncilofca.org 
National Alliance for Nutrition and Activity: http://www.cspinet.org/nutritionpolicy/nana.html 
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National Association of State Boards of Education: http://www.nasbe.org 
School Nutrition Association: http://www.schoolnutrition.org 
Society for Nutrition Education: http://www.sne.org 
U.S. Department of Agriculture, Food Nutrition Service, wellness policy: 
http://www.fns.usda.gov/tn/Healthy/wellnesspolicy.html 
U.S. Department of Agriculture, Healthy Meals Resource System: http://healthymeals.fns.usda.gov 
 
 
 
 
 
 
Board Approved:  07/31/17, 01/15/15, 09/22/11 (revisions) 

 11/6/06, 08/21/06, 07/13/06, 06/15/06 (revisions) 
   02/02/06 (final adoption) 
   01/12/06 (first reading) 
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
 
Definitions 
 
Authorized health care provider means an individual who is licensed by the State of California to 
prescribe or order medication, including, but not limited to, a physician or physician assistant.  
(Education Code 49423; 5 CCR 601) 
 
Other designated school personnel means any individual employed by the district, including a nonmedical 
school employee, who has volunteered or consented to administer medication or otherwise assist the 
student and who may legally administer the medication to the student or assist the student in the 
administration of the medication.  (5 CCR 601, 621) 
 
Medication may include not only a substance dispensed in the United States by prescription, but also a 
substance that does not require a prescription, such as over-the-counter remedies, nutritional supplements, 
and herbal remedies.  (5 CCR 601) 
 
Epinephrine auto-injector means a disposable delivery device designed for the automatic injection of a 
premeasured dose of epinephrine into the human body to prevent or treat a life-threatening allergic 
reaction. (Education Code 49414) 
 
Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may result from 
an insect sting, food allergy, drug reaction, exercise, or other cause. Symptoms may include shortness of 
breath, wheezing, difficulty breathing, difficulty talking or swallowing, hives, itching, swelling, shock, or 
asthma.  (Education Code 49414) 
 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
Opioid antagonist means naloxone hydrochloride or another drug approved by the federal Food and Drug 
Administration that, when administered, negates or neutralizes in whole or in part the pharmacological 
effects of an opioid in the body and that has been approved for the treatment of an opioid overdose.  
(Education Code 49414.3) 
 
Notifications to Parents/Guardians 
 
At the beginning of each school year, the Superintendent or designee shall notify parents/guardians of the 
options available to students who need to take prescribed medication during the school day and the rights 
and responsibilities of parents/guardians regarding those options.  (Education Code 49480) 
 
(cf. 5145.6 - Parental Notifications) 
 
In addition, the Superintendent or designee shall inform the parents/guardians of any student on a 
continuing medication regimen for a nonepisodic condition of the following requirements:  (Education 
Code 49480) 
 
1. The parent/guardian is required to inform the school nurse or other designated employee of the 

medication being taken, the current dosage, and the name of the supervising physician. 
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2. With the parent/guardian's consent, the school nurse or other designated employee may 

communicate with the student's physician regarding the medication and its effects and may 
counsel school personnel regarding the possible effects of the medication on the student's 
physical, intellectual, and social behavior, as well as possible behavioral signs and symptoms of 
adverse side effects, omission, or overdose. 

 
When a student requires medication during the school day in order to participate in the educational 
program, the Superintendent or designee shall, as appropriate, inform the student's parents/guardians that 
the student may qualify for services or accommodations pursuant to the Individuals with Disabilities 
Education Act (20 USC 1400-1482) or Section 504 of the federal Rehabilitation Act of 1973 (29 USC 
794). 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
Parent/Guardian Responsibilities 
 
The responsibilities of the parent/guardian of any student who may need medication during the school day 
shall include, but are not limited to: 
 
1. Providing parent/guardian and authorized health care provider written statements each school 

year as described in the sections "Parent/Guardian Statement" and "Health Care Provider 
Statement" below. The parent/guardian shall provide a new authorized health care provider's 
statement if the medication, dosage, frequency of administration, or reason for administration 
changes. (Education Code 49414.5, 49423, 49423.1; 5 CCR 600, 626) 

 
2. If the student is on a continuing medication regimen for a nonepisodic condition, informing the 

school nurse or other designated certificated employee of the medication being taken, the current 
dosage, and the name of the supervising physician and updating the information when needed.  
(Education Code 49480) 

 
3. Providing medications in properly labeled, original containers along with the authorized health 

care provider's instructions.  For prescribed or ordered medication, the container also shall bear 
the name and telephone number of the pharmacy, the student's identification, and the name and 
phone number of the authorized health care provider.  (5 CCR 606) 

 
Parent/Guardian Statement 
 
When district employees are to administer medication to a student, the parent/guardian's written statement 
shall: 
 
1. Identify the student 
 
2. Grant permission for an authorized district representative to communicate directly with the 

student's authorized health care provider and pharmacist, as may be necessary, regarding the 
health care provider's written statement or any other questions that may arise with regard to the 
medication 

 
3. Contain an acknowledgment that the parent/guardian understands how district employees will  
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administer the medication or otherwise assist the student in its administration 
 
4. Contain an acknowledgment that the parent/guardian understands his/her responsibilities to 

enable district employees to administer or otherwise assist the student in the administration of 
medication, including, but not limited to, the parent/guardian's responsibility to provide a written 
statement from the authorized health care provider, to ensure that the medication is delivered to 
the school in a proper container by an individual legally authorized to be in possession of the 
medication, and to provide all necessary supplies and equipment 

 
5. Contain an acknowledgment that the parent/guardian understands that he/she may terminate the 

consent for the administration of the medication or for otherwise assisting the student in the 
administration of medication at any time 

 
In addition to the requirements in items #1-5 above, if a parent/guardian has requested that his/her child 
be allowed to carry and self-administer prescription auto-injectable epinephrine or prescription inhaled 
asthma medication, the parent/guardian's written statement shall:  (Education Code 49423, 49423.1) 
 
1. Consent to the self-administration 
 
2. Release the district and school personnel from civil liability if the student suffers an adverse 

reaction as a result of self-administering the medication 
 
In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate an individual 
who is not an employee of the district to administer medication to his/her child, the parent/guardian's 
written statement shall clearly identify the individual and shall state: 
 
1. The individual's willingness to accept the designation 
 
2. That the individual is permitted to be on the school site 
 
3. Any limitations on the individual's authority 
 
Health Care Provider Statement 
 
When any district employee is to administer prescribed medication to a student, or when a student is to be 
allowed to carry and self-administer prescribed medication during school hours, the authorized health care 
provider's written statement shall include: 
 
1. Clear identification of the student  (Education Code 49423, 49423.1; 5 CCR 602) 
 
2. The name of the medication  (Education Code 49423, 49423.1; 5 CCR 602) 
 
3. The method, amount, and time schedules by which the medication is to be taken (Education Code 

49423, 49423.1; 5 CCR 602) 
 
4. If a parent/guardian has requested that his/her child be allowed to self-administer medication, 

confirmation that the student is able to self-administer the medication (Education Code 49414.5, 
49423, 49423.1; 5 CCR 602) 
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5. For medication that is to be administered by unlicensed personnel, confirmation by the student's 

health care provider that the medication may safely and appropriately be administered by 
unlicensed personnel (Education Code 49423, 49423.1; 5 CCR 602) 

 
6. For medication that is to be administered on an as-needed basis, the specific symptoms that would 

necessitate administration of the medication, allowable frequency for administration, and 
indications for referral for medical evaluation 

 
7. Possible side effects of the medication 
 
8. Name, address, telephone number, and signature of the student's authorized health care provider 
 
District Responsibilities 
 
The Superintendent or designee shall ensure that any unlicensed school personnel authorized to 
administer medication to a student receives appropriate training from the school nurse or other qualified 
medical personnel. 
 
The school nurse or other designated school personnel shall: 
 
1. Administer or assist in administering medication in accordance with the authorized health care 

provider's written statement 
 
2. Accept delivery of medications from parents/guardians and count and record them upon receipt 
 
3. Maintain a list of students needing medication during the school day, including those authorized 

to self-administer medication, and note on the list the type of medication and the times and 
dosage to be administered 

 
4. Maintain for each student a medication log which may: 
 

a. Specify the student's name, medication, dose, method of administration, time of 
administration during the regular school day, date(s) on which the student is required to 
take the medication, and the authorized health care provider's name and contact 
information 

 
b. Contain space for daily recording of the date, time, and amount of medication 

administered, and the signature of the individual administering the medication 
 
5. Maintain for each student a medication record which may include the authorized health care   

written documentation related to the administration of medication to the student 
 
6. Ensure that student confidentiality is appropriately maintained 
 
(cf. 5125 - Student Records) 
 
7. Coordinate and, as appropriate, ensure the administration of medication during field trips and 

other school-related activities 
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(cf. 5148.2 - Before/After School Programs) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
 
8. Report to a student's parent/guardian and the site administrator any refusal by the student to take 

his/her medication 
 
9. Keep all medication to be administered by the district in a locked drawer or cabinet 
 
10. As needed, communicate with a student's authorized health care provider and/or pharmacist 

regarding the medication and its effects 
 
11. Counsel other designated school personnel regarding the possible effects of a medication on a 

student's physical, intellectual, and social behavior, as well as possible behavioral signs and 
symptoms of adverse side effects, omission, or overdose 

 
12. Ensure that any unused, discontinued, or outdated medication is returned to the student's 

parent/guardian at the end of the school year or, if the medication cannot be returned, dispose of it 
in accordance with state laws and local ordinances 

 
13. In the event of a medical emergency requiring administration of medication, provide immediate 

medical assistance, directly observe the student following the administration of medication, 
contact the student's parent/guardian, and determine whether the student should return to class, 
rest in the school office, or receive further medical assistance 

 
14. Report to the site administrator, the student's parent/guardian, and, if necessary, the student's 

authorized health care provider any instance when a medication is not administered properly, 
including administration of the wrong medication or failure to administer the medication in 
accordance with authorized health care provider's written statement 

 
Emergency Epinephrine Auto-Injectors 
 
The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or other 
employees who have volunteered to administer them in an emergency and have received training. The 
school nurse, or a volunteer employee when a school nurse or physician is unavailable, may administer an 
epinephrine auto-injector to provide emergency medical aid to any person suffering, or reasonably 
believed to be suffering, from potentially life-threatening symptoms of anaphylaxis at school or a school 
activity.  (Education Code 49414) 
 
At least once per school year, the Superintendent or designee shall distribute to all staff a notice 
requesting volunteers to be trained to administer an epinephrine auto-injector and describing the training 
that the volunteer will receive.  (Education Code 49414) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
The principal or designee at each school may designate one or more volunteers to receive initial and 
annual refresher training, which shall be provided by a school nurse or other qualified person designated 
by a physician and surgeon authorized pursuant to Education Code 49414 and shall be based on the 
standards developed by the Superintendent of Public Instruction (SPI). Written materials covering the  
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required topics for training shall be retained by the school for reference. (Education Code 49414) 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
A school nurse or other qualified supervisor of health, or a district administrator if the district does not 
have a qualified supervisor of health, shall obtain a prescription for epinephrine auto-injectors for each 
school from an authorized physician and surgeon.  Such prescription may be filled by local or mail order 
pharmacies or epinephrine auto-injector manufacturers. Elementary schools shall, at a minimum, be 
provided one adult (regular) and one junior epinephrine auto-injector. Secondary schools shall be 
provided at least one adult (regular) epinephrine auto-injector, unless there are any students at the school 
who require a junior epinephrine auto-injector.  (Education Code 49414) 
 
If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of health shall 
restock the epinephrine auto-injector as soon as reasonably possible, but no later than two weeks after it is 
used. In addition, epinephrine auto-injectors shall be restocked before their expiration date.  (Education 
Code 49414) 
 
Information regarding defense and indemnification provided by the district for any and all civil liability 
for volunteers administering epinephrine auto-injectors shall be provided to each volunteer and retained in 
his/her personnel file.  (Education Code 49414) 
 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
 
A school may accept gifts, grants, and donations from any source for the support of the school in carrying 
out the requirements of Education Code 49414, including, but not limited to, the acceptance of 
epinephrine auto-injectors from a manufacturer or wholesaler.  (Education Code 49414) 
 
(cf. 3290 - Gifts, Grants and Bequests) 
 
The Superintendent or designee shall maintain records regarding the acquisition and disposition of 
epinephrine auto-injectors for a period of three years from the date the records were created.  (Business 
and Professions Code 4119.2) 
 
(cf. 3580 - District Records) 
 
Emergency Medication for Opioid Overdose 
 
The district may elect to make emergency naloxone hydrochloride or another opioid antagonist available 
at schools for the purpose of providing emergency medical aid to persons suffering, or reasonably 
believed to be suffering, from an opioid overdose. In determining whether to make this medication 
available, the Superintendent or designee shall evaluate the emergency medical response time to the 
school and determine whether initiating emergency medical services is an acceptable alternative to 
providing an opioid antagonist and training personnel to administer the medication. (Education Code 
49414.3) 
 
When available at the school site, the school nurse shall provide emergency naloxone hydrochloride or 
another opioid antagonist for emergency medical aid to any person exhibiting potentially life-threatening  
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symptoms of an opioid overdose at school or a school activity. Other designated personnel who have 
volunteered and have received training may administer such medication when a school nurse or physician 
is unavailable, and shall only administer the medication by nasal spray or auto-injector.  (Education Code 
49414.3) 
 
At least once per school year, the Superintendent or designee shall distribute to all staff a notice 
requesting volunteers to be trained to administer naloxone hydrochloride or another opioid antagonist, 
describing the training that the volunteer will receive, and explaining the right of the volunteer to rescind 
his/her offer to volunteer at any time, including after receiving training. The notice shall also include a 
statement that no benefit will be granted to or withheld from any employee based on his/her offer to 
volunteer and that there will be no retaliation against any employee for rescinding his/her offer to 
volunteer. (Education Code 49414.3) 
 
The principal or designee may designate one or more volunteer employees to receive initial and annual 
refresher training, based on standards adopted by the SPI, regarding the storage and emergency use of 
naloxone hydrochloride or another opioid antagonist. The training shall be provided at no cost to the 
employee, conducted during his/her regular working hours, and be provided by a school nurse or other 
qualified person designated by an authorizing physician and surgeon. Written materials provided during 
the training shall be retained at the school for reference. (Education Code 49414.3) 
 
A school nurse, other qualified supervisor of health, or, if the district does not have a qualified supervisor 
of health, a district administrator shall obtain a prescription for naloxone hydrochloride or another opioid 
antagonist for each school from an authorized physician and surgeon. Such prescription may be filled by 
local or mail order pharmacies or manufacturers. (Education Code 49414.3) 
 
If the medication is used, the school nurse, other qualified supervisor of health, or district administrator, 
as applicable, shall restock the medication as soon as reasonably possible, but no later than two weeks 
after it is used. In addition, the medication shall be restocked before its expiration date.  (Education Code 
49414.3) 
 
Information regarding defense and indemnification provided by the district for any and all civil liability 
for volunteers administering naloxone hydrochloride or another opioid antagonist for emergency aid shall 
be provided to each volunteer and retained in his/her personnel file.  (Education Code 49414.3) 
 
A school may accept gifts, grants, and donations from any source for the support of the school in carrying 
out the requirements of Education Code 49414.3, including, but not limited to, the acceptance of the 
naloxone hydrochloride or another opioid antagonist from a manufacturer or wholesaler.  (Education 
Code 49414.3) 
 
The Superintendent or designee shall maintain records regarding the acquisition and disposition of 
naloxone hydrochloride or another opioid antagonist for a period of three years from the date the records 
were created.  (Business and Professions Code 4119.8) 
 
 
Board Adopted: 07/31/17, 12/11/14 (revisions)  

05/08/14, 04/04/12, 09/21/11, 01/28/11 (revisions) 
  09/11/08, 11/15/07, 08/18/05, 04/14/05 (revisions) 
  01/25/01 (final adoption) 
  01/11/01 (first reading) 
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
 
The Governing Board believes that regular school attendance is critical to student learning and that 
students who need to take medication prescribed or ordered for them by their authorized health care 
providers should have an opportunity to participate in the educational program. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
Any medication prescribed for a student with a disability who is qualified to receive services under the 
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973 shall be 
administered in accordance with the student's individualized education program or Section 504 services 
plan, as applicable. 
 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
For the administration of medication to other students during school or school-related activities, the 
Superintendent or designee shall develop protocols which shall include options for allowing a 
parent/guardian to administer medication to his/her child at school, designate other individuals to do so on 
his/her behalf, and, with the child's authorized health care provider's approval, request the district's 
permission for his/her child to self-administer a medication or self-monitor and/or self-test for a medical 
condition. Such processes shall be implemented in a manner that preserves campus security, minimizes 
instructional interruptions, and promotes student safety and privacy. 
 
(cf. 1250 - Visitors/Outsiders) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 6116 - Classroom Interruptions) 
 
The Superintendent or designee shall make available epinephrine auto-injectors at each school for 
providing emergency medical aid to any person suffering, or reasonably believed to be suffering, from an 
anaphylactic reaction.  (Education Code 49414) 
 
The Board authorizes the Superintendent or designee to make available naloxone hydrochloride or 
another opioid antagonist for emergency medical aid to any person suffering, or reasonably believed to be 
suffering, from an opioid overdose. (Education Code 49414.3) 
 
The Superintendent or designee shall collaborate with city and county emergency responders, including 
local public health administrators, to design procedures or measures for addressing an emergency such as 
a public disaster or epidemic. 
 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
Administration of Medication by School Personnel 
 
When allowed by law, medication prescribed to a student by an authorized health care provider may be  
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administered by a school nurse or, when a school nurse or other medically licensed person is unavailable 
and the physician has authorized administration of medication by unlicensed personnel for a particular 
student, by other designated school personnel with appropriate training. School nurses and other 
designated school personnel shall administer medications to students in accordance with law, Board 
policy, administrative regulation, and, as applicable, the written statement provided by the student's 
parent/guardian and authorized health care provider. Such personnel shall be afforded appropriate liability 
protection. 
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
 
The Superintendent or designee shall ensure that school personnel designated to administer any 
medication receive appropriate training and, as necessary, retraining from qualified medical personnel 
before any medication is administered. At a minimum, the training shall cover how and when such 
medication should be administered, the recognition of symptoms and treatment, emergency follow-up 
procedures, and the proper documentation and storage of medication. Such trained, unlicensed designated 
school personnel shall be supervised by, and provided with immediate communication access to, a school 
nurse, physician, or other appropriate individual.  (Education Code 49414, 49414.3, 49414.5, 49423, 
49423.1) 
 
The Superintendent or designee shall maintain documentation of the training and ongoing supervision, as 
well as annual written verification of competency of other designated school personnel. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
 
 
Legal Reference: 
EDUCATION CODE 
48980  Notification at beginning of term 
49407  Liability for treatment 
49408  Emergency information 
49414  Emergency epinephrine auto-injectors 
49414.3  Emergency medical assistance; administration of medication for opioid overdose 
49414.5  Providing school personnel with voluntary emergency training 
49422-49427  Employment of medical personnel, especially: 
49423  Administration of prescribed medication for student 
49423.1  Inhaled asthma medication 
49480  Continuing medication regimen; notice 
BUSINESS AND PROFESSIONS CODE 
2700-2837  Nursing, especially: 
2726  Authority not conferred 
2727  Exceptions in general 
3501  Definitions 
4119.2  Acquisition of epinephrine auto-injectors 
4119.8  Acquisition of naloxone hydrochloride or another opioid antagonist 
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CODE OF REGULATIONS, TITLE 5 
600-611  Administering medication to students 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794  Rehabilitation Act of 1973, Section 504 
COURT DECISIONS 
American Nurses Association v. Torlakson, (2013) 57 Cal.4th 570 
 
Management Resources: 
AMERICAN DIABETES ASSOCIATION PUBLICATIONS 
Glucagon Training Standards for School Personnel:  Providing Emergency Medical Assistance to Pupils 
with Diabetes, May 2006 
Training Standards for the Administration of Epinephrine Auto-Injectors, rev. 2015 
Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 2007 
Program Advisory on Medication Administration, 2005 
NATIONAL DIABETES EDUCATION PROGRAM PUBLICATIONS 
Helping the Student with Diabetes Succeed:  A Guide for School Personnel, June 2003 
WEB SITES 
CSBA:  http://www.csba.org 
American Diabetes Association:  http://www.diabetes.org 
California Department of Education:  http://www.cde.ca.gov/ls/he/hn 
National Diabetes Education Program:  http://www.ndep.nih.gov 
U.S. Department of Health and Human Services, National Institutes of Health, Blood Institute, asthma 
information:  http://www.nhlbi.nih.gov/health/public/lung/index.htm#asthma 
 
 
 
 
 
Board Adopted: 07/31/17, 5/22/14 (revisions)  
  04/04/12, 09/21/11, 01/28/11(revisons) 
  09/11/08, 11/15/07, 11/16/06 (revisions) 
  08/18/05, 01/13/05 (revisions) 
  06/15/00 (final adoption) 
  05/25/00 (first reading) 
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HOMEWORK/MAKEUP WORK 
 
The Governing Board recognizes that meaningful homework assignments can be a valuable extension of 
student learning time and assist students in developing good study habits. Homework shall be assigned 
when necessary to support classroom lessons, enable students to complete unfinished assignments, or 
review and apply academic content for better understanding. 
 
The Superintendent or designee shall collaborate with school administrators and teachers to develop and 
regularly review guidelines for the assignment of homework and the related responsibilities of students, 
staff, and parents/guardians. 
 
Homework assignments shall be reasonable in length and appropriate to the grade level and course. The 
Board expects that the number, frequency, and degree of difficulty of homework assignments will 
increase with the grade level and the maturity of students. Teachers shall assign homework only as 
necessary to fulfill academic goals and reinforce current instruction. 
 
(cf. 6011 - Academic Standards) 
 
As needed, teachers may receive training in designing relevant homework assignments that reinforce 
classroom learning objectives. 
 
(cf. 4131 - Staff Development) 
 
Although on-time completion of homework is important to maintain academic progress, the Board 
recognizes that students learn at different rates. Students shall receive credit for work that is completed 
late in order to encourage their continued learning. 
 
Age-appropriate instruction may be given to help students allocate their time wisely, meet their deadlines, 
and develop good personal study habits. 
 
At the beginning of the school year, teachers shall communicate homework expectations to students and 
their parents/guardians. Homework guidelines also shall be included in student and/or parent handbooks. 
These communications shall include the manner in which homework relates to achievement of academic 
standards and course content, the impact of homework assignments on students' grades, any school 
resources and programs that are available to provide homework support, and ways in which 
parents/guardians may appropriately assist their children. 
 
Although it is the student's responsibility to undertake assignments independently, parents/guardians may 
serve as a resource and are encouraged to ensure that their child's homework assignments are completed. 
When a student repeatedly fails to complete his/her homework, the teacher shall notify the student's 
parents/guardians as soon as possible so that corrective action can be taken prior to the release of any final 
grades or report cards. 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 
To further support students' homework efforts, the Superintendent or designee may establish and maintain 
telephone help lines, provide access to school library media centers and technological resources, and/or 
provide before-school and after-school programs where students can receive homework assistance from  
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teachers, volunteers, and/or student tutors. The Board encourages the Superintendent or designee to 
design class and transportation schedules that will enable students to make use of homework support 
services. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 1700 - Relations between Private Industry and the Schools) 
(cf. 3541 - Transportation Routes and Services) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6112 - School Day) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6163.1 - Library Media Centers) 
 
Teachers shall review all completed homework to assess the student's understanding of academic content 
and shall provide timely feedback to the student. 
 
Makeup Work 
 
Students who miss school work shall be given the opportunity to complete all assignments and tests that 
can be reasonably provided. As determined by the teacher, the assignments and tests shall be reasonably 
equivalent to, but not necessarily identical to, the assignments and tests missed during the absence.  
Students shall receive full credit for work satisfactorily completed within a reasonable period of time. 
 
(cf. 5113 - Absences and Excuses) 
 
The Superintendent or designee shall notify parents/guardians that no student may have his/her grade 
reduced or lose academic credit for any excused absence when missed assignments and tests are 
satisfactorily completed within a reasonable period of time. Such notification shall include the full text of 
Education Code 48205.  (Education Code 48980) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5145.6 - Parental Notifications) 
 
The teacher of any class from which a student is suspended may require the student to complete any 
assignments and tests missed during the suspension.  (Education Code 48913) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
 
Legal Reference: 
EDUCATION CODE 
8420-8428  21st Century High School After School Safety and Enrichment for Teens 
8482-8484.65 After School Education and Safety Program 
8484.7-8484.9 21st Century Community Learning Centers 
48205  Absences for personal reasons 
48913  Completion of work missed by suspended student 
48980  Parental notifications 
UNITED STATES CODE, TITLE 20 
7171-7176 21st Century Community Learning Centers 
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Management Resources: 
CSBA PUBLICATIONS 
Research-Supported Strategies to Improve the Accuracy and Fairness of Grades, Governance Brief, July 2016 
WEB SITES 
CSBA: http://www.csba.org 
California State PTA: http://www.capta.org 
 
 
 
Board Adopted: 07/31/17, 04/12/07 (revisions) 

06/29/00 (final adoption) 
06/15/00 (first reading) 
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Instruction               AR 6164.6 (a) 
 
IDENTIFICATION AND EDUCATION UNDER SECTION 504 
 
The Superintendent designates the following position as the district's 504 Coordinator to implement the 
requirements of Section 504 of the federal Rehabilitation Act of 1973:  (34 CFR 104.7) 
 

Principal 
410 Plumas Avenue 
530-538-2910 

 
Definitions 
 
For the purpose of implementing Section 504, the following terms and phrases shall have only the 
meanings specified below: 
 
Free appropriate public education (FAPE) means the provision of regular or special education and related 
aids and services designed to meet the individual educational needs of a student with disabilities as 
adequately as the needs of students without disabilities are met, at no cost to the student or his/her 
parent/guardian except when a fee is specifically authorized by law for all students.  (34 CFR 104.33) 
 
(cf. 3260 - Fees and Charges) 
 
Student with a disability means a student who has a physical or mental impairment which substantially 
limits one or more major life activities.  (28 CFR 35.108) 
 
Physical impairment means any physiological disorder or condition, cosmetic disfigurement, or 
anatomical loss affecting one or more body systems, such as neurological, musculoskeletal, special sense 
organs, respiratory (including speech organs), cardiovascular, reproductive, digestive, genito-urinary, 
immune, hemic, lymphatic, skin, and endocrine. (28 CFR 35.108) 
 
Mental impairment means any mental or psychological disorder, such as intellectual disability, organic 
brain syndrome, emotional or mental illness, and specific learning disability.  (28 CFR 35.108) 
 
Substantially limits major life activities means limiting a person's ability to perform functions, as 
compared to most people in the general population, such as caring for himself/herself, performing manual 
tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning, 
reading, concentrating, thinking, writing, communicating, and working. Major life activities also includes 
major bodily functions such as functions of the immune system, special sense organs and skin, normal 
cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, cardiovascular, 
endocrine, hemic, lymphatic, musculoskeletal, and reproductive functions, as well as the operation of an 
individual organ within a body system. The determination of whether an impairment substantially limits a 
student's major life activities shall be made without regard to the ameliorative effects of mitigating 
measures other than ordinary eyeglasses or contact lenses. Mitigating measures are measures that an 
individual may use to eliminate or reduce the effects of an impairment, including, but not limited to, 
medications, medical supplies or equipment, prosthetic devices, assistive devices, reasonable 
modifications or auxiliary aids or services, learned behavioral or adaptive neurological modifications, 
psychotherapy, behavioral therapy, or physical therapy.  (42 USC 12102; 28 CFR 35.108) 
 
Referral, Identification, and Evaluation 
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Any action or decision to be taken by the district involving the referral, identification, or evaluation of a 
student with disabilities shall be in accordance with the following procedures: 
 
1. A parent/guardian, teacher, other school employee, student success team, or community agency 

may refer a student to the principal or 504 Coordinator for identification as a student with a 
disability under Section 504. 

 
(cf. 6164.5 - Student Success Teams) 
 
2. Upon receipt of any such referral, the principal, 504 Coordinator, or other qualified individual 

with expertise in the area of the student's suspected disability shall consider the referral and 
determine whether an evaluation is appropriate. This determination shall be based on a review of 
the student's school records, including those in academic and nonacademic areas of the school 
program; consultation with the student's teacher(s), other professionals, and the parent/guardian, 
as appropriate; and analysis of the student's needs. 

 
If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator shall inform 
the parents/guardians in writing of this decision and of the procedural safeguards available, as 
described in the "Procedural Safeguards" section below. 

 
3. If the student needs or is believed to need special education or related services under Section 504, 

the district shall conduct an evaluation of the student prior to his/her initial placement.  (34 CFR 
104.35) 

 
Prior to conducting an initial evaluation of a student for eligibility under Section 504, the district shall 
obtain written parent/guardian consent. 
 
The district's evaluation procedures shall ensure that the tests and other evaluation materials:  (34 CFR 
104.35) 
 
a. Have been validated and are administered by trained personnel in conformance with the 

instruction provided by the test publishers 
 
b. Are tailored to assess specific areas of educational need and are not merely designed to provide a 

single general intelligence quotient 
 
c. Reflect the student's aptitude or achievement or whatever else the tests purport to measure rather 

than his/her impaired sensory, manual, or speaking skills, except where those skills are the factors 
that the tests purport to measure 

 
Section 504 Services Plan and Placement 
 
Services and placement decisions for students with disabilities shall be determined as follows: 
 
1. A multidisciplinary 504 team shall be convened to review the evaluation data in order to make 

placement decisions. 
 

The 504 team shall consist of a group of persons knowledgeable about the student, the meaning 
of the evaluation data, and the placement options.  (34 CFR 104.35) 
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In interpreting evaluation data and making placement decisions, the team shall draw upon 
information from a variety of sources, including aptitude and achievement tests, teacher 
recommendations, physical condition, social or cultural background, and adaptive behavior. The 
team shall also ensure that information obtained from all such sources is documented and 
carefully considered and that the placement decision is made in conformity with 34 CFR 104.34.  
(34 CFR 104.35) 

 
2. If, upon evaluation, a student is determined to be eligible for services under Section 504, the team 

shall meet to develop a written 504 services plan which shall specify the types of regular or 
special education services, accommodations, and supplementary aids and services necessary to 
ensure that the student receives FAPE. 

 
The parents/guardians shall be invited to participate in the meeting and shall be given an 
opportunity to examine all relevant records. 

 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
3. If the 504 team determines that no services are necessary for the student, the record of the team's 

meeting shall reflect whether or not the student has been identified as a person with a disability 
under Section 504 and shall state the basis for the determination that no special services are 
presently needed. The student's parent/guardian shall be informed in writing of his/her rights and 
procedural safeguards, as described in the "Procedural Safeguards" section below. 

 
4. The student shall be placed in the regular educational environment, unless the district can 

demonstrate that the education of the student in the regular environment with the use of 
supplementary aids and services cannot be achieved satisfactorily.  The student shall be educated 
with those who are not disabled to the maximum extent appropriate to his/her individual needs.  
(34 CFR 104.34) 

 
5. The district shall complete the identification, evaluation, and placement process within a 

reasonable time frame. The district shall adhere to this time frame regardless of any extended 
school breaks or times that school is otherwise not in session. 

 
6. A copy of the student's Section 504 services plan shall be kept in his/her student record.  The 

student's teacher(s) and any other staff who provide services to the student shall be informed of 
the plan's requirements. 

 
If a student transfers to another school within the district, the principal or designee at the school from 
which the student is transferring shall ensure that the principal or designee at the new school receives a 
copy of the plan prior to the student's enrollment in the new school. 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5125 - Student Records) 
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Review and Reevaluation 
 
The 504 team shall monitor the progress of the student and, at least annually, shall review the 
effectiveness of the student's Section 504 services plan to determine whether the services are appropriate 
and necessary and whether the student's needs are being met as adequately as the needs of students 
without disabilities are met.  In addition, each student with a disability under Section 504 shall be 
reevaluated at least once every three years. 
 
A reevaluation of the student's needs shall be conducted before any subsequent significant change in 
placement. (34 CFR 104.35) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Procedural Safeguards 
 
The Superintendent or designee shall notify the parents/guardians of students with disabilities of all 
actions and decisions by the district regarding the identification, evaluation, or educational placement of 
their children. He/she also shall notify the parents/guardians of all the procedural safeguards available to 
them if they disagree with the district's action or decision, including an opportunity to examine all 
relevant records and an impartial hearing in which they shall have the right to participate.  (34 CFR 
104.36) 
 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
If a parent/guardian disagrees with any district action or decision regarding the identification, evaluation, 
or educational placement of his/her child under Section 504, he/she may request a Section 504 due 
process hearing within 30 days of that action or decision. 
 
Prior to requesting a Section 504 due process hearing, the parent/guardian may, at his/her discretion, but 
within 30 days of the district's action or decision, request an administrative review of the action or 
decision. The Coordinator shall designate an appropriate administrator to meet with the parent/guardian to 
attempt to resolve the issue and the administrative review shall be held within 14 days of receiving the 
parent/guardian's request. If the parent/guardian is not satisfied with the resolution of the issue, or if the 
parent/guardian did not request an administrative review, he/she may request a Section 504 due process 
hearing. 
 
A Section 504 due process hearing shall be conducted in accordance with the following procedures: 
 
1. The parent/guardian shall submit a written request to the Coordinator within 30 days of receiving 

the district's decision or, if an administrative review is held, within 14 days of the completion of 
the review.  The request for the due process hearing shall include: 

 
a. The specific nature of the decision with which he/she disagrees 

 
b. The specific relief he/she seeks 

 
c. Any other information he/she believes is pertinent to resolving the disagreement 
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2. Within 30 days of receiving the parent/guardian's request, the Superintendent or designee and 504 
Coordinator shall select an impartial hearing officer. This 30-day deadline may be extended for 
good cause or by mutual agreement of the parties. 

 
3. Within 45 days of the selection of the hearing officer, the Section 504 due process hearing shall 

be conducted and a written decision mailed to all parties.  This 45-day deadline may be extended 
for good cause or by mutual agreement of the parties. 

 
4. The parties to the hearing shall be afforded the right to: 
 

a. Be accompanied and advised by legal counsel and by individuals with special 
knowledge or training related to the problems of students with disabilities under 
Section 504 

 
b. Present written and oral evidence 

 
c. Question and cross-examine witnesses 

 
d. Receive written findings by the hearing officer stating the decision and 

explaining the reasons for the decision 
 
If desired, either party may seek a review of the hearing officer's decision by a federal court of competent 
jurisdiction. 
 
Notifications 
 
The Superintendent or designee shall ensure that the district has taken appropriate steps to notify students 
and parents/guardians of the district's duty under Section 504.  (34 CFR 104.32) 
 
(cf. 5145.6 - Parental Notifications) 
 
 
 
 
 
 
 
 
Board Adopted: 07/31/17, 08/14/13 (revisions) 

04/30/09, 01/10/08 (revisions) 
  01/11/01 (final adoption) 
  12/14/00 (first reading) 
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IDENTIFICATION AND EDUCATION UNDER SECTION 504 
 
The Governing Board believes that all children, including children with disabilities, should have the 
opportunity to learn in a safe and nurturing environment. The Superintendent or designee shall work to 
identify children with disabilities who reside within the jurisdiction of the district in order to ensure that 
they receive educational and related services required by law. 
 
The Superintendent or designee shall provide qualified students with disabilities with a free appropriate 
public education (FAPE), as defined under Section 504 of the federal Rehabilitation Act of 1973.  Such 
students shall receive regular or special education and related aids and services designed to meet their 
individual educational needs as adequately as the needs of students without disabilities are met. (34 CFR 
104.33) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
In addition, qualified students with disabilities shall be provided an equal opportunity to participate in 
programs and activities that are integral components of the district's basic education program, including, 
but not limited to, extracurricular athletics, interscholastic sports, and/or other nonacademic activities.  
(34 CFR 104.37) 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
The district's local control and accountability plan shall include goals and specific actions to improve 
student achievement and other outcomes of students with disabilities. At least annually, the 
Superintendent or designee shall assess the district's progress in attaining the goals established for 
students with disabilities and shall report these results to the Board. (Education Code 52052, 52060) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
In providing services to students with disabilities under Section 504, the Superintendent or designee shall 
ensure district compliance with law, including providing the students and their parents/guardians with 
applicable procedural safeguards and required notifications. Any dispute as to the identification, 
evaluation, or placement of any student with a disability shall be resolved in accordance with the 
processes specified in the "Procedural Safeguards" section of the accompanying administrative regulation. 
 
The Superintendent or designee shall maintain a list of impartial hearing officers who are qualified and 
willing to conduct Section 504 hearings. To ensure impartiality, such officers shall not be employed by or 
under contract with the district in any other capacity except as hearing officer and shall not have any 
professional or personal involvement that would affect their impartiality or objectivity in the matter. 
 
Legal Reference: 
EDUCATION CODE 
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49423.5  Specialized physical health care services 
52052  Numerically significant student subgroups 
52060-52077  Local control and accountability plan 
56043  Special education, timelines 
56321  Assessment; development of IEP; parental notifications, consent 
CODE OF REGULATIONS, TITLE 5 
3051.12  Health and Nursing Services 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
705  Definitions; Vocational Rehabilitation Act 
794  Rehabilitation Act of 1973, Section 504 
UNITED STATES CODE, TITLE 42 
12101-12213  Americans with Disabilities Act 
CODE OF REGULATIONS, TITLE 28 
35.101-35.190  Nondiscrimination on the basis of disability in state and local government services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.1-104.61  Nondiscrimination on the basis of handicap, especially: 
104.1  Purpose to effectuate Section 504 of the Rehabilitation Act of 1973 
104.3  Definitions 
104.32  Location and notification 
104.33  Free appropriate public education 
104.34  Educational setting 
104.35  Evaluation and placement 
104.36  Procedural safeguards 
104.37  Nonacademic services 
104.7  Responsible employee; grievance procedures 
COURT DECISIONS 
Christopher S. v. Stanislaus County Office of Education, (2004) 384 F.3d 1205 
 
Management Resources: 
CSBA PUBLICATIONS 
Rights of Students with Diabetes Under IDEA and Section 504, Policy Brief, December 2007 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 2007 
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter and Resource Guide on Students with ADHD, July 2016 
Protecting Students with Disabilities: Frequently Asked Questions About Section 504 and the Education of Children 
with Disabilities, October 2015 
Dear Colleague Letter, January 2013 
Dear Colleague Letter and Questions and Answers on ADA Amendments Act of 2008 for Students with Disabilities 
Attending Public Elementary and Secondary Schools, January 2012 
Free Appropriate Public Education for Students with Disabilities: Requirements under Section 504 of the 
Rehabilitation Act of 1973, September 2007 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/about/offices/list/ocr 
 
 
 
Board Adopted: 07/31/17, 08/14/13, 08/10/11 (revisions) 
  12/11/08, 04/20/06, 05/08/03 (revisions) 
  05/11/00 (final adoption) 
  04/27/00 (first reading) 
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BOARD TRAINING 
 
The Governing Board believes that the Board's ability to effectively and responsibly govern the district is 
essential to promoting student achievement, building positive community relations, and protecting the 
public interest in district schools. Board members shall be provided sufficient opportunities for 
professional development that helps them understand their responsibilities, stay abreast of new 
developments in education, and develop boardsmanship skills. 
 
(cf. 9000 - Role of the Board) 
(cf. 9005 - Governance Standards) 
 
The Board and/or the Superintendent or designee shall provide an orientation to newly elected or 
appointed Board members which includes comprehensive information regarding Board roles, policies, 
and procedures and the district's vision and goals, operations, and current challenges. Throughout their 
first term, Board members shall continue to participate in additional educational opportunities designed to 
assist them in understanding the principles of effective governance, including, but not limited to, 
information on school finance and budgets, student achievement and assessment, labor relations, 
community relations, program evaluation, open meeting laws (the Brown Act), conflict of interest laws, 
and other topics necessary to govern effectively and in compliance with law. 
 
(cf. 9230 - Orientation) 
 
All Board members are encouraged to continuously participate in advanced training offered by the 
California School Boards Association in order to reinforce boardsmanship skills and build knowledge 
related to key education issues. Such activities may include online courses, webinars, webcasts, and in-
person attendance at workshops and conferences. In addition, workshops and consultations may be held 
within the district on issues that involve the entire governance team. 
 
Funds for board training shall be budgeted annually for the Board and each Board member. In selecting 
appropriate activities, the Board and/or individual Board members shall consider activities that are 
aligned with the district's vision and goals and the needs of the Board or individual member to obtain 
specific knowledge and skills. The Board shall annually develop a board training calendar in order to 
schedule and track board training activities and to schedule opportunities for Board members to report on 
the activities in which they participated. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 3100 - Budget) 
(cf. 9250 - Remuneration, Reimbursement, and Other Benefits) 
 
Board members may attend a conference or similar public gathering with other Board members and/or 
with the Superintendent or designee in order to develop common knowledge and understanding of an 
issue or engage in team-building exercises. In such cases, a majority of the Board members shall not 
discuss among themselves, other than as part of the scheduled program, business of a specified nature that 
is within the district's jurisdiction, so as not to violate the Brown Act open meeting laws pursuant to 
Government Code 54952.2. 
 
(cf. 9320 - Meetings and Notices) 
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Board members shall report to the Board, orally or in writing, on the board training activities they attend, 
for the purpose of sharing the acquired knowledge or skills with the full Board and enlarging the benefit 
of the activity to the Board and district. 
 
 
 
Legal Reference: 
GOVERNMENT CODE 
54950-54963  The Ralph M. Brown Act, especially: 
54952.2  Meeting 
 
Management Resources: 
CSBA PUBLICATIONS 
Professional Governance Standards for School Boards 
WEB SITES 
CSBA: http://www.csba.org 
California County Boards of Education: http://www.theccbe.org 
National School Boards Association: http://www.nsba.org 
 
 
 
 
 
 
 
 
 
 
 
 
Board Adopted: 07/31/17, 01/23/03 (revision) 
   01/27/00 (final adoption) 
   01/13/00 (first reading) 
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MEETING CONDUCT 
 
Meeting Procedures 
 
All Governing Board meetings shall begin on time and shall be guided by an agenda prepared in 
accordance with Board bylaws and posted and distributed in accordance with the Ralph M. Brown Act 
(open meeting requirements) and other applicable laws. 
 
(cf. 9322 - Agenda/Meeting Materials) 
 
The Board president shall conduct Board meetings in accordance with Board bylaws and procedures that 
enable the Board to efficiently consider issues and carry out the will of the majority. 
 
(cf. 9121 - President) 
 
The Board believes that late night meetings deter public participation, can affect the Board's decision-
making ability, and can be a burden to staff. Regular Board meetings shall be adjourned at 10:30 p.m. 
unless extended to a specific time determined by a majority of the Board.  The meeting shall be extended 
no more than once and subsequently may be adjourned to a later date. 
 
(cf. 9320 - Meetings and Notices) 
 
Quorum and Abstentions 
 
The Board shall act by majority vote of all of the membership constituting the Board. (Education Code 
35164) 
 
(cf. 9323.2 - Actions by the Board) 
 
The Board believes that when no conflict of interest requires abstention, its members have a duty to vote 
on issues before them.  When a member abstains, his/her abstention shall not be counted for purposes of 
determining whether a majority of the membership of the Board has taken action. 
 
(cf. 9270 - Conflict of Interest) 
 
Provided the Board typically has seven members and there are no more than two vacancies on the Board, 
the vacant position(s) shall not be counted for purposes of determining how many members of the Board 
constitute a majority. In addition, whenever any provisions of the Education Code require unanimous 
action of all or a specific number of the members, the vacant position(s) shall be not be counted for 
purposes of determining the total membership constituting the Board.  (Education Code 35165) 
 
Public Participation 
 
Members of the public are encouraged to attend Board meetings and to address the Board concerning any 
item on the agenda or within the Board's jurisdiction.  So as not to inhibit public participation, persons 
attending Board meetings shall not be requested to sign in, complete a questionnaire, or otherwise provide 
their name or other information as a condition of attending the meeting. 
 
In order to conduct district business in an orderly and efficient manner, the Board requires that public  
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presentations to the Board comply with the following procedures: 
 
1. The Board shall give members of the public an opportunity to address the Board on any item of 

interest to the public that is within the subject matter jurisdiction of the Board, either before or 
during the Board's consideration of the item.  (Education Code 35145.5; Government Code 
54954.3) 

 
2. At a time so designated on the agenda at a regular meeting, members of the public may bring 

before the Board matters that are not listed on the agenda.  The Board shall take no action or 
discussion on any item not appearing on the posted agenda, except as authorized by law.  
(Education Code 35145.5; Government Code 54954.2) 

 
3. Without taking action, Board members or district staff members may briefly respond to 

statements made or questions posed by the public about items not appearing on the agenda.  
Additionally, on their own initiative or in response to questions posed by the public, a Board or 
staff member may ask a question for clarification, make a brief announcement, or make a brief 
report on his/her own activities. (Government Code 54954.2) 

 
Furthermore, the Board or a Board member may provide a reference to staff or other resources for 
factual information, ask staff to report back to the Board at a subsequent meeting concerning any 
matter, or take action directing staff to place a matter of business on a future agenda.  
(Government Code 54954.2) 

 
4. The Board need not allow the public to speak on any item that has already been considered by a 

committee composed exclusively of Board members at a public meeting where the public had the 
opportunity to address the committee on that item.  However, if the Board determines that the 
item has been substantially changed since the committee heard the item, the Board shall provide 
an opportunity for the public to speak.  (Government Code 54954.3) 

 
(cf. 9130 - Board Committees) 
 
5. A person wishing to be heard by the Board shall first be recognized by the president and shall 

then proceed to comment as briefly as the subject permits. 
 

Individual speakers shall be allowed three minutes to address the Board on each agenda or 
nonagenda item. The Board shall limit the total time for public input on each item to 20 minutes. 
With Board consent, the Board president may increase or decrease the time allowed for public 
presentation, depending on the topic and the number of persons wishing to be heard. The 
president may take a poll of speakers for or against a particular issue and may ask that additional 
persons speak only if they have something new to add. 

 
In order to ensure that non-English speakers receive the same opportunity to directly address the 
Board, any member of the public who utilizes a translator shall be provided at least twice the 
allotted time to address the Board, unless simultaneous translation equipment is used to allow the 
Board to hear the translated public testimony simultaneously.  (Government Code 54954.3) 

 
6. The Board president may rule on the appropriateness of a topic, subject to the following 

conditions: 
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a. If a topic would be suitably addressed at a later time, the Board president may    
indicate the time and place when it should be presented. 

 
b. The Board shall not prohibit public criticism of its policies, procedures, programs, 

services, acts, or omissions.  (Government Code 54954.3) 
 

c. The Board shall not prohibit public criticism of district employees. However, 
whenever a member of the public initiates specific complaints or charges against an 
individual employee, the Board president shall inform the complainant of the 
appropriate complaint procedure. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
7. The Board president shall not permit any disturbance or willful interruption of Board meetings.  

Persistent disruption by an individual or group or any conduct or statements that threaten the 
safety of any person(s) at the meeting shall be grounds for the president to terminate the privilege 
of addressing the Board. 

 
The Board may remove disruptive individuals and order the room cleared if necessary. In this 
case, members of the media not participating in the disturbance shall be allowed to remain, and 
individuals not participating in such disturbances may be allowed to remain at the discretion of 
the Board. When the room is ordered cleared due to a disturbance, further Board proceedings 
shall concern only matters appearing on the agenda.  (Government Code 54957.9) 

 
When such disruptive conduct occurs, the Superintendent or designee shall contact local law enforcement 
as necessary. 
 
Recording by the Public 
 
Members of the public may record an open Board meeting using an audio or video recorder, still or 
motion picture camera, cell phone, or other device, provided that the noise, illumination, or obstruction of 
view does not persistently disrupt the meeting. The Superintendent or designee may designate locations 
from which members of the public may make such recordings without causing a distraction. 
 
(cf. 9324 - Board Minutes and Recordings) 
 
If the Board finds that noise, illumination, or obstruction of view related to these activities would 
persistently disrupt the proceedings, these activities shall be discontinued or restricted as determined by 
the Board.  (Government Code 54953.5, 54953.6) 
 
 
 
Legal Reference: 
EDUCATION CODE 
5095  Powers of remaining board members and new appointees 
32210  Willful disturbance of public school or meeting a misdemeanor 
35010  Prescription and enforcement of rules 
35145.5  Agenda; public participation; regulations 
35163  Official actions, minutes and journal 
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35164  Vote requirements 
35165  Effect of vacancies upon majority and unanimous votes by seven member board 
CODE OF CIVIL PROCEDURE 
527.8  Workplace Violence Safety Act 
GOVERNMENT CODE 
54953.3  Prohibition against conditions for attending a board meeting 
54953.5  Audio or video recording of proceedings 
54953.6  Broadcasting of proceedings 
54954.2  Agenda; posting; action on other matters 
54954.3  Opportunity for public to address legislative body; regulations 
54957  Closed sessions 
54957.9  Disorderly conduct of general public during meeting; clearing of room 
PENAL CODE 
403  Disruption of assembly or meeting 
COURT DECISIONS 
City of San Jose v. Garbett, (2010) 190 Cal.App.4th 526 
Norse v. City of Santa Cruz, (9th Cir. 2010) 629 F3d 966 
McMahon v. Albany Unified School District, (2002) 104 Cal.App.4th 1275 
Rubin v. City of Burbank, (2002) 101 Cal.App.4th 1194 
Baca v. Moreno Valley Unified School District, (1996) 936 F.Supp. 719 
ATTORNEY GENERAL OPINIONS 
90 Ops.Cal.Atty.Gen. 47 (2007) 
76 Ops.Cal.Atty.Gen. 281 (1993) 
66 Ops.Cal.Atty.Gen. 336 (1983) 
63 Ops.Cal.Atty.Gen. 215 (1980) 
61 Ops.Cal.Atty.Gen. 243, 253 (1978) 
59 Ops.Cal.Atty.Gen. 532 (1976) 
55 Ops.Cal.Atty.Gen. 26 (1972) 
 
Management Resources: 
CSBA PUBLICATIONS 
Call to Order: A Blueprint for Great Board Meetings, 2015 
The Brown Act: School Boards and Open Meeting Laws, rev. 2014 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Local Legislative Bodies, 2003 
WEB SITES 
CSBA: http://www.csba.org 
California Attorney General's Office: https://oag.ca.gov 
 
 
 
 
 
Board Adopted: 07/31/17, 01/10/13 (revisions) 
  08/10/11, 01/10/08, 04/05/06 (revisions) 
  02/27/03 (final adoption) 
  02/13/03 (first reading) 
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Business and Noninstructional Operations       AR 3260 (a) 
 
FEES AND CHARGES 
 
When approved by the Governing Board, the Superintendent or designee may impose a fee for the 
following:  (5 CCR 350) 
 
1. Insurance for athletic team members, with an exemption providing for the district to pay the cost 

of the insurance for any team member who is financially unable to pay (Education Code 32221) 
 
(cf. 5143 - Insurance) 
 
2. Insurance for medical or hospital service for students participating in field trips and excursions 

(Education Code 35331) 
 
3. Expenses of students' participation in a field trip or excursion within the state or to another state, 

the District of Columbia, or a foreign country, as long as no student is prohibited from making the 
field trip due to lack of funds  (Education Code 35330) 

 
(cf. 6153 - School-Sponsored Trips) 
 
4. Student fingerprinting program, as long as the fee does not exceed the actual costs associated with 

the program  (Education Code 32390) 
 
(cf. 5142.1 - Identification and Reporting of Missing Children) 
 
5. School camp programs in outdoor science education, conservation education, or forestry operated 

pursuant to Education Code 8760-8774, provided that the fee is not mandatory and no student is 
denied the opportunity to participate for nonpayment of the fee  (Education Code 35335) 

 
(cf. 6142.5 - Environmental Education) 
 
6. Reimbursement for the direct cost of materials provided by the district to a student for the 

fabrication of nonperishable personal property the student will take home for his/her own 
possession and use, such as wood shop, art, or sewing projects kept by the student  (Education 
Code 17551) 

 
7. Home-to-school transportation and transportation between regular, full-time day schools and 

regional occupational centers, programs, or classes, as long as the fee does not exceed the 
statewide average nonsubsidized cost per student and exemptions are made for indigent and 
disabled students  (Education Code 39807.5) 

 
(cf. 3250 - Transportation Fees) 
 
8. Transportation for students to and from their places of employment in connection with any 

summer employment program for youth  (Education Code 39837) 
 
9. Deposit for school band instruments, music, uniforms, and other regalia which school band 

members take on excursions to foreign countries  (Education Code 38120) 
 
10. Sale or lease of personal computers or of Internet appliances that allow a person to connect to or  
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Business and Noninstructional Operations      AR 3260 (b) 
 

access the district's educational network, provided that the items are sold or leased to 
parents/guardians at no more than cost and the district provides network access for families who 
cannot afford it  (Education Code 17453.1) 

 
(cf. 0440 - District Technology Plan) 
(cf. 6163.4 - Student Use of Technology) 
 
11. An adult education or secondary school community service class in civic, vocational, literacy, 

health, homemaking, and technical and general education, not to exceed the cost of maintaining 
the class  (Education Code 51810-51815) 

 
(cf. 6142.4 - Service Learning/Community Service Classes) 
 
12. Eye safety devices worn in courses or activities involving the use of hazardous substances likely 

to cause injury to the eyes, when being sold to students and/or teachers or instructors to keep and 
at a price not to exceed the district's actual costs (Education Code 32033) 

 
(cf. 3514.1 - Hazardous Substances) 
(cf. 5142 - Safety) 
 
13. Actual cost of furnishing copies of any student's records, except that no charge shall be made for 

furnishing up to two transcripts or two verifications of a former student's records or for 
reproducing records of a student with a disability when the cost would effectively prevent the 
parent/guardian from exercising the right to receive the copies (Education Code 49065, 56504) 

 
(cf. 5125 - Student Records) 
 
14. Actual cost of duplication for reproduction of the prospectus of school curriculum or for copies of 

public records  (Education Code 49091.14; Government Code 6253) 
 
(cf. 1340 - Access to District Records) 
(cf. 5020 - Parent Rights and Responsibilities) 
 
15. Food sold at school, subject to free and reduced-price meal program eligibility and other 

restrictions specified in law  (Education Code 38084) 
 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Funds) 
(cf. 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3554 - Other Food Sales) 
 
16. As allowed in law, replacement cost or reimbursement for lost or willfully damaged district 

books, supplies, or property, or for district property loaned to a student that he/she fails to return  
(Education Code 19910-19911, 48904) 

 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
 
17. Tuition for district school attendance by an out-of-state or out-of-country resident (Education Code 
48050, 48052, 52613; 8 USC 1184) 
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(cf. 5111.2 - Nonresident Foreign Students) 
 
18. Adult education books, materials, transportation, and classes, except that no fee may be charged 

for classes in elementary subjects, classes for which high school credit is granted when taken by a 
person who does not hold a high school diploma, or classes in English and citizenship  
(Education Code 39801.5, 52612, 60410) 

 
(cf. 6200 - Adult Education) 
 
19. Preschool and child care and development services, in accordance with the fee schedule 

established by the Superintendent of Public Instruction, unless the family qualifies for subsidized 
services or the program is for severely disabled children and the student is eligible to enroll in it  
(Education Code 8239, 8250, 8263) 

 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
20. Participation in a before-school or after-school program that is funded as an After School 

Education and Safety (ASES) program, 21st Century Community Learning Center (21st CCLC), 
or 21st Century High School After School Safety and Enrichment for Teens program, provided 
that fees are waived or reduced for families with students who are eligible for free or reduced-
price meals and, in regard to ASES and 21st CCLC programs, fees are not charged if the district 
knows the student is a homeless or foster youth  (Education Code 8422, 8482.6) 

 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 
21. Advanced Placement and International Baccalaureate Diploma examinations for college credits, 

as long as the examination is not a course requirement and the results have no impact on student 
grades or credits in the course 

 
(cf. 6141.4 - International Baccalaureate Program) 
(cf. 6141.5 - Advanced Placement) 
 
 
 
 
 
Board Adopted: 07/31/17, 07/01/14, 02/26/13, 02/08/01 (revisions) 
   10/26/00 (final adoption) 
   10/12/00 (first reading) 
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Business and Noninstructional Operations       BP 3260 (a) 
 
FEES AND CHARGES 
 
The Governing Board recognizes its responsibility to ensure that books, materials, equipment, supplies, 
and other resources necessary for students' participation in the district's educational program are made 
available to them at no cost. 
 
No student shall be required to pay a fee, deposit, or other charge for his/her participation in an 
educational activity which constitutes an integral fundamental part of the district's educational program, 
including curricular and extracurricular activities.  (Education Code 49010, 49011; 5 CCR 350) 
 
(cf. 3100 - Budget) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
As necessary, the Board may approve fees, deposits, and other charges which are specifically authorized 
by law. When approving such fees, deposits, or charges, establishing fee schedules, or determining 
whether waivers or exceptions should be granted, the Board shall consider relevant data, including the 
socioeconomic conditions of district students' families and their ability to pay. 
 
(cf. 3250 - Transportation Fees) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5143 - Insurance) 
(cf. 9323.2 - Actions by the Board) 
 
The prohibition against student fees shall not restrict the district from soliciting for donations, 
participating in fundraising activities, or providing prizes or other recognition for participants in such 
activities and events. The Superintendent or designee shall emphasize that participation of students, 
parents/guardians, district employees, volunteers, or educational or civic organizations in such activities 
and events is voluntary.  The district shall not offer or award to a student any course credit or privileges 
related to educational activities in exchange for voluntary donations or participation in fundraising 
activities by or on behalf of the student. It also shall not remove or threaten to remove from a student any 
course credit or privileges related to educational activities, or otherwise discriminate against the student, 
due to a lack of voluntary donations or participation in fundraising activities by or on behalf of the 
student. 
 
(cf. 1321 - Solicitation of Funds from and by Students) 
(cf. 3290 - Gifts, Grants and Bequests) 
 
The Superintendent or designee may provide information or professional development opportunities to 
administrators, teachers, and other personnel regarding permissible fees. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Complaints 
 
A complaint alleging district noncompliance with the prohibition against requiring student fees, deposits, 
or other charges shall be filed in accordance with the district's procedures in BP/AR 1312.3 - Uniform 
Complaint Procedures.  (Education Code 49013) 
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Business and Noninstructional Operations       BP 3260 (b) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
If, upon investigation, the district finds merit in the complaint, the Superintendent or designee shall 
recommend and the Board shall adopt an appropriate remedy to be provided to all affected students and 
parents/guardians in accordance with 5 CCR 4600. 
 
Information related to the prohibition against requiring students to pay fees for participation in an 
educational activity shall be included in the district's annual notification of uniform complaint procedures 
to be provided to all students, parents/guardians, employees, and other interested parties pursuant to 5 
CCR 4622.  (Education Code 49013) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
 
 
 
Legal Reference: 
EDUCATION CODE 
8239  Preschool and wraparound child care services 
8250  Child care and development services for children with disabilities 
8263  Child care eligibility 
8422 21st Century High School After School Safety and Enrichment for Teens programs 
8482.6  After School Education and Safety programs 
8760-8774  Outdoor science and conservation programs 
17453.1  District sale or lease of Internet appliances or personal computers to students or parents 
17551  Property fabricated by students 
19910-19911  Offenses against libraries 
32033  Eye protective devices 
32221  Insurance for athletic team member 
32390  Fingerprinting program 
35330-35332  Excursions and field trips 
35335  School camp programs 
38080-38086.1  Cafeteria establishment and use 
38120  Use of school band equipment on excursions to foreign countries 
39801.5  Transportation for adults 
39807.5  Payment of transportation costs 
39837  Transportation of students to places of summer employment 
48050  Residents of adjoining states 
48052  Tuition for foreign residents 
48904  Liability of parent or guardian 
49010-49013  Student fees 
49065  Charge for copies 
49066  Grades, effect of physical education class apparel 
49091.14  Prospectus of school curriculum 
51810-51815  Community service classes 
52612  Tuition for adult classes 
52613  Nonimmigrant foreign nationals 
56504  School records; students with disabilities 
60410  Students in classes for adults 
GOVERNMENT CODE 
6253  Request for copy; fee 
CALIFORNIA CONSTITUTION 
Article 9, Section 5  Common school system 

86



Business and Noninstructional Operations       BP 3260 (c) 
 
CODE OF REGULATIONS, TITLE 5 
350  Fees not permitted 
4600-4687  Uniform complaint procedures 
UNITED STATES CODE, TITLE 8 
1184  Foreign students 
COURT DECISIONS 
Driving School Assn of CA v. San Mateo Union HSD (1993) 11 Cal. App. 4th 1513 
Arcadia Unified School District v. State Department of Education (1992) 2 Cal 4th 251 
Steffes v. California Interscholastic Federation (1986) 176 Cal. App. 3d 739 
Hartzell v. Connell (1984) 35 Cal. 3d 899 
CTA v. Glendale School District Board of Education (1980) 109 Cal. App. 3d 738 
 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees: Damage to School Property, Fiscal Management Advisory 16-01, September 16, 2016 
Pupil Fees: Parent Service Hours, Fiscal Management Advisory 15-01, January 20, 2015 
Pupil Fees, Deposits, and Other Charges: Cap and Gown for High School Graduation Ceremony, Addendum to 
Fiscal Management Advisory 12-02, October 4, 2013 
Fees, Deposits and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
 
 
 
 
 
 
 
 
Board Adopted: 07/31/17, 07/01/14, 02/26/13, 02/08/01 (revisions) 

03/23/00 (final adoption) 
  03/09/00 (first reading) 
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Certificated Personnel            AR 4112.22 (a) 
 
STAFF TEACHING ENGLISH LANGUAGE LEARNERS 
 
Definitions 
 
English learner means a student who is age 3-21 years, who is enrolled or is preparing to enroll in an 
elementary or secondary school, and whose difficulties in speaking, reading, writing, or understanding the 
English language may be sufficient to deny the student the ability to meet state academic standards, the 
ability to successfully achieve in classrooms where the language of instruction is English, or the 
opportunity to participate fully in society. An English learner may include a student who was not born in 
the United States or whose native language is a language other than English; a student who is Native 
American or Alaska Native, or a native resident of the outlying areas, who comes from an environment 
where a language other than English has had a significant impact on the individual's level of English 
language proficiency; or a student who is migratory, whose native language is a language other than 
English, and who comes from an environment where a language other than English is dominant. 
(Education Code 306; 20 USC 7801) 
 
Instruction for English language development (ELD) means instruction designed specifically for English 
learners to develop their listening, speaking, reading, and writing skills in English. (Education Code 
44253.2) 
 
Specially designed academic instruction in English (SDAIE) means instruction in a subject area, delivered 
in English, that is specially designed to meet the needs of English learners. (Education Code 44253.2) 
 
Primary language instruction includes both primary language development designed to develop English 
learners' listening, speaking, reading, and writing skills in their primary language and content instruction 
delivered in the primary language in any subject area. (Education Code 44253.2) 
 
(cf. 6174 - Education for English Learners) 
 
Teacher Qualifications 
 
Only a teacher who possesses an appropriate authorization issued by the Commission on Teacher 
Credentialing (CTC) shall provide ELD, SDAIE, and/or primary language instruction in a class with one 
or more English learners. 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4112.2 - Certification) 
(cf. 4112.21 - Interns) 
(cf. 4113 - Assignment) 
(cf. 4131 - Staff Development) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
 
The district may, for the purpose of providing primary language instruction, hire bilingual teachers who 
are employed in public or private schools of a foreign country, state, territory, or possession, provided 
such teachers speak English fluently and hold the necessary sojourn credential issued by the CTC.  After 
the initial two-year sojourn credential expires, the teacher may annually apply to the CTC for an 
extension for a total period of not more than five years. Any application for renewal shall include 
verification by the Superintendent or designee that termination of the employment would adversely affect 
an existing bilingual program and that attempts to secure the employment of a qualified certificated  
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Certificated Personnel            AR 4112.22 (b) 
 
California teacher have been unsuccessful.  (Education Code 44856) 
 
 
 
Legal Reference: 
EDUCATION CODE 
306  Definition, English learner 
44253.1-44253.11  Qualifications of teachers of English learners 
44258.9  County superintendent review of teacher assignments 
44259.5  Standards for teachers of all students, including English language learners 
44380-44386  Alternative certification 
44856  Employment of teachers from foreign countries 
52160-52178  Bilingual-Bicultural Act of 1976 
62001-62005. 5  Evaluation and sunsetting of programs 
CODE OF REGULATIONS, TITLE 5 
80015 Requirements for the CLAD certification or English learner authorization 
80015.1-80015.4 Requirements for CLAD, English learner authorization or bilingual authorization 
80021  Short-Term Staff Permit 
80021.1  Provisional Internship Program 
80024.7-80024.8 Emergency CLAD and bilingual permits 
UNITED STATES CODE, TITLE 20 
6601-6651  Training and recruiting high-quality teachers 
6801-7014  Language instruction for English learners and immigrant students 
7801  Definition of English learner 
COURT DECISIONS 
Teresa P. et al v. Berkeley Unified School District et al (1989) 724 F.Supp. 698 
 
Management Resources: 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
Administrator's Assignment Manual 
Frequently Asked Questions Concerning Appropriate Assignment and Authorizations to Serve English Learners in 
California 
CL-622  Serving English Learners 
CL-626B  Bilingual Authorizations 
CL-626C  Crosscultural, Language and Academic Development (CLAD) Certificate 
CL-568  The Sojourn Certificated Employee Credential 
CL-824 Certificate of Completion of Staff Development 
WEB SITES 
CSBA: http://www.csba.org 
California Association for Bilingual Education: http://www.gocabe.org 
California Department of Education, English Learners: http://www.cde.ca.gov/sp/el 
California Teachers of English to Speakers of Other Languages: http://www.catesol.org 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
U.S. Department of Education: http://www.ed.gov 
 
 
Board Adopted: 07/31/17, 08/11/11 (revisions) 
  09/08/05 (final adoption) 
  08/18/05 (first reading)   
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All Personnel                                            E 4112.9/4212.9/4312.9 (a) 
   
EMPLOYEE NOTIFICATIONS 
 
I.  To All Employees 
 
When/Whom to Notify: At the beginning of school year or upon employment 
Education or Other Legal Code: Education Code 231.5, Government Code 12950, 2 CCR 11024 
Board Policy/Administrative Regulation #:  See AR 4119.11/4219.11/4319.11 
Subject: The district's policy on sexual harassment, legal remedies, complaints 
 
When/Whom to Notify: Annually to all employees and 72 hours before pesticide application  
Education or Other Legal Code: Education Code 17612 
Board Policy/Administrative Regulation #:  See AR 3514.2 
Subject: Use of pesticide product, active ingredients, Internet address to access information 
 
When/Whom to Notify: To all employees, prior to implementing year-round schedule 
Education or Other Legal Code: Education Code 37616 
Board Policy/Administrative Regulation #:  See BP 6117 
Subject: Public hearing on year-round implementing year-round program schedule 
 
When/Whom to Notify: To all employees, prior to implementing alternative schedule 
Education or Other Legal Code: Education Code 46162 
Board Policy/Administrative Regulation #:  See AR 6112 
Subject: Public hearing on alternative schedule 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: Education Code 49013; 5 CCR 4622 
Board Policy/Administrative Regulation #:  See AR 1312.3; See BP 0460; See BP 3260 
Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about 
student fees and local control accountability plan 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: Education Code 49414 
Board Policy/Administrative Regulation #:  See AR 5141.21 
Subject: Request for volunteers to be trained to administer epinephrine auto-injectors 
 
When/Whom to Notify: At least once per year 
Education or Other Legal Code: Education Code 49414.3 
Board Policy/Administrative Regulation #:  See AR 5141.21 
Subject: Request for volunteers to be trained to administer opioid antagonist 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: Government Code 1126 
Board Policy/Administrative Regulation #:  See BP 4136/4236/4336 
Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to duties; 
discipline; appeal 
 
When/Whom to Notify: Prior to beginning employment 
Education or Other Legal Code: Government Code 3102 
Board Policy/Administrative Regulation #:  See AR 4112.3/4212.3/4312.3 
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Subject: Oath or affirmation of allegiance required of disaster service workers 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210 
Board Policy/Administrative Regulation #:  See BP 4020, See BP 4159/4259/4359 
Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available 
employee assistance programs 
 
When/Whom to Notify: Upon employment 
Education or Other Legal Code: Government Code 21029 
Board Policy/Administrative Regulation #: None 
Subject: Right to purchase PERS service credit for military service performed prior to public employment 
 
When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school, annually 
thereafter 
Education or Other Legal Code: Health and Safety Code 1797.196 
Board Policy/Administrative Regulation #:  See AR 5141 
Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's emergency 
response plan 
 
When/Whom to Notify: To all employees, if the district receives Tobacco-Use Prevention Education 
funds 
Education or Other Legal Code: Health and Safety Code 104420 
Board Policy/Administrative Regulation #:  See AR 3513.3 
Subject: District's tobacco-free schools policy and enforcement procedures 
 
When/Whom to Notify: Annually to all employees, or more frequently if there is new information 
Education or Other Legal Code: Health and Safety Code 120875, 120880 
Board Policy/Administrative Regulation #:  See AR 4119.43/4219.43/4319.43 
Subject: AIDS and hepatitis B, methods to prevent exposure 
 
When/Whom to Notify: To all employees, with each paycheck 
Education or Other Legal Code: Labor Code 246 
Board Policy/Administrative Regulation #:  See AR 4161.1/4261.1/4361.1 
Subject: Amount of sick leave available 
 
When/Whom to Notify: To covered employees and former employees 
Education or Other Legal Code: Labor Code 2800.2 
Board Policy/Administrative Regulation #:  See AR 4154/4254/4354 
Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement 
encouraging careful examination of options before declining coverage 
 
When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first 
pay period 
Education or Other Legal Code: Labor Code 3551 
Board Policy/Administrative Regulation #:  See BP 4157.1/4257.1/4357.1 
Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for 
reporting personal physician/chiropractor 
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When/Whom to Notify: Prior to beginning employment 
Education or Other Legal Code: Penal Code 11165.7, 11166.5 
Board Policy/Administrative Regulation #:  See AR 5141.4 
Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of 
law 
 
When/Whom to Notify: Upon employment, and when employee goes on leave for specified reasons 
Education or Other Legal Code: Unemployment Insurance Code 2613 
Board Policy/Administrative Regulation #:  See AR 4154/4254/4354 
Subject: Disability insurance rights and benefits 
 
When/Whom to Notify: To all employees and job applicants 
Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9 
Board Policy/Administrative Regulation #:  See BP 0410, See BP 4030 
Subject: District's policy on nondiscrimination and related complaint procedures 
 
When/Whom to Notify: To all employees via employee handbook, or to each new employee  
Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300 
Board Policy/Administrative Regulation #:  See AR 4161.8/4261.8/4361.8 
Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act 
(CFRA); obligation to provide 30 days' notice of need for leave when possible 
 
When/Whom to Notify: Annually to all employees 
Education or Other Legal Code: 40 CFR 763.84, 763.93 
Board Policy/Administrative Regulation #:  See AR 3514 
Subject: Availability of asbestos management plan; any inspections, response actions or post-response 
actions planned or in progress 
 
II. To Certificated Employees 
 
When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and 
substitute certificated employees within 30 days of hire 
Education or Other Legal Code:  Education Code 22455.5 
Board Policy/Administrative Regulation #:  See AR 4121 
Subject: Criteria for membership in retirement system; right to elect membership at any time 
 
When/Whom to Notify: Upon employment of a retired certificated individual 
Education or Other Legal Code: Education Code 22461 
Board Policy/Administrative Regulation #:  See AR 4117.14/4317.14 
Subject: Postretirement earnings limitation or employment restriction; monthly report of compensation  
 
When/Whom to Notify: To certificated employees 
Education or Other Legal Code: Education Code 35171 
Board Policy/Administrative Regulation #:  See AR 4115, See BP 4315 
Subject: District regulations related to performance evaluations 
 
When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 for 
noninstructional certificated staff, in any year in which employee is evaluated 
Education or Other Legal Code:  Education Code 44663 
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Board Policy/Administrative Regulation #:  See AR 4115 
Subject: Copy of employee's evaluation 
 
When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for 
probationary employee or at least once every other year for permanent employee 
Education or Other Legal Code:  Education Code 44664 
Board Policy/Administrative Regulation #:  See AR 4115 
Subject: Notice and description of the unsatisfactory performance 
 
When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated 
employees 
Education or Other Legal Code: Education Code 44842 
Board Policy/Administrative Regulation #:  See AR 4112.1 
Subject: Request that the employee notify district of intent to remain in service next year 
 
When/Whom to Notify: To certificated employees upon employment and to nonpermanent employees in 
July of each school year 
Education or Other Legal Code: Education Code 44916 
Board Policy/Administrative Regulation #:  See AR 4112.1, See AR 4121 
Subject: Employment status and salary 
 
When/Whom to Notify: To probationary employees in district with ADA of 250 or more, by March 15 of 
employee's second consecutive year of employment 
Education or Other Legal Code: Education Code 44929.21 
Board Policy/Administrative Regulation #:  See AR 4117.6 
Subject: Whether or not employee is reelected for next school year 
 
When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any 
time of year or, for charge of unsatisfactory performance, during instructional year 
Education or Other Legal Code: Education Code 44934, 44934.1, 44936 
Board Policy/Administrative Regulation #:  See BP 4118; See AR 4118 
Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after 
notice 
 
When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days 
prior to suspension/dismissal notice 
Education or Other Legal Code: Education Code 44938 
Board Policy/Administrative Regulation #:  See BP 4118 
Subject: Notice of deficiency and opportunity to correct 
 
When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least 90 
days prior to suspension/dismissal notice or prior to last quarter of school year 
Education or Other Legal Code: Education Code 44938  
Board Policy/Administrative Regulation #:  See BP 4118 
Subject: Notice of deficiency and opportunity to correct  
 
When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, 
within 10 days of entry of judgment in proceedings 
Education or Other Legal Code: Education Code 44940.5 
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Board Policy/Administrative Regulation #:  See AR 4118 
Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing 
 
When/Whom to Notify: To probationary employees 30 days prior to dismissal during school year, but not 
later than March 15 for second- year probationary employees 
Education or Other Legal Code: Education Code 44948.3 
Board Policy/Administrative Regulation #:  See AR 4118 
Subject: Reasons for dismissal and opportunity to appeal 
  
When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice 
by May 15 
Education or Other Legal Code: Education Code 44949, 44955  
Board Policy/Administrative Regulation #:  See BP 4117.3 
Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board decision 
re: termination 
 
When/Whom to Notify: On or before June 30, to temporary employee who served 75 percent of school 
year but will be released 
Education or Other Legal Code: Education Code 44954 
Board Policy/Administrative Regulation #:  See BP 4121 
Subject: District's decision not to reelect employee for following school year 
 
When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts 
Education or Other Legal Code: Education Code 49079 
Board Policy/Administrative Regulation #:  See AR 4158/4258/4358 
Subject: Student has committed specified act that constitutes ground for suspension or expulsion 
 
When/Whom to Notify: To certificated employee upon change in employment status due to alleged 
misconduct 
Education or Other Legal Code: 5 CCR 80303 
Board Policy/Administrative Regulation #:  See AR 4117.7/4317.7 
Subject: Contents of state regulation re: report to Commission on Teacher Credentialing 
 
III.  To Classified Employees 
 
When/Whom to Notify: To classified employee charged with mandatory leave of absence offense, in 
merit system district 
Education or Other Legal Code: Education Code 44940.5 
Board Policy/Administrative Regulation #:  See AR 4218 
Subject: Notice of intent to dismiss in 30 days 
 
When/Whom to Notify: When classified employee is subject to disciplinary action for cause, in nonmerit 
district 
Education or Other Legal Code: Education Code 45113 
Board Policy/Administrative Regulation #:  See AR 4218 
Subject: Notice of charges, procedures, and employee rights 
 
When/Whom to Notify: To classified employees at least 60 days prior to layoff, or by April 29 if 
specially funded program that expires at end of school year 
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Education or Other Legal Code: Education Code 45117 
Board Policy/Administrative Regulation #:  See AR 4217.3 
Subject: Notice of layoff and reemployment rights 
 
When/Whom to Notify: To classified employees upon employment and upon each change in 
classification 
Education or Other Legal Code: Education Code 45169 
Board Policy/Administrative Regulation #:  See AR 4212 
Subject: Employee's class specification, salary data, assignment or work location, duty hours, prescribed 
workweek 
 
When/Whom to Notify: To classified permanent employee whose leave is exhausted 
Education or Other Legal Code: Education Code 45192, 45195 
Board Policy/Administrative Regulation #:  See AR 4261.1, See AR 4261.11 
Subject: Exhaustion of leave, opportunity to request additional leave 
 
When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of 
specified documents 
Education or Other Legal Code: 13 CCR 1234 
Board Policy/Administrative Regulation #:  See AR 3542 
Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew 
 
When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and at 
least once per year thereafter 
Education or Other Legal Code: 13 CCR 2480 
Board Policy/Administrative Regulation #:  See AR 3542 
Subject: Limitations on vehicle idling; consequences of not complying 
 
When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon 
employment  
Education or Other Legal Code: 49 CFR 382.601 
Board Policy/Administrative Regulation #:  See BP 4112.42/4212.42/4312.42 
Subject: Explanation of federal requirements for drug testing program and district's policy 
 
IV. To Administrative/Supervisory Personnel 
 
When/Whom to Notify: To deputy, associate, or assistant superintendent or senior manager of classified 
service, at least 45 days before expiration of contract 
Education or Other Legal Code: Education Code 35031 
Board Policy/Administrative Regulation #:  See BP 4312.1 
Subject: Decision not to reelect or reemploy upon expiration of contract or term 
 
When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching 
position 
Education or Other Legal Code: Education Code 44896 
Board Policy/Administrative Regulation #:  See AR 4313.2 
Subject: Statement of the reasons for the release or reassignment 
 
When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school  
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year 
Education or Other Legal Code: Education Code 44951 
Board Policy/Administrative Regulation #:  See AR 4313.2 
Subject: Notice that employee may be released or reassigned the following school year 
 
V. To Individual Employees Under Special Circumstances 
 
When/Whom to Notify: In the event of a breach of security of district records to affected employees 
Education or Other Legal Code: Civil Code 1798.29 
Board Policy/Administrative Regulation #:  See BP 3580 
Subject: Types of records affected, date of breach, description of incident, and, as applicable, contact 
information for credit reporting agencies 
 
When/Whom to Notify: Prior to placing derogatory information in personnel file 
Education or Other Legal Code: Education Code 44031 
Board Policy/Administrative Regulation #:  See AR 4112.6/4212.6/4312.6 
Subject: Notice of derogatory information, opportunity to review and comment 
 
When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector 
Education or Other Legal Code: Education Code 49414 
Board Policy/Administrative Regulation #:  See AR 5141.21 
Subject: Defense and indemnification from civil liability by the district 
 
When/Whom to Notify: To employees returning from military leave of absence, within 30 days of return 
Education or Other Legal Code: Government Code 20997 
Board Policy/Administrative Regulation #:  See AR 4161.5/4261.5/4361.5 
Subject: Right to receive PERS service credit for military service; application form 
 
When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges 
against employee 
Education or Other Legal Code: Government Code 54957 
Board Policy/Administrative Regulation #:  See BB 9321 
Subject: Employee's right to have complaints/charges heard in open session 
 
When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential 
information  
Education or Other Legal Code: Government Code 54963 
Board Policy/Administrative Regulation #:  See BP 4119.23/4219.23/4319.23 
Subject: Law prohibiting disclosure of confidential information obtained in closed session 
 
When/Whom to Notify: Within one working day of work-related injury or victimization of crime 
Education or Other Legal Code: Labor Code 3553, 5401 
Board Policy/Administrative Regulation #:  See BP 4157.1/4257.1/4357.1 
Subject: Potential eligibility for workers' compensation benefits, claim form 
 
When/Whom to Notify: When adverse employment action is based on DOJ criminal history information 
or subsequent arrest notification 
Education or Other Legal Code: Penal Code 11105, 11105.2  
Board Policy/Administrative Regulation #:  See AR 4112.5/4212.5/4312.5  
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Subject: Copy of DOJ notification 
 
When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials, upon 
initial employment and at least annually thereafter 
Education or Other Legal Code: 8 CCR 3204, 5193 
Board Policy/Administrative Regulation #:  See AR 4119.42/4219.42/4319.42 
Subject: The existence, location, and availability of exposure and medical records; person responsible for 
maintaining and providing access to records; right to access records 
 
When/Whom to Notify: To any employee assigned to a work area where hazardous chemical are present, 
upon initial assignment and upon new exposure situation 
Education or Other Legal Code: 8 CCR 5191 
Board Policy/Administrative Regulation #:  See AR 3514.1 
Subject: Location and availability of chemical hygiene plan, exposure limits, signs and symptoms of 
exposure, location of reference material 
 
When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, 
upon initial assignment and when new hazard is introduced into work area 
Education or Other Legal Code: 8 CCR 5194 
Board Policy/Administrative Regulation #:  See AR 3514.1 
Subject: Any presence of hazardous substances in the work area, location and availability of hazard 
communication program, new material safety data sheet, employee rights  
 
When/Whom to Notify: To employee eligible for military leave 
Education or Other Legal Code: 38 USC 4334 
Board Policy/Administrative Regulation #:  See AR 4161.5/4261.5/4361.5 
Subject: Notice of rights, benefits, and obligations under military leave 
 
When/Whom to Notify: Within five days of employee's request for family care and medical leave, receipt 
of supporting information, or district's knowledge that the requested leave may qualify as FMLA leave 
Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091 
Board Policy/Administrative Regulation #:  See AR 4161.8/4261.8/4361.8 
Subject: Designation of leave as FMLA or non-FMLA; if not eligible, reason not eligible; requirement to 
use paid leave; any requirement for fitness-for-duty certification; any subsequent changes in designation 
notice 
 
When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee 
Education or Other Legal Code: 29 CFR 825.300  
Board Policy/Administrative Regulation #:  See AR 4161.8/4261.8/4361.8  
Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations 
 
 
 
 
Board Adopted: 07/31/17, 11/17/16, 07/01/14, 06/13/13 (revisions) 
 09/27/12 (fianl adoption) 
 09/13/12 (first reading) 
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PERSONAL ILLNESS/INJURY LEAVE 
 
Certificated employees employed five school days per week are entitled to 10 days' leave of absence with 
full pay for personal illness or injury (sick leave) per school year of service.  Employees who work less 
than five school days per week (part-time employees) shall be granted sick leave in proportion to the time 
they work.  However, any part-time employee who is entitled to less than three days of paid sick leave 
per year due to the amount of time worked shall be granted sick leave pursuant to Labor Code 246, if 
he/she is eligible.  (Education Code 44978; Labor Code 245-249) 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program) 
 
Use of Sick Leave 
 
Certificated employees may use sick leave for absences due to: 
 
1. Accident or illness, whether or not the absence arises out of or in the course of employment; 

quarantine which results from contact with other persons having a contagious disease during the 
employee's performance of his/her duties; or temporary inability to perform assigned duties 
because of illness, accident, or quarantine (Education Code 44964) 

 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
 
2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965, 44978) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Personal necessity  (Education Code 44981) 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
4. Medical and dental appointments, in increments of not less than one hour 
 
5. Industrial accidents or illnesses when leave granted specifically for that purpose has been 

exhausted  (Education Code 44984) 
 
(cf. 4161.11/4261.11/4361.11 - Industrial Accident/Illness Leave) 
 
6. Need of the employee or his/her family member, as defined in Labor Code 245.5, for the 

diagnosis, care, or treatment of an existing health condition or for preventive care  (Labor Code 
233, 246.5) 

 
7. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 

230(c) and/or 230.1(a) for the health, safety, or welfare of the employee or his/her child, when the 
employee has been a victim of domestic violence, sexual assault, or stalking  (Labor Code 233, 
246.5) 

 
For the purposes specified in items #6-7, an employee may use, in any calendar year, the amount of sick 
leave he/she would accrue during six months at his/her current rate of entitlement.  (Labor Code 233) 
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An employee may take sick leave at any time during the school year, even if credit for sick leave has not 
yet been accrued.  (Education Code 44978) 
 
An employee shall reimburse the district for any unearned sick leave used as of the date of his/her 
termination. 
 
Unused days of sick leave shall be accumulated from year to year without limitation.  (Education Code 
44978) 
 
At the beginning of each school year, employees shall be notified of the amount of sick leave they have 
accumulated. 
 
The district shall not require new employees to waive leave accumulated in a previous district.  
(Education Code 44979, 44980) 
 
The Superintendent or designee shall notify any certificated employee who leaves the district after at least 
one school year of employment that if the employee accepts a certificated position in another district, 
county office of education, or community college district within one year, he/she may request that the 
district transfer his/her accumulated sick leave to the new employer.  (Education Code 44979, 44980) 
 
Additional Leave for Disabled Military Veterans 
 
In addition to any other entitlement for sick leave with pay, a newly hired certificated employee who is a 
military veteran with a military service-connected disability rated at 30 percent or more by the U.S. 
Department of Veterans Affairs shall be entitled to sick leave with pay of up to 10 days for the purpose of 
undergoing medical treatment for his/her military service-connected disability. An eligible employee 
employed less than five days per week shall be entitled to such leave in proportion to the time he/she 
works. (Education Code 44978.2) 
 
The amount of leave shall be credited to the employee on the first day of employment and shall remain 
available for the following 12 months of employment. Leave not used during the 12-month period shall 
not be carried over and shall be forfeited.  (Education Code 44978.2) 
 
The Superintendent or designee may require verification, in accordance with the section "Verification 
Requirements" below, that the employee used the leave to obtain treatment of a military service-
connected disability. 
 
Notification of Absence 
 
An employee shall notify the district of his/her need to be absent as soon as such need is known, so that 
substitute services may be secured. This notification shall include an estimate of the expected duration of 
absence. If the absence becomes longer than estimated, the employee shall so notify the district. If the 
duration of absence becomes shorter than estimated, the employee shall notify the district not later than 
three o'clock in the afternoon of the day preceding the day on which he/she intends to return to work. If 
the employee fails to notify the district and the failure results in a substitute being secured, the cost of the 
substitute shall be deducted from the employee's pay. 
 
(cf. 4121 - Temporary/Substitute Personnel) 
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Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 
 
During each school year, when a certificated employee has exhausted all available sick leave, including 
all accumulated sick leave, and, due to illness or accident, continues to be absent from his/her duties for 
an additional period of up to five school months, the employee shall receive his/her regular salary minus 
the actual cost of a substitute to fill the position. If the district has made every reasonable effort to secure 
the services of a substitute and has been unable to do so, the amount that would have been paid to a 
substitute shall be deducted from the employee's salary.  (Education Code 44977) 
 
An employee shall not be provided more than one five-month period per illness or accident. However, if 
the school year ends before the five-month period is exhausted, the employee may take the balance of the 
five-month period in a subsequent school year.  (Education Code 44977) 
 
Absence Beyond Five-Month Period/Reemployment List 
 
If a certificated employee is not medically able to resume his/her duties after the five-month period 
provided pursuant to Education Code 44977, the employee shall be placed either in another position or on 
a reemployment list. Placement on the reemployment list shall be for 24 months for probationary 
employees or 39 months for permanent employees and shall begin at the expiration of the five-month 
period. If during this time the employee becomes medically able, he/she shall be returned to employment 
in a position for which he/she is credentialed and qualified.  (Education Code 44978.1) 
 
(cf. 4116 - Probationary/Permanent Status) 
 
Differential Pay for Parental Leave 
 
During each school year, any certificated employee who has exhausted all available sick leave, including 
accumulated sick leave, and continues to be absent on account of parental leave (baby bonding) pursuant 
to Government Code 12945.2 shall receive differential pay for up to 12 work weeks.  The 12-week 
period shall be reduced by any period of sick leave, including accumulated sick leave, taken during a 
period of such parental leave. Such parental leave shall run concurrently with the parental leave taken 
pursuant to Government Code 12945.2 and the aggregate amount of parental leave shall not exceed 12 
work weeks in a 12-month period. Eligibility for parental leave pursuant to Education Code 44977.5 shall 
not require 1,250 hours of service with the district during the previous 12 months. (Education Code 
44977.5) 
 
Verification Requirements 
 
After any absence due to illness or injury, the employee shall verify the absence by submitting a 
completed and signed district absence form to his/her immediate supervisor. 
 
The Superintendent or designee may require verification whenever an employee's absence record shows 
chronic absenteeism or a pattern of absences immediately before or after weekends and/or holidays or 
whenever available evidence clearly indicates that an absence is not related to illness or injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected by the 
district, at district expense, in order to receive a report on the medical condition of the employee. The 
report shall include a statement as to the employee's need for further leave of absence and a prognosis as  
to when the employee will be able to return to work. If the report concludes that the employee's condition 
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does not warrant continued absence, the Superintendent or designee may, after giving notice to the 
employee, deny further leave. 
 
Any district request for additional verification by an employee's physician or a district-selected physician 
shall be in writing and shall specify that the report to be submitted to the district should not contain the 
employee's genetic information. 
 
Any genetic information received by the district on behalf of an employee shall be treated as a 
confidential medical record, maintained in a file separate from the employee's personnel file, and shall not 
be disclosed except in accordance with 29 CFR 1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or extended 
medical treatment may be asked to submit a letter from his/her physician stating that he/she is able to 
return to duty and stipulating any necessary restrictions or limitations. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
No employee shall be denied the right to use accrued sick days, and the district shall not in any manner 
discriminate or retaliate against an employee for using or attempting to use sick leave, filing a complaint 
with the Labor Commissioner, or alleging district violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall: 
 
1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes the 

following information: 
 

a. That an employee is entitled to accrue, request, and use paid sick days 
 

b. The amount of sick days provided by Labor Code 245-249 
 

c. The terms of use of paid sick days 
 

d. That discrimination or retaliation against an employee for requesting and/or using 
sick leave is prohibited by law and that an employee has the right to file a 
complaint with the Labor Commissioner if the district discriminates or retaliates 
against him/her 

 
2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use per year 

and allow eligible employees to use accrued sick leave upon reasonable request 
 
3. Provide eligible employees written notice, on their pay stub or other document issued with their 

pay check, of the amount of paid sick leave they have available 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
4. Keep a record documenting the hours worked and paid sick days accrued and used by each  
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eligible employee for three years 
 
 
 
Legal Reference: 
EDUCATION CODE 
44964  Power to grant leave of absence in case of illness, accident, or quarantine 
44965  Granting of leaves of absence for pregnancy and childbirth 
44976  Transfer of leave rights when school is transferred to another district 
44977  Salary deduction during absence from duties up to five months after sick leave is exhausted 
44977.5  Differential pay during parental leave up to 12 weeks after sick leave is exhausted 
44978  Provisions for sick leave of certificated employees 
44978.1  Inability to return to duty; placement in another position or on reemployment list 
44978.2  Leave for military service connected disability 
44979  Transfer of accumulated sick leave to another district 
44980  Transfer of accumulated sick leave to a county office of education 
44981  Leave of absence for personal necessity 
44983  Exception to sick leave when district adopts specific rule 
44984  Industrial accident or illness 
44986  Leave of absence for disability allowance applicant 
LABOR CODE 
220  Sections inapplicable to public employees 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, right to time 
off 
233  Illness of child, parent, spouse or domestic partner 
234  Absence control policy 
245-249  Healthy Workplaces, Healthy Families Act of 2014 
CODE OF REGULATIONS, TITLE 5 
5601  Transfer of accumulated sick leave 
UNITED STATES CODE, TITLE 42 
2000ff-2000ff-11  Genetic Information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS, TITLE 29 
1635.1-1635.12  Genetic Information Nondiscrimination Act of 2008 
COURT DECISIONS 
Veguez v. Governing Board of Long Beach Unified School District, (2005) 127 Cal.App.4th 406 
 
 
 
Board Adopted: 07/31/17, 04/28/16 (revisions) 

04/23/15, 01/28/11, 01/23/03 (revisions) 
  08/22/02 (final adoption) 
  07/11/02 (first reading) 
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PERSONAL ILLNESS/INJURY LEAVE 
 
Certificated employees employed five school days per week are entitled to 10 days' leave of absence with 
full pay for personal illness or injury (sick leave) per school year of service.  Employees who work less 
than five school days per week (part-time employees) shall be granted sick leave in proportion to the time 
they work.  However, any part-time employee who is entitled to less than three days of paid sick leave 
per year due to the amount of time worked shall be granted sick leave pursuant to Labor Code 246, if 
he/she is eligible.  (Education Code 44978; Labor Code 245-249) 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program) 
 
Use of Sick Leave 
 
Certificated employees may use sick leave for absences due to: 
 
1. Accident or illness, whether or not the absence arises out of or in the course of employment; 

quarantine which results from contact with other persons having a contagious disease during the 
employee's performance of his/her duties; or temporary inability to perform assigned duties 
because of illness, accident, or quarantine (Education Code 44964) 

 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
 
2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965, 44978) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Personal necessity  (Education Code 44981) 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
4. Medical and dental appointments, in increments of not less than one hour 
 
5. Industrial accidents or illnesses when leave granted specifically for that purpose has been 

exhausted  (Education Code 44984) 
 
(cf. 4161.11/4261.11/4361.11 - Industrial Accident/Illness Leave) 
 
6. Need of the employee or his/her family member, as defined in Labor Code 245.5, for the 

diagnosis, care, or treatment of an existing health condition or for preventive care  (Labor Code 
233, 246.5) 

 
7. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 

230(c) and/or 230.1(a) for the health, safety, or welfare of the employee or his/her child, when the 
employee has been a victim of domestic violence, sexual assault, or stalking  (Labor Code 233, 
246.5) 

 
For the purposes specified in items #6-7, an employee may use, in any calendar year, the amount of sick 
leave he/she would accrue during six months at his/her current rate of entitlement.  (Labor Code 233) 
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An employee may take sick leave at any time during the school year, even if credit for sick leave has not 
yet been accrued.  (Education Code 44978) 
 
An employee shall reimburse the district for any unearned sick leave used as of the date of his/her 
termination. 
 
Unused days of sick leave shall be accumulated from year to year without limitation.  (Education Code 
44978) 
 
At the beginning of each school year, employees shall be notified of the amount of sick leave they have 
accumulated. 
 
The district shall not require new employees to waive leave accumulated in a previous district.  
(Education Code 44979, 44980) 
 
The Superintendent or designee shall notify any certificated employee who leaves the district after at least 
one school year of employment that if the employee accepts a certificated position in another district, 
county office of education, or community college district within one year, he/she may request that the 
district transfer his/her accumulated sick leave to the new employer.  (Education Code 44979, 44980) 
 
Additional Leave for Disabled Military Veterans 
 
In addition to any other entitlement for sick leave with pay, a newly hired certificated employee who is a 
military veteran with a military service-connected disability rated at 30 percent or more by the U.S. 
Department of Veterans Affairs shall be entitled to sick leave with pay of up to 10 days for the purpose of 
undergoing medical treatment for his/her military service-connected disability. An eligible employee 
employed less than five days per week shall be entitled to such leave in proportion to the time he/she 
works. (Education Code 44978.2) 
 
The amount of leave shall be credited to the employee on the first day of employment and shall remain 
available for the following 12 months of employment. Leave not used during the 12-month period shall 
not be carried over and shall be forfeited.  (Education Code 44978.2) 
 
The Superintendent or designee may require verification, in accordance with the section "Verification 
Requirements" below, that the employee used the leave to obtain treatment of a military service-
connected disability. 
 
Notification of Absence 
 
An employee shall notify the district of his/her need to be absent as soon as such need is known, so that 
substitute services may be secured. This notification shall include an estimate of the expected duration of 
absence. If the absence becomes longer than estimated, the employee shall so notify the district. If the 
duration of absence becomes shorter than estimated, the employee shall notify the district not later than 
three o'clock in the afternoon of the day preceding the day on which he/she intends to return to work. If 
the employee fails to notify the district and the failure results in a substitute being secured, the cost of the 
substitute shall be deducted from the employee's pay. 
 
(cf. 4121 - Temporary/Substitute Personnel) 
 

105



Personnel                                                         AR 4361.1 (c) 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 
 
During each school year, when a certificated employee has exhausted all available sick leave, including 
all accumulated sick leave, and, due to illness or accident, continues to be absent from his/her duties for 
an additional period of up to five school months, the employee shall receive his/her regular salary minus 
the actual cost of a substitute to fill the position. If the district has made every reasonable effort to secure 
the services of a substitute and has been unable to do so, the amount that would have been paid to a 
substitute shall be deducted from the employee's salary.  (Education Code 44977) 
 
An employee shall not be provided more than one five-month period per illness or accident. However, if 
the school year ends before the five-month period is exhausted, the employee may take the balance of the 
five-month period in a subsequent school year.  (Education Code 44977) 
 
Absence Beyond Five-Month Period/Reemployment List 
 
If a certificated employee is not medically able to resume his/her duties after the five-month period 
provided pursuant to Education Code 44977, the employee shall be placed either in another position or on 
a reemployment list. Placement on the reemployment list shall be for 24 months for probationary 
employees or 39 months for permanent employees and shall begin at the expiration of the five-month 
period. If during this time the employee becomes medically able, he/she shall be returned to employment 
in a position for which he/she is credentialed and qualified.  (Education Code 44978.1) 
 
(cf. 4116 - Probationary/Permanent Status) 
 
Differential Pay for Parental Leave 
 
During each school year, any certificated employee who has exhausted all available sick leave, including 
accumulated sick leave, and continues to be absent on account of parental leave (baby bonding) pursuant 
to Government Code 12945.2 shall receive differential pay for up to 12 work weeks.  The 12-week 
period shall be reduced by any period of sick leave, including accumulated sick leave, taken during a 
period of such parental leave. Such parental leave shall run concurrently with the parental leave taken 
pursuant to Government Code 12945.2 and the aggregate amount of parental leave shall not exceed 12 
work weeks in a 12-month period. Eligibility for parental leave pursuant to Education Code 44977.5 shall 
not require 1,250 hours of service with the district during the previous 12 months. (Education Code 
44977.5) 
 
Verification Requirements 
 
After any absence due to illness or injury, the employee shall verify the absence by submitting a 
completed and signed district absence form to his/her immediate supervisor. 
 
The Superintendent or designee may require verification whenever an employee's absence record shows 
chronic absenteeism or a pattern of absences immediately before or after weekends and/or holidays or 
whenever available evidence clearly indicates that an absence is not related to illness or injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected by the 
district, at district expense, in order to receive a report on the medical condition of the employee. The 
report shall include a statement as to the employee's need for further leave of absence and a prognosis as 
to when the employee will be able to return to work. If the report concludes that the employee's condition  
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does not warrant continued absence, the Superintendent or designee may, after giving notice to the 
employee, deny further leave. 
 
Any district request for additional verification by an employee's physician or a district-selected physician 
shall be in writing and shall specify that the report to be submitted to the district should not contain the 
employee's genetic information. 
 
Any genetic information received by the district on behalf of an employee shall be treated as a 
confidential medical record, maintained in a file separate from the employee's personnel file, and shall not 
be disclosed except in accordance with 29 CFR 1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or extended 
medical treatment may be asked to submit a letter from his/her physician stating that he/she is able to 
return to duty and stipulating any necessary restrictions or limitations. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
No employee shall be denied the right to use accrued sick days, and the district shall not in any manner 
discriminate or retaliate against an employee for using or attempting to use sick leave, filing a complaint 
with the Labor Commissioner, or alleging district violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall: 
 
1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes the 

following information: 
 

a. That an employee is entitled to accrue, request, and use paid sick days 
 

b. The amount of sick days provided by Labor Code 245-249 
 

c. The terms of use of paid sick days 
 

d. That discrimination or retaliation against an employee for requesting and/or using 
sick leave is prohibited by law and that an employee has the right to file a complaint 
with the Labor Commissioner if the district discriminates or retaliates against him/her 

 
2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use per year 

and allow eligible employees to use accrued sick leave upon reasonable request 
 
3. Provide eligible employees written notice, on their pay stub or other document issued with their 

pay check, of the amount of paid sick leave they have available 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
4. Keep a record documenting the hours worked and paid sick days accrued and used by each 

eligible employee for three years 
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Legal Reference: 
EDUCATION CODE 
44964  Power to grant leave of absence in case of illness, accident, or quarantine 
44965  Granting of leaves of absence for pregnancy and childbirth 
44976  Transfer of leave rights when school is transferred to another district 
44977  Salary deduction during absence from duties up to five months after sick leave is exhausted 
44977.5  Differential pay during parental leave up to 12 weeks after sick leave is exhausted 
44978  Provisions for sick leave of certificated employees 
44978.1  Inability to return to duty; placement in another position or on reemployment list 
44978.2  Leave for military service connected disability 
44979  Transfer of accumulated sick leave to another district 
44980  Transfer of accumulated sick leave to a county office of education 
44981  Leave of absence for personal necessity 
44983  Exception to sick leave when district adopts specific rule 
44984  Industrial accident or illness 
44986  Leave of absence for disability allowance applicant 
LABOR CODE 
220  Sections inapplicable to public employees 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, right to time 
off 
233  Illness of child, parent, spouse or domestic partner 
234  Absence control policy 
245-249  Healthy Workplaces, Healthy Families Act of 2014 
CODE OF REGULATIONS, TITLE 5 
5601  Transfer of accumulated sick leave 
UNITED STATES CODE, TITLE 42 
2000ff-2000ff-11  Genetic Information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS, TITLE 29 
1635.1-1635.12  Genetic Information Nondiscrimination Act of 2008 
COURT DECISIONS 
Veguez v. Governing Board of Long Beach Unified School District, (2005) 127 Cal.App.4th 406 
 
 
 
 
 
 
 
Board Adopted: 07/31/17, 04/28/16, 04/23/15 (revisions) 
  01/28/11, 07/11/02 (revisions) 
  01/10/02 (final adoption) 
  12/13/01 (first reading) 
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PERSONAL ILLNESS/INJURY LEAVE 
 
Classified employees employed five days a week are entitled to 12 days' leave of absence with full pay 
for personal illness or injury (sick leave) per fiscal year. Employees who work less than a full fiscal year 
or fewer than five days a week (part-time employees) shall be granted sick leave in proportion to the time 
they work.  However, any part-time employee whose work hours are so few as to entitle him/her to less 
than 24 hours of paid sick leave per fiscal year shall be granted sick leave pursuant to Labor Code 246, if 
he/she is eligible.  (Education Code 45191; Labor Code 245-249) 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program) 
 
Use of Sick Leave 
 
A classified employee may use sick leave for absences due to: 
 
1. Accident or illness, whether or not the absence arises out of or in the course of employment, or by 

quarantine which results from contact with other persons having a contagious disease during the 
employee's performance of his/her duties  (Education Code 45199) 

 
2. Pregnancy, childbirth, and recovery  (Education Code 45193) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Personal necessity as specified in Education Code 45207 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
4. Medical or dental appointments, in increments of not less than one hour 
 
5. Industrial accident or illness when leave granted specifically for that purpose has been exhausted  

(Education Code 45192) 
 
(cf. 4161.11/4261.11/4361.11 - Industrial Accident/Illness Leave) 
 
6. Need of the employee or his/her family member, as defined in Labor Code 245.5, for the 

diagnosis, care, or treatment of an existing health condition or for preventive care (Labor Code 
233, 246.5) 

 
7. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 

230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her child, when the 
employee has been a victim of domestic violence, sexual assault, or stalking  (Labor Code 233, 
246.5) 

 
For the purposes specified in items #6-7, an employee may use, in any calendar year, the amount of sick 
leave he/she would accrue during six months at his/her current rate of entitlement.  (Labor Code 233) 
 
An employee may take leave for personal illness or injury at any time during the year, even if credit for 
such leave has not yet been accrued. However, a new full-time classified employee shall not be entitled to  
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more than six days of sick leave until he/she has completed six months of active service with the district.  
(Education Code 45191) 
 
Unused days of sick leave shall be accumulated from year to year without limitation. (Education Code 
45191) 
 
An employee shall reimburse the district for any unearned sick leave used as of the date of his/her 
termination. 
 
The district shall not require newly employed classified employees to waive leave accumulated in a 
previous district. However, if the employee's previous employment was terminated for cause, the transfer 
of the accumulated leave shall be made only if approved by the Governing Board.  (Education Code 
45202) 
 
The Superintendent or designee shall notify any classified employee whose employment with the district 
is terminated after at least one calendar year for reasons other than for cause that, if he/she accepts 
employment in another district, county office of education, or community college district within one year 
of the termination of employment, he/she shall be entitled to request that the district transfer his/her 
accumulated sick leave to his/her new employer.  (Education Code 45202) 
 
Additional Leave for Disabled Military Veterans 
 
In addition to any other entitlement for sick leave with pay, a newly hired classified employee who is a 
military veteran with a military service-connected disability rated at 30 percent or higher by the U.S. 
Department of Veterans Affairs shall be entitled to sick leave with pay of up to 12 days for the purpose of 
undergoing medical treatment for his/her military service-connected disability. An eligible employee 
employed less than five days per week shall be entitled to such leave in proportion to the time he/she 
works. (Education Code 45191.5) 
 
The amount of leave shall be credited to the employee on the first day of employment and shall remain 
available for the following 12 months of employment. Leave not used during the 12-month period shall 
not be carried over and shall be forfeited.  (Education Code 45191.5) 
 
The Superintendent or designee may require verification, in accordance with the section "Verification 
Requirements" below, that the employee used the leave to obtain treatment of a military service-
connected disability. 
 
Notification of Absence 
 
An employee shall notify the Superintendent or the designated manager or supervisor of his/her need to 
be absent as soon as such need is known so that the services of a substitute may be secured as necessary. 
This notification shall include an estimate of the expected duration of absence. If the absence becomes 
longer than estimated, the employee shall so notify the district. If the duration of absence becomes shorter 
than estimated, the employee shall notify the district not later than three o'clock in the afternoon of the 
day preceding the day on which he/she intends to return to work. If the employee fails to notify the 
district and the failure results in a substitute being secured, the cost of the substitute shall be deducted 
from the employee's pay. 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 
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A classified employee who has exhausted all paid leaves, including sick leave, shall for the remainder of 
the five-month period of absence to which he/she is entitled, receive his/her salary minus the actual 
amount paid a substitute to fill the employee's position during his/her absence.  (Education Code 45196) 
 
The five-month period shall commence on the first day of the leave of absence and shall run concurrently 
with any other paid leave. 
 
Differential Pay for Parental Leave 
 
During each school year, any classified employee who has exhausted all available sick leave, including 
accumulated sick leave, and continues to be absent on account of parental leave (baby bonding) pursuant 
to Government Code 12945.2 shall receive differential pay for up to 12 work weeks. The 12-week period 
shall be reduced by any period of sick leave, including accumulated sick leave, taken during a period of 
such parental leave.  Such parental leave shall run concurrently with the parental leave taken pursuant to 
Government Code 12945.2 and the aggregate amount of parental leave shall not exceed 12 work weeks in 
a 12-month period. Eligibility for parental leave pursuant to Education Code 45196.1 shall not require 
1,250 hours of service with the district during the previous 12 months. (Education Code 45196.1) 
 
Extension of Leave 
 
A permanent employee who is absent because of a personal illness or injury and who has exhausted all 
available sick leave, vacation, compensatory overtime, and any other paid leave shall be so notified, in 
writing, and offered an opportunity to request additional leave. The Board may grant the employee 
additional leave, paid or unpaid, for a period not to exceed six months and may renew this leave for two 
additional six-month periods or for lesser periods. The total additional leave granted shall not exceed 18 
months. (Education Code 45195) 
 
(cf. 4216 - Probationary/Permanent Status) 
 
If the employee is still unable to resume his/her duties after all available paid and unpaid leaves have been 
exhausted, the employee shall be placed on a reemployment list for a period of 39 months. If during this 
time the employee becomes able to resume the duties of his/her position, he/she shall be offered 
reemployment in the first vacancy in the classification of his/her previous assignment. During the 39 
months, the employee's reemployment shall take preference over all other applicants except those laid off 
for lack of work or lack of funds, in which case the employee shall be ranked according to his/her 
seniority. (Education Code 45195) 
 
Verification Requirements 
 
After any absence due to illness or injury, the employee shall submit a completed and signed district 
absence form to his/her immediate supervisor. 
 
The Superintendent or designee may require verification whenever an employee's absence record shows 
chronic absenteeism or a pattern of absences immediately before or after weekends and/or holidays or 
whenever available evidence clearly indicates that an absence is not related to illness or injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected by the 
district, at district expense, in order to receive a report on the medical condition of the employee. The 
report shall include a statement as to the employee's need for additional leave of absence and a prognosis  
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as to when the employee will be able to return to work. If the report concludes that the employee's 
condition does not warrant continued absence, the Superintendent or designee may, after giving notice to 
the employee, deny the request for additional leave. 
 
Any district request for additional verification by an employee's physician or a district-selected physician 
shall be in writing and shall specify that the report to be submitted to the district should not contain the 
employee's genetic information. 
 
Any genetic information received by the district on behalf of an employee shall be treated as a 
confidential medical record, maintained in a file separate from the employee's personnel file, and shall not 
be disclosed except in accordance with 29 CFR 1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or extended 
medical treatment may be asked to submit a letter from his/her physician stating that he/she is able to 
return to work and stipulating any recommended restrictions or limitations. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Short-Term and Substitute Employees 
 
Except for a retired annuitant who is not reinstated to the retirement system, any short-term or substitute 
employee who works for 30 or more days within a year of his/her employment shall be credited with 24 
hours of paid sick leave for that year. Unused sick leave shall not carry over to the following year of 
employment.  (Labor Code 246) 
 
Any short-term or substitute employee may begin to use accrued paid sick days on the 90th day of his/her 
employment, after which he/she may use the sick days as they are accrued.  (Labor Code 246) 
 
A short-term or substitute employee may use accrued sick leave for absences due to:  (Labor Code 246.5) 
 
1. His/her own need or the need of a family member, as defined in Labor Code 245.5, for the 

diagnosis, care, or treatment of an existing health condition or for preventive care 
 
2. Need of the employee to obtain or seek any relief or medical attention specified in Labor Code 

230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her child, when the 
employee has been a victim of domestic violence, sexual assault, or stalking 

 
Healthy Workplaces, Healthy Families Act Requirements 
 
No employee, including a short-term or substitute employee, shall be denied the right to use accrued sick 
days and the district shall not in any manner discriminate or retaliate against an employee for using or 
attempting to use sick leave, filing a complaint with the Labor Commissioner, or alleging district 
violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall: 
 
1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes 
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the following information: 

 
a. That an employee is entitled to accrue, request, and use paid sick days 

 
b. The amount of sick days provided by Labor Code 245-249 

 
c. The terms of use of paid sick days 

 
d. That discrimination or retaliation against an employee for requesting and/or using 

sick leave is prohibited by law and that an employee has the right to file a complaint 
with the Labor Commissioner if the district discriminates or retaliates against him/her 

 
2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use per year 

and allow eligible employees to use accrued sick leave upon reasonable request 
 
3. Provide eligible employees written notice, on their pay stub or other document issued with their 

pay check, of the amount of paid sick leave they have available 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
4. Keep a record documenting the hours worked and paid sick days accrued and used by each 

eligible employee for three years 
 
 
Legal Reference: 
EDUCATION CODE 
45103 Substitute employees 
45190 Leaves of absence and vacations 
45191 Leaves of absence for illness and injury 
45191.5  Leave for military service connected disability 
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances) 
45195 Additional leave for nonindustrial accident or illness; reemployment preference 
45196 Salary; deductions during sick leave 
45196.1  Differential pay during parental leave up to 12 weeks after sick leave is exhausted 
45202 Transfer of accumulated sick leave and other benefits 
LABOR CODE 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, right to time 
off 
233 Illness of child, parent, spouse or domestic partner 
245-249  Healthy Workplaces, Healthy Families Act of 2014 
COURT DECISIONS 
California School Employees Association v. Colton Joint Unified School District, (2009) 170 Cal.App.4th  957 
California School Employees Association v. Tustin Unified School District, (2007) 148 Cal.App.4th 510 
ATTORNEY GENERAL OPINIONS 
53 Ops.Cal.Atty.Gen. 111 (1970) 
 
 
Board Adopted:  07/31/17, 03/17/16, 10/25/07 (revision)  
   05/22/03 (final adoption) 
   05/08/03 (first reading) 
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ADMISSION 
 
The Governing Board encourages the enrollment and appropriate placement of all school-aged children in 
school. The Superintendent or designee shall inform parents/guardians of children entering a district 
school at any grade level about admission requirements and shall assist them with enrollment procedures. 
 
Before enrolling any child in a district school, the Superintendent or designee shall verify the child's age, 
residency, immunization, and other applicable eligibility criteria specified in law, the accompanying 
administrative regulation, or other applicable Board policy or administrative regulation. 
 
(cf. 5111.1 - District Residency) 
(cf. 5125 - Student Records) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
 
The Superintendent or designee shall ensure that the enrollment of a homeless or foster child or a child of 
a military family is not delayed because of outstanding fees or fines owed to the child's last school or for 
his/her inability to produce previous academic, medical, or other records normally required for 
enrollment. 
 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
 
In addition, no child shall be denied enrollment in a district school solely on the basis of his/her arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, detention in a 
juvenile facility, enrollment in a juvenile court school, or other contact with the juvenile justice system.  
(Education Code 48645.5) 
 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 
The Superintendent or designee shall not inquire into or request documentation of a student's citizenship 
or immigration status, and shall not deny a student enrollment in a district school on the basis of the 
citizenship or immigration status of the student or his/her parents/guardians. Any information obtained 
about a student's or parent/guardian's citizenship or immigration status shall not be shared without 
parent/guardian consent or a lawful judicial order, in accordance with laws pertaining to the 
confidentiality of student records. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
A student shall not be denied enrollment based on the parent/guardian's refusal to provide the student's or 
parent/guardian's social security number. During the enrollment process, students and parents/guardians 
shall be informed that disclosure of their social security number is voluntary. (5 USC 552a Note) 
 
When enrolling in any district school, including a school in their attendance area, children whose 
parents/guardians reside within district boundaries shall be subject to the timelines established by the 
Board for open enrollment. Children whose parents/guardians do not reside within the district or who are  

114



Students            BP 5111 (b) 
 
not otherwise eligible for enrollment in the district may apply for interdistrict attendance in accordance 
with the timelines specified in applicable Board policies and administrative regulations. 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5118 - Open Enrollment Act Transfers) 
 
The district's enrollment application shall include information about the health care options and 
enrollment assistance available to families within the district. The district shall not discriminate against 
any child for not having health care coverage and shall not use any information relating to a child's health 
care coverage or his/her interest in learning about health care coverage in any manner that would harm the 
child or his/her family.  (Education Code 49452.9) 
 
 
Legal Reference: 
EDUCATION CODE 
46300  Computation of average daily attendance, inclusion of kindergarten and transitional kindergarten 
46600  Agreements for admission of students desiring interdistrict attendance 
48000  Minimum age of admission (kindergarten) 
48002  Evidence of minimum age required to enter kindergarten or first grade 
48010  Minimum age of admission (first grade) 
48011  Admission from kindergarten or other school; minimum age 
48050-48053  Nonresidents 
48200  Children between ages of 6 and 18 years (compulsory full-time education) 
48350-48361  Open Enrollment Act 
48850-48859 Educational placement of homeless and foster youth 
48645.5  Enrollment of former juvenile court school students 
49076  Access to records by persons without written consent or under judicial order 
49408  Information of use in emergencies 
49452.9  Health care coverage options and enrollment assistance 
49700-49704  Education of children of military families 
HEALTH AND SAFETY CODE 
120325-120380  Education and child care facility immunization requirements 
121475-121520  Tuberculosis tests for students 
CODE OF REGULATIONS, TITLE 5 
200  Promotion from kindergarten to first grade 
201  Admission to high school 
CODE OF REGULATIONS, TITLE 17 
6000-6075  School attendance immunization requirements 
UNITED STATES CODE, TITLE 5 
552a Note  Refusal to disclose social security number 
UNITED STATES CODE, TITLE 42 
11431-11435  McKinney-Vento Homeless Assistance Act 
COURT DECISIONS 
Plyler v. Doe, 457 U.S. 202 (1982) 
 
Management Resources: 
CSBA PUBLICATIONS 
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration Status, February 
2017 
U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF EDUCATION 
OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS 
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Fact Sheet: Information on the Rights of All Children to Enroll in School 
Dear Colleague Letter: School Enrollment Procedures, May 8, 2014 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/about/offices/list/ocr 
U.S. Department of Justice: http://www.justice.gov 
 
 
 
 

 

 

Board Adopted: 07/31/17, 02/16/12, 10/11/07 (revisions) 
   04/05/06, 01/31/05, 10/28/04 (revisions) 
   05/25/00 (final adoption) 
  05/11/00 (first reading) 
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ABSENCES AND EXCUSES 
 
Excused Absences 
 
A student's absence shall be excused for any of the following reasons: 
 
1. Personal illness  (Education Code 48205) 
 
2. Quarantine under the direction of a county or city health officer  (Education Code 48205) 
 
(cf. 5112.2 - Exclusions from Attendance) 
 
3. Medical, dental, optometrical, or chiropractic appointment  (Education Code 48205) 
 
4. Attendance at funeral services for a member of the immediate family, which shall be limited to 

one day if the service is conducted in California or three days if the service is conducted out of 
state  (Education Code 48205) 

 
Immediate family shall be defined as mother, father, grandmother, grandfather, spouse, son/son-
in-law, daughter/daughter-in-law, brother, sister, or any relative living in the student's immediate 
household. (Education Code 45194, 48205) 

 
5. Jury duty in the manner provided by law  (Education Code 48205) 
 
6. The illness or medical appointment of a child to whom the student is the custodial parent (
 (Education Code 48205) 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
 
7. Upon advance written request by the parent/guardian and the approval of the principal or 

designee, justifiable personal reasons including, but not limited to:  (Education Code 48205) 
 

a. Appearance in court 
 

b. Attendance at a funeral service 
 

c. Observation of a holiday or ceremony of his/her religion 
 

d. Attendance at religious retreats for no more than four hours per semester 
 

e. Attendance at an employment conference 
 

f. Attendance at an educational conference offered by a nonprofit organization on 
the legislative or judicial process 

 
8. Service as a member of a precinct board for an election pursuant to Elections Code 12302 

(Education Code 48205) 
 
(cf. 6142.3 - Civic Education) 
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9. To spend time with an immediate family member who is an active duty member of the uniformed 

services, as defined in Education Code 49701, and has been called to duty for deployment to a 
combat zone or a combat support position or is on leave from or has immediately returned from 
such deployment (Education Code 48205) 

 
(cf. 6173.2 - Education of Children of Military Families) 
 
10. To attend his/her naturalization ceremony to become a United States citizen. (Education Code 

48205)  
 
11. Participation in religious exercises or to receive moral and religious instruction in accordance 

with district policy, subject to the following conditions:  (Education Code 46014) 
 

a.  The student's parent/guardian shall provide written consent for the absence. 
 

b. The student shall attend at least the minimum school day. 
 

c. The student shall be excused from school for this purpose on no more than four 
days per school month. 

 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
 
Method of Verification 
 
When a student who has been absent returns to school, he/she shall present a satisfactory explanation 
verifying the reason for the absence.  Absences shall be verified by the student's parent/guardian, other 
person having control of the minor, or the student if age 18 or older.  (Education Code 46012; 5 CCR 
306) 
 
The following methods may be used to verify student absences: 
 
1. Written note, fax, email, or voice mail from parent/guardian or parent representative. 
 
2. Conversation, in person or by telephone, between the verifying employee and the student's 

parent/guardian or parent representative. The employee shall subsequently record the following: 
 

a. Name of student 
 

b. Name of parent/guardian or parent representative 
 

c. Name of verifying employee 
 

d. Date(s) of absence 
 

e. Reason for absence 
 
3. Visit to the student's home by the verifying employee, or any other reasonable method which 

establishes the fact that the student was absent for the reasons stated.  The employee shall 
document the verification and include the information specified in item #2 above. 
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4. Physician's verification. 
 

a. When excusing students for confidential medical services or verifying such 
appointments, district staff shall not ask the purpose of such appointments but may 
request a note from the medical office to confirm the time of the appointment. 

 
b. If a student shows a pattern of chronic absenteeism due to illness, district staff may 

require physician verification of any further student absences. 
 
Parental Notifications 
 
At the beginning of each school year, the Superintendent or designee shall: 
 
1. Notify parents/guardians of the right to excuse a student from school in order to participate in 

religious exercises or to receive moral and religious instruction at their places of worship, or at 
other suitable places away from school property designated by a religious group, church, or 
denomination  (Education Code 46014, 48980) 

 
2. Notify students in grades 7-12 and the parents/guardians of all students that school authorities 

may excuse any student from school to obtain confidential medical services without the consent 
of the student's parent/guardian (Education Code 46010.1) 

 
3.  Notify parents/guardians that a student shall not have his/her grade reduced or lose academic 

credit for any excused absence if missed assignments and tests that can reasonably be provided 
are satisfactorily completed within a reasonable period of time, and include the full text of 
Education Code 48205 in the notice  (Education Code 48980) 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6154 - Homework/Makeup Work) 
 
 
 
 
Board Adopted: 07/31/17, 04/04/12, 01/10/08 (revisions) 
  06/14/01, 01/25/01(revisions) 
  12/14/00 (final adoption) 
  11/16/00 (first reading) 
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ABSENCES AND EXCUSES 
 
The Governing Board believes that regular attendance plays an important role in student achievement. 
The Board shall work with parents/guardians and students to ensure their compliance with all state 
attendance laws and may use appropriate legal means to correct problems of chronic absence or truancy. 
 
(cf. 5112.1 - Exemptions from Attendance) 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6154 - Homework/Makeup Work) 
 
Absence from school shall be excused only for health reasons, family emergencies, and justifiable 
personal reasons, as permitted by law, Board policy, and administrative regulation.  (Education Code 
48205) 
 
Student absence for religious instruction or participation in religious exercises away from school property 
may be considered excused subject to law and administrative regulation.  (Education Code 46014) 
 
Inasmuch as school attendance and class participation are integral to students' learning experiences, 
parents/guardians and students shall be encouraged to schedule medical and other appointments during 
non-school hours. 
 
Students shall not be absent from school without their parents/guardians' knowledge or consent, except in 
cases of medical emergency or, as authorized pursuant to Education Code 46010.1, for a confidential 
medical appointment. 
 
The Board shall, by resolution entered into its minutes, approve reasonable methods that may be used to 
verify student absences due to illness or quarantine.  (5 CCR 421) 
 
 
 
Legal Reference: 
EDUCATION CODE 
1740  Employment of personnel to supervise attendance (county superintendent) 
37201  School month 
37223  Weekend classes 
41601  Reports of average daily attendance 
42238-42250.1 Apportionments 
46000  Records (attendance) 
46010-46014  Absences 
46100-46119  Attendance in kindergarten and elementary schools 
46140-46147  Attendance in junior high and high schools 
48200-48208 Children ages 6-18 (compulsory full-time attendance) 
48210-48216 Exclusions from attendance 
48240-48246  Supervisors of attendance 
48260-48273  Truants 
48292  Filing complaint against parent 
48320-48324  School attendance review boards 
48340-48341 Improvement of student attendance 
48980 Parental notifications 
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49067  Unexcused absences as cause of failing grade 
49701  Provisions of the interstate compact on educational opportunities for military children 
ELECTIONS CODE 
12302 Student participation on precinct boards 
FAMILY CODE 
6920-6929 Consent by minor for medical treatment 
VEHICLE CODE 
13202.7  Driving privileges; minors; suspension or delay for habitual truancy 
WELFARE AND INSTITUTIONS CODE 
601-601.4  Habitually truant minors 
11253.5   Compulsory school attendance 
CODE OF REGULATIONS, TITLE 5 
306  Explanation of absence 
420-421 Record of verification of absence due to illness and other causes 
ATTORNEY GENERAL OPINIONS 
87 Ops.Cal.Atty.Gen. 168 (2004) 
66 Ops.Cal.Atty.Gen. 244 (1983) 
COURT DECISIONS 
American Academy of Pediatrics et al v. Lungren et al (1997) 16 Cal.4th 307 
 
Management Resources: 
CSBA PUBLICATIONS 
Improving Student Achievement by Addressing Chronic Absence, Policy Brief, December 2010 
WEB SITES 
CSBA:  http://www.csba.org 
 
 
 
 
 
 
 
 
Board Adopted: 07/31/17, 04/04/12, 01/10/08 (revisions) 
   05/25/00 (final adoption) 
  05/11/00 (first reading) 
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PARENTAL NOTIFICATIONS 
 
Cautionary Notice:  Government Code 17581.5 relieves districts from the obligation to perform specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year.  The 
Budget Act of 2016 (SB 826, Ch. 23, Statutes of 2016) extends the suspension of these requirements 
through the 2016-17 fiscal year.  As a result, certain provisions of the following Exhibit related to 
scoliosis screening and bus safety instruction may be suspended. 
 
I. Annually 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 310 
Board Policy/Administrative Regulation #:  See BP 6174, See AR 6142.2 
Subject:  Information on the district's language acquisition programs 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 17611.5, 17612, 48980.3 
Board Policy/Administrative Regulation #:  See AR 3514.2 
Subject:  Use of pesticide product, active ingredients, Internet address to access information, and, if 
district uses certain pesticides, integrated pest management plan 
 
When to Notify:  Annually by February 1 
Education or Other Legal Code:  Education Code 35256, 35258 
Board Policy/Administrative Regulation #:  See BP 0510 
Subject:  School Accountability Report Card provided 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 35291, 48980 
Board Policy/Administrative Regulation #:  See AR 5144, See AR 5144.1 
Subject:  District and site discipline rules 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 46010.1 
Board Policy/Administrative Regulation #:  See AR 5113 
Subject:  Absence for confidential medical services 
 
When to Notify:  Beginning of each school year, if district has adopted policy on involuntary transfer of 
students convicted of certain crimes when victim is enrolled at same school 
Education or Other Legal Code:  Education Code 48929, 48980 
Board Policy/Administrative Regulation #:  See BP 5116.2 
Subject:  District policy authorizing transfer 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980 
Board Policy/Administrative Regulation #:  See BP 6111 
Subject:  Schedule of minimum days and student-free staff development days 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 231.5; 5 CCR 4917 
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Board Policy/Administrative Regulation #:  See AR 5145.7 
Subject:  Copy of sexual harassment policy as related to students 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 32255-32255.6 
Board Policy/Administrative Regulation #:  See AR 5145.8 
Subject:  Right to refrain from harmful or destructive use of animals 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 35160.5, 46600-46611, 48204, 48301, 48350-
48361 
Board Policy/Administrative Regulation #:  See BP 5111.1, See AR 5116.1, See AR 5117 
Subject:  All statutory attendance options, available local attendance options, options for meeting 
residency, form for changing attendance, appeals process 
 
When to Notify:  Beginning of each school year, if Board allows such absence 
Education or Other Legal Code:  Education Code 48980, 46014 
Board Policy/Administrative Regulation #:  See AR 5113 
Subject:  Absence for religious exercise or purposes 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 48205 
Board Policy/Administrative Regulation #:  See AR 5113, See BP 6154 
Subject:  Excused absences; grade/credit cannot be reduced due to excused absence if work or test has 
been completed; full text of Education Code 48205 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 48206.3, 48207, 48208 
Board Policy/Administrative Regulation #:  See AR 6183 
Subject:  Availability of home/hospital instruction for students with temporary disabilities 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 49403 
Board Policy/Administrative Regulation #:  See BP 5141.31 
Subject:  School immunization program 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 49423, 49480 
Board Policy/Administrative Regulation #:  See AR 5141.21 
Subject:  Administration of prescribed medication 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 49451; 20 USC 1232h 
Board Policy/Administrative Regulation #:  See AR 5141.3 
Subject:  Right to refuse consent to physical examination 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 49471, 49472 
Board Policy/Administrative Regulation #:  See BP 5143 
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Subject:  Availability of insurance 
 
When to Notify: Annually 
Education or Other Legal Code: 49013; 5 CCR 4622 
Board Policy/Administrative Regulation #:  See AR 1312.3 
Subject:  Uniform complaint procedures, available appeals, civil law remedies 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 49063 
Board Policy/Administrative Regulation #:  See AR 5125, See AR 5125.3 
Subject:  Challenge, review and expunging of records 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 49063, 49069; 20 USC 1232g; 34 CFR 99.7 
Board Policy/Administrative Regulation #:  See AR 5125 
Subject:  Student records: inspect and review, access, types, location, persons responsible, location of 
log, access criteria, cost of copies, amendment requests, criteria to determine legitimate educational 
interest, course prospectus availability 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37 
Board Policy/Administrative Regulation #:  See AR 5125.1 
Subject:  Release of directory information 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 49520, 48980; 42 USC 1758; 7 CFR 245.5 
Board Policy/Administrative Regulation #:  See AR 3553 
Subject:  Free and reduced price meals 
 
When to Notify: Beginning of each school year 
Education or Other Legal Code:  Education Code 51513, 20 USC 1232h 
Board Policy/Administrative Regulation #:  See AR 5022, See BP 6162.8 
Subject:  Notice of privacy policy and dates of activities re: survey, health examination, or collection of 
personal information for marketing; process to opt out of such activities; inspection rights and procedures 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 56301 
Board Policy/Administrative Regulation #:  See BP 6164.4 
Subject:  Parental rights re: special education identification, referral, assessment, instructional planning, 
implementation and review, and procedures for initiating a referral for assessment 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 58501, 48980 
Board Policy/Administrative Regulation #:  See AR 6181 
Subject:  Alternative schools 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code: Health and Safety Code 104855 
Board Policy/Administrative Regulation #:  See AR 5141.6 
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Subject:  Availability of dental fluoride treatment; opportunity to accept or deny treatment 
 
When/Whom to Notify: Annually 
Education or Other Legal Code:  5 CCR 852; Education Code 60615 
Board Policy/Administrative Regulation #:  See AR 6162.51 
Subject: Student's participation in state assessments; option to request exemption from testing 
 
When to Notify:  Beginning of each school year, if district receives Title I funds 
Education or Other Legal Code:  20 USC 6312; 34 CFR 200.61 
Board Policy/Administrative Regulation #:  See BP 4112.2, See AR 4222 
Subject:  Right to request information re: professional qualifications of child's teacher and 
paraprofessional 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code: 34 CFR 104.8, 106.9 
Board Policy/Administrative Regulation #:  See BP 0410, See BP 6178 
Subject:  Nondiscrimination 
 
When to Notify: Beginning of each school year to parent, teacher, and employee organizations or, in their 
absence, individuals 
Education or Other Legal Code:  40 CFR 763.84, 40 CFR 763.93 
Board Policy/Administrative Regulation #:  See AR 3514 
Subject:  Availability of asbestos management plan; any inspections, response actions or post-response 
actions planned or in progress 
 
II. At Specific Times During the Student's Academic Career 
 
When to Notify:  Beginning in grade 7, at least once prior to course selection and career counseling 
Education or Other Legal Code:  Education Code 221.5; 48980 
Board Policy/Administrative Regulation #:  See BP 6164.2 
Subject:  Course selection and career counseling 
 
When to Notify:  Upon a student's enrollment 
Education or Other Legal Code:  Education Code 310 
Board Policy/Administrative Regulation #:  See BP 6174, See AR 6142.2 
Subject:  Information on the district's language acquisition programs 
 
When to Notify:  When child first enrolls in a public school, if the school offers a fingerprinting program 
Education or Other Legal Code:  Education Code 32390, 48980 
Board Policy/Administrative Regulation #:  See AR 5142.1 
Subject:  Fingerprinting program 
 
When/Whom to Notify: When participating in driver training courses under the jurisdiction of the district 
Education or Other Legal Code:  Education Code 35211 
Board Policy/Administrative Regulation #: None 
Subject: Civil liability, insurance coverage 
 
When to Notify:  Upon registration in K-6, if students have not previously been transported 
Education or Other Legal Code:  Education Code 39831.5 
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Board Policy/Administrative Regulation #:  See AR 3543 
Subject:  School bus safety rules and information, list of stops, rules of conduct, red light crossing 
instructions, bus danger zones, walking to and from stops 
 
When to Notify:  Beginning of each school year for high school students, if high school is open campus 
Education or Other Legal Code:  Education Code 44808.5, 48980 
Board Policy/Administrative Regulation #:  See AR 5112.5 
Subject:  Open campus 
 
When to Notify:  Beginning of each school year in grades 9-12, if district allows career technical 
education (CTE) course to satisfy graduation requirement 
Education or Other Legal Code:  Education Code 48980, 51225.3 
Board Policy/Administrative Regulation #:  See AR 6146.1 
Subject:  How each high school graduation requirement does or does not satisfy college entrance a-g 
course criteria; list of districts CTE courses that satisfy a-g criteria 
 
When to Notify:  Upon a student's enrollment 
Education or Other Legal Code:  Education Code 49063 
Board Policy/Administrative Regulation #:  See AR 5125, See AR 5125.3 
Subject:  Specified rights related to student records 
 
When to Notify: When students enter grade 7 
Education or Other Legal Code:  Education Code 49452.7 
Board Policy/Administrative Regulation #:  See AR 5141.3 
Subject: Specified information on type 2 diabetes 
 
When to Notify:  When in kindergarten, or first grade if not previously enrolled in public school 
Education or Other Legal Code:  Education Code 49452.8 
Board Policy/Administrative Regulation #: See AR 5141.32 
Subject:  Requirement for oral health assessment, explanation of law, importance of oral health, agency 
contact, privacy rights 
 
When to Notify: Beginning of each school year for students in grades 9-12 
Education or Other Legal Code:  Education Code 51229, 48980 
Board Policy/Administrative Regulation #: See AR 6143 
Subject:  College admission requirements, UC and CSU web sites that list certified courses, description 
of CTE, CDE Internet address, how students may meet with counselors 
 
When to Notify:  Beginning of each school year for students in grades 7-12, or at time of enrollment if 
after beginning of year 
Education or Other Legal Code:  Education Code 51938, 48980 
Board Policy/Administrative Regulation #:  See AR 6142.1 
Subject:  Sexual health and HIV prevention education; right to view A/V materials, whether taught by 
district staff or outside consultants, right to request specific Education Code sections, right to excuse 
 
When to Notify:  Within 20 working days of receiving results of standardized achievement tests or, if 
results not available in school year, within 20 working days of start of next school year 
Education or Other Legal Code:  Education Code 60641; 5 CCR 863 
Board Policy/Administrative Regulation #:  See AR 6162.51 
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Subject:  Results of tests; test purpose, individual score and intended use 
 
When/Whom to Notify: By October 15 for students in grade 12 
Education or Other Legal Code:  Education Code 69432.9 
Board Policy/Administrative Regulation #:  See AR 5121, See AR 5125 
Subject: Forwarding of student's grade point average to Cal Grant program; timeline to opt out 
 
When to Notify:  When child is enrolled in kindergarten 
Education or Other Legal Code:  Health and Safety Code 124100, 124105 
Board Policy/Administrative Regulation #:  See AR 5141.32 
Subject:  Health screening examination 
 
When to Notify:  To students in grades 11-12, early enough to enable registration for fall test 
Education or Other Legal Code:  5 CCR 11523 
Board Policy/Administrative Regulation #:  See AR 6146.2 
Subject:  Notice of proficiency examination provided under Education Code 48412 
 
When to Notify:  To secondary students, if district receives Title I funds 
Education or Other Legal Code:  20 USC 7908 
Board Policy/Administrative Regulation #:  See AR 5125.1 
Subject:  Request that district not release name, address, phone number of child to military recruiters 
without prior written consent 
 
III. When Special Circumstances Occur 
 
When to Notify:  In the event of a breach of security of district records, security of district records, 
Education or Other Legal Code:  Civil Code 1798.29 
Board Policy/Administrative Regulation #:  See BP 3580 
Subject:  Types of records affected, date of breach, description of incident, contact information for credit 
reporting agencies 
 
When to Notify:  Upon receipt of a complaint alleging discrimination 
Education or Other Legal Code:  Education Code 262.3 
Board Policy/Administrative Regulation #:  See AR 1312.3 
Subject:  Civil law remedies available to complainants 
 
When to Notify:  When determining whether an English learner should be reclassified as fluent English 
proficient 
Education or Other Legal Code:  Education Code 313; 5 CCR 11303 
Board Policy/Administrative Regulation #:  See AR 6174 
Subject:  Description of reclassification process, opportunity for parent/guardian to participate 
 
When to Notify:  When Student is identified as English learner and district receives Title I or Title III 
funds for English learner programs, not later than 30 days after beginning of school year or within two 
weeks of placement if identified during school year 
Education or Other Legal Code:  Education Code 440; 20 USC 6312 
Board Policy/Administrative Regulation #:  See AR 6174 
Subject:  Reason for classification, level of English proficiency, description of program(s), option to 
decline program or choose alternate, option to remove student from program at any time, exit  
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requirements of program 
 
When to Notify:  When homeless or foster youth applies for enrollment in before/after school program 
Education or Other Legal Code:  Education Code 8483 
Board Policy/Administrative Regulation #: See AR 5148.2 
Subject:  Right to priority enrollment; how to request priority enrollment 
 
When to Notify:  Before high school student attends specialized secondary program on a university 
campus 
Education or Other Legal Code:  Education Code 17288 
Board Policy/Administrative Regulation #: None 
Subject:  University campus buildings may not meet Education Code requirements for structural safety 
 
When to Notify:  At least 72 hours before use of pesticide product not included in annual list 
Education or Other Legal Code:  Education Code 17612 
Board Policy/Administrative Regulation #:  See AR 3514.2 
Subject:  Intended use of pesticide product 
 
When to Notify:  To members of athletic teams 
Education or Other Legal Code:  Education Code 32221.5 
Board Policy/Administrative Regulation #: See AR 5143 
Subject:  Offer of insurance; no-cost and low-cost program options 
 
When to Notify:  If school has lost its WASC accreditation status 
Education or Other Legal Code:  Education Code 35178.4 
Board Policy/Administrative Regulation #:  See BP 6190 
Subject:  Loss of status, potential consequences 
 
When/Whom to Notify: When district has contracted for electronic products or services that disseminate 
advertising 
Education or Other Legal Code:  Education Code 35182.5 
Board Policy/Administrative Regulation #: See BP 3312 
Subject: Advertising will be used in the classroom or learning center 
 
When to Notify:  At least six months before implementing a schoolwide uniform policy 
Education or Other Legal Code:  Education Code 35183 
Board Policy/Administrative Regulation #:  See AR 5132 
Subject:  Dress code policy requiring schoolwide uniform 
 
When to Notify:  Before implementing a year-round schedule 
Education or Other Legal Code:  Education Code 37616 
Board Policy/Administrative Regulation #:  See BP 6117 
Subject:  Public hearing on year-round schedule 
 
When to Notify:  When interdistrict transfer is requested and not approved or denied within 30 days 
Education or Other Legal Code:  Education Code 46601 
Board Policy/Administrative Regulation #:  See AR 5117 
Subject:  Appeal process 
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When to Notify:  Before early entry to kindergarten, if offered 
Education or Other Legal Code:  Education Code 48000 
Board Policy/Administrative Regulation #:  See AR 5111 
Subject:  Effects, advantages and disadvantages of early entry 
 
When to Notify:  When student identified as being at risk of retention 
Education or Other Legal Code:  Education Code 48070.5 
Board Policy/Administrative Regulation #:  See AR 5123 
Subject:  Student at risk of retention 
 
When to Notify:  When student excluded due to quarantine, contagious or infectious disease, danger to 
safety or health 
Education or Other Legal Code:  Education Code 48213 
Board Policy/Administrative Regulation #:  See AR 5112.2, See BP 5141.33 
Subject:  Student has been excluded from school 
 
When to Notify:  Before already admitted student is excluded for lack of immunization 
Education or Other Legal Code:  Education Code 48216; 17 CCR 6040 
Board Policy/Administrative Regulation #:  See AR 5141.31 
Subject:  Need to submit evidence of immunization or exemption within 10 school days; referral to 
medical care 
 
When to Notify:  When a student is classified as truant 
Education or Other Legal Code:  Education Code 48260.5, 48262 
Board Policy/Administrative Regulation #:  See AR 5113.1 
Subject:  Truancy, parental obligation, availability of alternative programs, student consequences, need 
for conference 
 
When to Notify:  When a truant is referred to a SARB or probation department 
Education or Other Legal Code:  Education Code 48263 
Board Policy/Administrative Regulation #:  See AR 5113.1 
Subject:  Name and address of SARB or probation department and reason for referral 
 
When to Notify:  When a school is identified on the state's Open Enrollment List 
Education or Other Legal Code:  Education Code 48354; 5 CCR 4702 
Board Policy/Administrative Regulation #:  See AR 5118 
Subject:  Student's option to transfer to another school 
 
When to Notify:  Within 60 days of receiving application for transfer out of open enrollment school 
Education or Other Legal Code:  Education Code 48357; 5 CCR 4702 
Board Policy/Administrative Regulation #:  See AR 5118 
Subject:  Whether student's transfer application is accepted or rejected; reasons for rejection 
 
When/Whom to Notify: When student requests to voluntarily transfer to continuation school 
Education or Other Legal Code:   Education Code 48432.3 
Board Policy/Administrative Regulation #:  See AR 6184 
Subject: Copy of district policy and regulation on continuation education 
 
When to Notify:  Prior to involuntary transfer to continuation school 
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Education or Other Legal Code:  Education Code 48432.5 
Board Policy/Administrative Regulation #:  See AR 6184 
Subject:  Right to require meeting prior to involuntary transfer to continuation school 
 
When/Whom to Notify: To person holding educational rights, prior to recommending placement of foster 
youth outside school of origin 
Education or Other Legal Code: Education Code 48853.5 
Board Policy/Administrative Regulation #:  See AR 6173.1 
Subject: Basis for the placement recommendation 
 
When to Notify:  When student is removed from class and teacher requires parental attendance at school 
Education or Other Legal Code:  Education Code 48900.1 
Board Policy/Administrative Regulation #: See AR 5144.1 
Subject:  Parental attendance required; timeline for attendance 
 
When to Notify:  Prior to withholding grades, diplomas, or transcripts 
Education or Other Legal Code:  Education Code 48904 
Board Policy/Administrative Regulation #:  See AR 5125.2 
Subject:  Damaged school property 
 
When to Notify:  When withholding grades, diplomas or transcripts from transferring student 
Education or Other Legal Code:  Education Code 48904.3 
Board Policy/Administrative Regulation #:  See AR 5125.2 
Subject:  Next school will continue withholding grades, diplomas or transcripts 
 
When to Notify:  When student is released to peace officer 
Education or Other Legal Code:  Education Code 48906 
Board Policy/Administrative Regulation #:  See BP 5145.11 
Subject:  Release of student to peace officer for the purpose of removing minor from school, unless taken 
into custody as victim of suspected child abuse 
When to Notify:  At time of suspension 
Education or Other Legal Code:  Education Code 48911 
Board Policy/Administrative Regulation #:  See BP 5144.1, See AR 5144.1 
Subject:  Notice of suspension 
 
When to Notify:  When original period of suspension is extended 
Education or Other Legal Code:  Education Code 48911 
Board Policy/Administrative Regulation #: See AR 5144.1 
Subject:  Extension of suspension 
 
When to Notify:  At the time a student is assigned to a supervised suspension classroom 
Education or Other Legal Code:  Education Code 48911.1 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  The student's assignment to a supervised suspension classroom 
 
When to Notify:  Before holding a closed session re: suspension 
Education or Other Legal Code:  Education Code 48912 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  Intent to hold a closed session re: suspension 
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When to Notify:  When student expelled from another district for certain acts seeks admission 
Education or Other Legal Code:  Education Code 48915.1, 48918 
Board Policy/Administrative Regulation #:  See BP 5119 
Subject:  Hearing re: possible danger presented by expelled student 
 
When to Notify:  When readmission is denied 
Education or Other Legal Code:  Education Code 48916 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  Reasons for denial; determination of assigned program 
 
When to Notify:  When expulsion occurs 
Education or Other Legal Code:  Education Code 48916 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  Description of readmission procedures 
 
When to Notify:  At least 10 calendar days before expulsion hearing 
Education or Other Legal Code:  Education Code 48918 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  Notice of expulsion hearing 
 
When to Notify:  When expulsion or suspension of expulsion occurs 
Education or Other Legal Code:  Education Code 48918 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  Decision to expel; right to appeal to county board; obligation to inform new district of status 
 
When to Notify:  Before involuntary transfer of student convicted of certain crime when victim is 
enrolled at same school 
Education or Other Legal Code:  Education Code 48929, 48980 
Board Policy/Administrative Regulation #:  See BP 5116.2 
Subject:  Right to request a meeting with principal or designee 
 
When to Notify:  One month before the scheduled minimum day 
Education or Other Legal Code:  Education Code 48980 
Board Policy/Administrative Regulation #:  See BP 6111 
Subject:  When minimum days are scheduled after the beginning of the school year 
 
When to Notify:  When parents/guardians request guidelines for filing complaint of child abuse at a 
school site 
Education or Other Legal Code:  Education Code 48987 
Board Policy/Administrative Regulation #:  See AR 5141.4 
Subject:  Guidelines for filing complaint of child abuse at a school site with local child protective 
agencies 
 
When to Notify:  When student in danger of failing a course 
Education or Other Legal Code:  Education Code 49067 
Board Policy/Administrative Regulation #: See AR 5121 
Subject:  Student in danger of failing a course 
 
When to Notify:  When student transfers from another district or private school 
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Education or Other Legal Code:  Education Code 49068 
Board Policy/Administrative Regulation #:  See AR 5125 
Subject:  Right to receive copy of student's record and to challenge its content 
 
When to Notify:  When parent/guardian's challenge of student record is denied and parent/guardian 
appeals 
Education or Other Legal Code:  Education Code 49070 
Board Policy/Administrative Regulation #:  See AR 5125.3 
Subject:  If board sustains allegations, the correction or destruction of record; if denied, right to submit 
written objection 
 
When/Whom to Notify: When district is considering program to gather safety-related information from 
students' social media activity 
Education or Other Legal Code:  Education Code 49073.6 
Board Policy/Administrative Regulation #:  See BP 5125 
Subject: Opportunity for input on proposed program 
 
When/Whom to Notify: When district adopts program to gather information from students' social media 
activity, and annually thereafter 
Education or Other Legal Code:  Education Code 49073.6 
Board Policy/Administrative Regulation #: See AR 5125 
Subject: Information is being gathered, access to records, process for removal or corrections, destruction 
of records 
 
When to Notify:  Within 24 hours of release of information to a judge or probation officer 
Education or Other Legal Code:  Education Code 49076 
Board Policy/Administrative Regulation #:  See AR 5125 
Subject:  Release of student record to a judge or probation officer for conducting truancy mediation 
program or for presenting evidence at a truancy petition 
 
When to Notify:  Before release of information pursuant to court order or subpoena 
Education or Other Legal Code:  Education Code 49077 
Board Policy/Administrative Regulation #: See AR 5125 
Subject:  Release of information pursuant to court order or subpoena 
 
When to Notify:  When screening results in suspicion that student has scoliosis 
Education or Other Legal Code:  Education Code 49452.5 
Board Policy/Administrative Regulation #:  See AR 5141.3 
Subject:  Scoliosis screening 
 
When to Notify:  When test results in discovery of visual or hearing defects 
Education or Other Legal Code:  Education Code 49456; 17 CCR 2951 
Board Policy/Administrative Regulation #:  See AR 5141.3 
Subject:  Vision or hearing test results 
 
When to Notify:  Annually to parents/guardians of student athletes before their first practice or 
competition 
Education or Other Legal Code:  Education Code 49475 
Board Policy/Administrative Regulation #:  See AR 6145.2 
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Students             E 5145.6 (l) 
 
Subject:  Information on concussions and head injuries 
 
When/Whom to Notify: To person holding educational rights, within 30 days of foster youth, homeless 
youth, or former juvenile court school student being transferred between high schools 
Education or Other Legal Code:  Educational Code 51225.1 
Board Policy/Administrative Regulation #: See BP 6146.1, See AR 6173, See AR 6173.1, See AR 6173.3 
Subject: Exemption from local graduation requirements, effect on college admission, option for fifth year 
of high school 
 
When to Notify:  Before any test/survey questioning personal beliefs 
Education or Other Legal Code:  Education Code 51513 
Board Policy/Administrative Regulation #: See AR 5022 
Subject:  Permission for test, survey questioning personal beliefs 
 
When to Notify:  At least 14 days before HIV prevention or sexual health instruction, if arrangement 
made for guest speaker after beginning of school year 
Education or Other Legal Code:  Education Code 51938 
Board Policy/Administrative Regulation #:  See AR 6142.1 
Subject:  Instruction in HIV prevention or sexual health by guest speaker or outside consultant 
 
When to Notify:  Prior to administering survey regarding health risks and behaviors to students in 7-12 
Education or Other Legal Code:  Education Code 51938 
Board Policy/Administrative Regulation #:  See AR 5022 
Subject:  Notice that the survey will be administered 
 
When to Notify:  Within 30 calendar days of receipt of results of assessment or reassessment of English 
proficiency 
Education or Other Legal Code:  Education Code 52164.1, 52164.3; 5 CCR 11511.5 
Board Policy/Administrative Regulation #:  See AR 6174 
Subject:  Results of state test of English proficiency 
 
When to Notify:  When migrant education program is established 
Education or Other Legal Code:  Education Code 54444.2 
Board Policy/Administrative Regulation #:  See BP 6175, See AR 6175 
Subject:  Parent advisory council membership composition 
 
When to Notify:  When child participates in licensed child care and development program 
Education or Other Legal Code:  Health and Safety Code 1596.857 
Board Policy/Administrative Regulation #:  See AR 5148 
Subject:  Parent/guardian right to enter facility 
 
When/Whom to Notify: When district receives Tobacco-Use Prevention Education Funds 
Education or Other Legal Code:  Health and Safety Code 104420 
Board Policy/Administrative Regulation #:  See AR 3513.3 
Subject: The district's tobacco-free schools policy and enforcement procedures 
 
When to Notify:  When sharing student immunization information with an immunization system 
Education or Other Legal Code:  Health and Safety Code 120440 
Board Policy/Administrative Regulation #: See AR 5125 
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Students            E 5145.6 (m) 
 
Subject:  Types of information to be shared, name and address of agency, acceptable use of the 
information, right to examine, right to refuse to share 
 
When/Whom to Notify: At least 14 days prior to sex offender coming on campus as volunteer 
Education or Other Legal Code:  Penal Code 626.81 
Board Policy/Administrative Regulation #: See AR 1240, See BP 1250 
Subject: Dates and times permission granted; obtaining information from law enforcement 
 
When to Notify:  When hearing is requested by person asked to leave school premises 
Education or Other Legal Code:  Penal Code 627.5 
Board Policy/Administrative Regulation #: See AR 3515.2 
Subject:  Notice of hearing 
 
When/Whom to Notify: When responding to complaint re: discrimination, special education, or 
noncompliance with law 
Education or Other Legal Code:  5 CCR 4631 
Board Policy/Administrative Regulation #: See AR 1312.3 
Subject: Findings, disposition of complaint, any corrective actions, appeal rights and procedures 
 
When to Notify:  When child participates in licensed child care and development program 
Education or Other Legal Code:  5 CCR 18066 
Board Policy/Administrative Regulation #: See AR 5148 
Subject:  Policies re: excused and unexcused absences 
 
When to Notify:  Within 30 days of application for subsidized child care or preschool services 
Education or Other Legal Code:  5 CCR 18094, 18118 
Board Policy/Administrative Regulation #: See AR 5148, See AR 5148.3 
Subject:  Policies re: Approval or denial of services  
 
When to Notify:  Upon recertification or update of application for child care or preschool services 
Education or Other Legal Code:  5 CCR 18095, 18119 
Board Policy/Administrative Regulation #: See AR 5148, See AR 5148.3 
Subject:  Policies re: Any change in service, such as in fees, amount of service, termination of service 
 
When to Notify:  Upon child's enrollment in child care program 
Education or Other Legal Code:  5 CCR 18114 
Board Policy/Administrative Regulation #: See AR 5148 
Subject:  Policies re: Policy on fee collection 
 
When to Notify:  When payment of child care fees is seven days late 
Education or Other Legal Code:  5 CCR 18114 
Board Policy/Administrative Regulation #: See AR 5148 
Subject:  Policies re: Notice of delinquent fees 
 
When to Notify:  When district substantively changes policy on student privacy rights 
Education or Other Legal Code:  20 USC 1232h 
Board Policy/Administrative Regulation #:  See AR 5022 
Subject:  Notice of any substantive change in policy or regulation 
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Students            E 5145.6 (n) 
 
When to Notify:  For districts receiving Title I funds, when a child has been assigned or taught for four 
or more consecutive weeks by a teacher who does not meet state certification requirements for the grade 
level/subject taught 
Education or Other Legal Code:  20 USC 6312 
Board Policy/Administrative Regulation #:  See AR 4112.24 
Subject:  Timely notice to parent/guardian of child's assignment 
 
When to Notify:  For districts receiving Title I funds, not later than 30 days after beginning of school 
year, to parents/guardians of English learners 
Education or Other Legal Code:  20 USC 6312 
Board Policy/Administrative Regulation #:  See AR 6174 
Subject:  Reasons for placement, level of proficiency, instructional methods, how program meets child's 
strengths and teaches English, exit requirements, right to choose another program 
 
When to Notify:  For schools receiving Title I funds, upon development of parent involvement policy 
Education or Other Legal Code:  20 USC 6316 
Board Policy/Administrative Regulation #:  See AR 6020 
Subject:  Notice of policy 
 
When to Notify:  When household is selected for verification of eligibility for free or reduced-price 
meals 
Education or Other Legal Code:  42 USC 1758; 7 CFR 245.6a 
Board Policy/Administrative Regulation #:  See AR 3553 
Subject:  Need to submit verification information; any subsequent change in benefits; appeals 
 
When/Whom to Notify: When student is homeless or unaccompanied minor 
Education or Other Legal Code:  42 USC 11432; Education Code 48852.5 
Board Policy/Administrative Regulation #:  See AR 6173 
Subject: Educational and related opportunities; transportation services; placement decision and right to 
appeal 
 
When to Notify:  When student transfers out of state and records are disclosed without consent pursuant 
to 34 CFR 99.30 
Education or Other Legal Code:  34 CFR 99.34 
Board Policy/Administrative Regulation #: See AR 5125 
Subject: Right to review records 
 
When to Notify:  When district receives federal funding assistance for nutrition program 
Education or Other Legal Code:  USDA FNS Instruction 113-1 
Board Policy/Administrative Regulation #: See BP 3555 
Subject: Rights and responsibilities, nondiscrimination policy, complaint procedures 
 
IV. Special Education Notices 
 
When to Notify:  Prior to conducting initial evaluation 
Education or Other Legal Code:  Education Code 56301, 56321, 56321.5, 56321.6, 56329; 20 USC 1415 
(d); 34 CFR 300.502, 300.503 
Board Policy/Administrative Regulation #: See BP 6159.1, See AR 6159.1, See AR 6164.4 
Subject:  Proposed evaluation plan, related parental rights, prior written notice, procedural safeguards 
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Students            E 5145.6 (o) 
 
When/Whom to Notify: Before functional behavioral assessment begins 
Education or Other Legal Code:  Education Code 56321 
Board Policy/Administrative Regulation #: See AR 6159 
Subject: Notification and consent 
 
When to Notify:  24 hours before IEP when district intending to record 
Education or Other Legal Code:  Education Code 56341.1 
Board Policy/Administrative Regulation #:  See AR 6159 
Subject:  Intention to audio-record IEP meeting 
 
When to Notify:  Early enough to ensure opportunity for parent to attend IEP meeting 
Education or Other Legal Code:  Education Code 56341.5; 34 CFR 300.322 
Board Policy/Administrative Regulation #:  See AR 6159 
Subject:  Time, purpose, location, who will attend, participation of others with special knowledge, 
transition statements if appropriate 
 
When to Notify:  When parent/guardian orally requests review of IEP 
Education or Other Legal Code:  Education Code 56343.5 
Board Policy/Administrative Regulation #:  See AR 6159 
Subject:  Need for written request 
 
When to Notify:  Within one school day of emergency intervention or serious property damage 
Education or Other Legal Code:  Education Code 56521.1 
Board Policy/Administrative Regulation #:  See AR 6159.4 
Subject:  Emergency intervention 
 
When to Notify:  Whenever there is a proposal or refusal to initiate or change the identification, 
evaluation, placement, or FAPE, including when parent/guardian revokes consent for services 
Education or Other Legal Code:  20 USC 1415(c); 34 CFR 300.300, 300.503 
Board Policy/Administrative Regulation #:  See AR 6159, See AR 6159.1 
Subject:  Prior written notice 
 
When/Whom to Notify: Upon filing of state complaint 
Education or Other Legal Code:  20 USC 1415(d), 34 CFR 300.504 
Board Policy/Administrative Regulation #:  See AR 6159.1 
Subject: Procedural safeguards notice 
 
When/Whom to Notify: When disciplinary measures are taken or change in placement 
Education or Other Legal Code:  20 USC 1415(k); 34 CFR 300.530 
Board Policy/Administrative Regulation #:  See AR 5144.2 
Subject: Decision and procedural safeguards notice 
 
When to Notify:  Upon requesting a due process hearing 
Education or Other Legal Code:  20 USC 1415(k); 34 CFR 300.508 
Board Policy/Administrative Regulation #:  See AR 6159.1 
Subject:  Child's name, address, school, description of problem, proposed resolution 
 
When to Notify:  Eligibility for services under Section 504 
Education or Other Legal Code:  34 CFR 104.32, 104.36 
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Students            E 5145.6 (p) 
 
Board Policy/Administrative Regulation #:  See AR 6164.6 
Subject:  District responsibilities, district actions, procedural safeguards 
 
V. Classroom Notices 
 
When to Notify:  In each classroom in each school 
Education or Other Legal Code:  Education Code 35186 
Board Policy/Administrative Regulation #:  See AR/E 1312.4 
Subject:  Complaints re: sufficiency of instructional materials, teacher vacancy and misassignment, 
maintenance of facilities, right of students who did not pass the exit exam to receive intensive instruction 
after grade 12 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Adopted: 07/31/17, 07/01/14, 06/13/13, 05/10/12, 08/18/11 (revision) 
  05/10/10, 04/24/08, 04/20/06 (revisions) 
  08/18/05, 01/13/05, 07/11/02 (revisions) 
  01/13/05, 10/28/04, 10/10/02 (revisions) 
  01/24/02 (final adoption) 
  01/10/02 (first reading) 
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 BOARD ACTION ITEM SUMMARY

Thermalito Schools………………………………………Moving Forward 

T h e r m a l i t o
Union Elementary 

School District 

TO:  Board of Trustees 

FROM:  
___________________________________________________________________ 

Meeting Date: 

Topic: 

Description:

Funding: 
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TO:     Board of Trustees 
 
FROM: Greg Blake, Superintendent 

 
MEETING DATE: July 31, 2017 
 
TOPIC: Superintendents’ Executive Leadership Forum (SELF) 
 
DESCRIPTION: I have been nominated by our County Superintendent of 

schools to attend this prestigious event and I am 
requesting Board approval for me to attend this program 
at UC Davis. The primary focus of this event is to 
support superintendents in their efforts to improve 
teaching and learning. The event will help answer the 
question, “How can district offices support ongoing 
instructional improvement?” Guest faculty, including 
educational guru Michael Fullan, work with us 
throughout the year at six 5-hour sessions beginning in 
October and ending in May. I look forward to building 
teamwork while managing and sustaining positive 
change. 

 
 
FUNDING: $ 1890 general fund 
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 BOARD ACTION ITEM SUMMARY 

Thermalito Schools………………………………………Moving Forward 
 
 

T h e r m a l i t o 
Union Elementary 

School District 

  
 
TO:  Board of Trustees      
 
FROM: Katie Todd 
___________________________________________________________________ 
 
Meeting Date: July 31, 2017    
 
Topic: Behavior Specialist Services  
 
Description: Approval of MOU with Butte County Office of Education, 

Special Education Program for provision of Behavior Specialist 
Services for the 2017-2018 School Year. 

 
 
 
 
 
 
 
 
 
 
 
 
 
Funding: Special Ed. 



Tim Taylor 
Superintendent 
ttaylor@bcoe.org 

Student Programs 
and Services 

Michelle Zevely 
Assistant Superintendent 

Ph: (530) 532-5757 
Fx: (530) 532-5794 
mzevely@bcoe.org 

Special Education 
Stacy Doughman 

Director 
1859 Bird Street 

Oroville, CA 95965 
Ph: (530) 532-5745 
Fx: (530) 532-5794 

sdoughma@bcoe.org 

Mesa Vista School 
Maryanne Taylor 

Principal, Special Ed 
2265 6th Street 

Oroville, CA 95965 
Ph: (530) 532-5740 
Fx: (530) 532-5743 
mtaylor@bcoe.org 

Board of Education 

A my Christianson 
Hmvard M. Ferguson 

Ryne Johnson 
Jeannine MacKay 

Brenda J. Mc Laughlin 
Roger S teel 
Mike Walsh 

An Equal Opportunity 
Employer 

June 16, 2017 

Gregory Blake , Superintendent 
Thermalito Union School District 
400 Grand Avenue 
Oroville, CA 95965-4007 

MEMORANDUM OF UNDERSTANDING 

As requested by Katie Todd , TUSD Director of Special Education , Butte County 
Office of Education (BCOE) Special Education agrees to provide Behavior 
Specialist services up to 40 hours during the 2017-18 school year. 

The cost to Thermalito Union School District (TUSD) for the above mentioned 
services will be approximately $3 ,000. Mileage expenses will be billed as well at 
the current BCOE/Government rate . BCOE will notify TUSD of the costs by 
June 11, 2018 and will initiate an S-Transfer Request by June 12, 2018 for 
the amount due. 

Greg Blake 
Superintendent, TUSD 

cc: Lisa Anderson , Sr. Director, Administrative Services 
Travis Haskill , Financial Analyst , Administrative Services 
Stacy Doughman, Director, Special Education 
Maryanne Taylor, Principal , Special Education 
Julia Sheppard-Cole , Behavior Specialist , BCOE 
Katie Todd , Director, Special Education 

" WHERE STUDENTS COME FIRST" 
For BCOE Use: 
40040-8677 



 
   
   
   

 BOARD ACTION ITEM SUMMARY 

Thermalito Schools………………………………………Moving Forward 
 
 

T h e r m a l i t o 
Union Elementary 

School District 

  
 
TO:  Board of Trustees      
 
FROM: Gregory Blake 
___________________________________________________________________ 
 
Meeting Date: July 31, 2017    
 
Topic: Renewal of Edjoin Services Agreement  
 
Description: Approval to renew agreement with Edjoin for services for the 

period July 1, 2017 to June 30, 2017.  Edjoin is an online job 
search site and currently hosts our vacant job postings. 

 
 
 
 
 
 
 
 
 
 
 
 
 
Funding: Special Ed. 
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FROM: Gregory Blake 

TO: Board of Trustees 
___________________________________________________________________ 

Meeting Date: 

Topic: 

Description:

July 31, 2017 

Services Agreement with Capitol Advisors Group, LLC 

Requesting Board approval to enter into agreement with Capitol 
Advisors Group, LLC for services and consulting related to 
compliance with the mandate block grant program and the 
mandate claim reimbursement process, effective July 1, 2017 to 
June 30, 2018. 
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SERVICES AGREEMENT 

This Agreement is entered into on _____________ by and between Thermalito Union School District 
(“Client”) and Capitol Advisors Group, LLC (“Contractor”), a California limited liability company.  

RECITALS 

WHEREAS, Contractor has experience and expertise in assisting school districts and county offices with 
compliance matters in general and has developed services specifically related to demonstrating 
compliance with the mandate block grant, and is willing and able to perform services desired by Client; 
and 

WHEREAS, Client desires services and consulting related to compliance with the mandate block grant 
program and the mandate claim reimbursement process. 

NOW, THEREFORE, the parties agree as follows: 

AGREEMENT 

1. Term of Agreement. The initial period of this Agreement shall be July 1, 2017 through June 30, 2018. At
the end of this term the Agreement shall be automatically renewed annually unless terminated by either
party pursuant to section 4 below.  This Agreement may be modified (including modification of the
scope of work and/or compensation) by the parties through mutual written agreement.

2. Description of Services.  Contractor agrees to provide services to Client as identified in Exhibit A,
"Description of Services," attached to this Agreement and incorporated by reference.

3. Compensation.
a. Total compensation to Contractor shall be $3,000, paid in quarterly installments of $750 on the first

day of each quarter for the contract period; July 1 through September 30; October 1 through
December 31; January 1 through March 31; April 1 through June 30.

4. Termination.  Either party may terminate this Agreement, with or without cause, effective upon thirty
(30) days prior written notice to the other party. In case of termination, the Client shall be liable for all
fees described under section 3 above, including approved travel expenses, up to the termination date.

5. Independent Contractor.  The parties agree that Contractor is an independent contractor. This Agreement
shall not be construed to create the relationship of agent, servant, employee, partnership, joint venture,
association or any other relationship except that of independent contractor.
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6. Limitation on Liability; Indemnification.
a. IN NO EVENT SHALL CONTRACTOR’S LIABILITY TO CLIENT, FOR ANY REASON

ARISING OUT OF THIS AGREEMENT, EXCEED THE AMOUNT OF THE COMPENSATION
ACTUALLY RECEIVED BY CONTRACTOR UNDER THIS AGREEMENT.  NEITHER PARTY
SHALL BE LIABLE FOR ANY SPECIAL, CONSEQUENTIAL, INDIRECT OR INCIDENTAL
DAMAGES ARISING OUT OF OR IN CONNECTION WITH THIS AGREEMENT.

b. Each party shall defend, indemnify and hold harmless the other party, and all of its agents, directors,
officers and employees from and against any and all claims, liabilities, losses, damages, judgments,
costs and expenses and threats thereof (collectively, “Claims”) arising out of or in connection with
this Agreement, except that a party need not defend, indemnify and hold harmless the other party
against Claims finally determined to have arisen solely from the other party’s gross negligence or
willful misconduct.

7. Notices to the Parties.  All notices required or permitted under this Agreement shall be in writing and
delivered by reliable and common methods as follows:

To Capitol Advisors Group, LLC:

Kevin Gordon, President 
925 L Street, Suite 1200 
Sacramento, California 95814 
916-557-9745
kevin@capitoladvisors.org

To Thermalito Union School District: 

Gregory Blake, Superintendent 
400 Grand Avenue 
Oroville, CA 95965 
530-538-2900
gblake@thermalito.org

8. Waiver. No failure to exercise and no delay in exercising any right, remedy, or power, under this
Agreement or by law, shall operate as a waiver of such right, remedy or power.

9. Legal Costs. If any party to this Agreement shall take any action or proceeding to enforce this Agreement,
the losing party shall pay to the prevailing party a reasonable sum for all fees, costs and expenses
(including attorneys’ fees) incurred in bringing such suit and/or enforcing any judgment granted.

10. Governing Law. The formation, interpretation and performance of this Agreement shall be governed by
the laws of the State of California.

11. Entire Agreement.  The terms of this Agreement are intended by the parties to be in the final expression
of their agreement and may not be contradicted by evidence of any prior or contemporaneous agreement.
No change or waiver of any provision of this Agreement shall valid unless made in writing and executed
in the same manner as this Agreement.
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12. Severability. If any term or provision of this Agreement shall be found illegal or unenforceable,
such term or provision shall be deemed stricken and the remaining elements of this Agreement
shall remain in full force and effect.

This Agreement is duly executed as of the date written above: 

_____________________ 
Kevin Gordon, President 
Capitol Advisors Group, LLC 

Date:   _____________ 

______________________ 
Gregory Blake, Superintendent 
Thermalito Union School District 

Date:_________________ 
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EXHIBIT A 
Description of Services 

• Joseph Rombold, Compliance Services Manager, will lead and coordinate delivery of the
following;

• Review Client application of California education code and regulations for all programs
identified by the California Department of Education (CDE) as being included in the
Mandate Block Grant (MBG) for the applicable fiscal year. Includes providing Client with
comprehensive report regarding client’s application of code and regulations for all MBG
programs. Report shall include breakdown of statutory requirements, assessment of
compliance and applicable supporting documentation for each program. Report to be
provided in hard copy and electronic form.

• Conduct Client visit(s) and interviews, in-district and remotely (phone/internet), for
purposes of documenting and understanding client application of codes and regulations
contained in the Mandate Block Grant, assess compliance, and identify and gather
supporting documentation.

• Conduct Client visit(s) in order to provide training as necessary or as requested.

• Advise and assist District in the event of a California state agency inquiry and/or audit of
any program contained within the Mandate Block Grant for the applicable Fiscal Year.

• Advise and assist District in the event of State Controller’s Office inquiry and/or audit of
any mandated cost claim(s) filed outside the Mandate Block Grant without respect to
whether the claim(s) were filed with Contractor assistance or not.

• Provide Client update(s) on relevant legislative issues and proposals related to pension and
retirement costs. Report(s) will analyze recent CalSTRS and CalPERS decisions and
previews forthcoming retirement issues that will impact school employers.

• Provide Client updates on relevant legislative issues and proposals related to the Mandate
Block Grant Program and the Mandated Cost Claim filing program.
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TO: Board of Trustees 

FROM: Karen Williams  

MEETING DATE: July 31, 2017 

TOPIC: Approval to lease Automated Speedseal Packaging System 

DESCRIPTION: The Oliver 1908 Speedseal is an automated package sealing 

system that seals up to 34 trays per minute and is simple to operate 

and store.  With our own packaging system, we will be able to 

package more nutritious meals for the supper program, field trips, 

and some breakfasts.  The lease of the machine is at a cost of $575 

for shipping and handling and the purchase of the trays and film 

for use with the machine from Oliver Packaging.  The trays and 

film will be purchased throughout the year as needed. 

FUNDING:   Child Nutrition Funds 
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TO: Board of Trustees 

FROM: Lisa Cruikshank, Director of Special Projects 

MEETING DATE: July 31, 2017 

TOPIC: District Enrollment with Alliance for Teacher 
Excellence: Comprehensive Induction Program  

DESCRIPTION: This is to establish a working relationship between 
TUESD and Tehama County Office of Education for the 
California accredited new teacher induction program.  
This program provides required services for our first and 
second year teachers (credential candidates) in order for 
them to receive a professional clear California teaching 
credential.  For the 2017-2018 school year, Thermalito 
will have up to four, first or second year teachers.  This 
also provides invaluable mentor support from our own 
qualified experienced teachers who are chosen and 
willing to support our new teachers.  The cost will be 
$3,400 per teacher (Table A: fee schedule #1) which 
includes a stipend for the mentor teachers.  (Butte County 
does not offer a credential candidate induction program.) 

FUNDING: Educator Effectiveness $13,600 
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TO:     Board of Trustees 
 
FROM: Lisa Cruikshank, Director of Special Projects 

 
MEETING DATE: July 31, 2017 
 
TOPIC: Discovery Education Streaming    
 
DESCRIPTION: I would like to request Board approval for the renewal of 

Discovery Education Streaming.  This annual agreement 
enables all our TK-8 teachers to utilize the Discovery 
Education Streaming media service which provides 
access to over 5,000 full length videos, 50,000 video 
clips plus audio files, images, lesson plans and writing 
prompts.  This includes the “Plus” version which adds a 
collection of more than 150,000 New California State 
Standards-aligned digital resources.   

 
 
FUNDING:  Title I       $4,250 
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TO:     Board of Trustees 
 
FROM: Lisa Cruikshank, Director of Special Projects 

 
MEETING DATE: July 31, 2017 
 
TOPIC: Renewal of Renaissance Learning Licenses 
 
DESCRIPTION: Sierra Avenue, Poplar Avenue, and Plumas Avenue 

would like to request approval to renew their site licenses 
for Renaissance Learning.  This company provides a 
web-based version of Accelerated Reading and STAR 
Reading system that the sites have used for years.  This 
program personalizes reading practice to each student’s 
current reading level making their reading practice more 
effective.  The STAR reading program assesses the 
child’s reading level and helps differentiate their reading 
choices.  This renewal includes an upgrade for K-1 
students and allows parents/students access from home. 

 
 
FUNDING:    Early Lit. 01 0100 0115 $1,766.65 
    Sierra  01 0150 2115 $3,894.75 
    Plumas 01 0150 3115 $3,158.50 
    Poplar 01 01501115   $3,020.00 
      Total w/ tax         $11,834.90 
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TO:     Board of Trustees 

 

FROM: Connie Cavanaugh 

 

MEETING DATE: July 31, 2017 

 

TOPIC: Approval of Aeries Student Information System Support 

Renewal. 

 

DESCRIPTION: The district has been utilizing the Aeries program for the 

student information system for over 15 years with great 

results.  The annual renewal agreement provides annual 

support and maintenance including telephone support, 

updates and enhancements.  The Aeries product is a 

single and integrated software that supports the 

management of all of student information including 

student enrollment, attendance, testing, assessment, 

teacher’s grade books, parent communication and access 

to their student’s information, grade reporting, and all 

mandated state and federal reporting requirements. 

The support costs include a substantial discount due to 

having a highly trained Aeries district coordinator.  
 

 

FUNDING: License support - $5,718.19  - General Fund  

Assessment / Testing / Analytics - $1,493.00 – Title I 
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Thermalito Schools………………………………………Moving Forward 

T h e r m a l i t o
Union Elementary 

School District 

TO:  Board of Trustees 

FROM:  
___________________________________________________________________ 

Meeting Date: 

Topic: 

Description:

Funding: 
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TO: Board of Trustees 

FROM: Stacie Schuman 

MEETING DATE: 

TOPIC: 

DESCRIPTION: 

July 31, 2017 

New Teacher Hire 

With the board’s approval we would like to hire 
Rheanna Sebring as a new K-3 teacher at Plumas 
Avenue for the 2017-18 school year at Plumas Avenue, 
(although based on final fall enrollment she may be 
placed at either Sierra Avenue or Poplar Avenue 
Schools). We are excited to welcome Rheanna to 
Thermalito. 

FUNDING:  General Fund 

171



 
   
   
   

 BOARD ACTION ITEM SUMMARY 

Thermalito Schools………………………………………Moving Forward 
 
 

T h e r m a l i t o 
Union Elementary 

School District 

 
 
FROM:  Bill Harrington, Poplar Avenue Elementary Principal 
   
TO:   Board of Trustees 
___________________________________________________________________ 
 
Meeting Date: July 31, 2017 
 
Topic: Paraeducator I, Poplar Avenue 
 
 
Description: With the board’s approval I would like to hire Lai Saechao to 

fill the Paraeducator I position at Poplar Avenue.   
 

As well as being a Thermalito parent, Lai Saechao has been 
working as a substitute in a variety of classified positions in 
Thermalito and has a strong reputation as dedicated employee.  
Her patience and devotion to students will fit nicely with our 
Poplar team. 

 
	
  
Funding: District LCFF 
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LAST FIRST
CLASSIFI-
CATION POSITION SITE

DAYS PER 
YEAR  HOURS PER 

WEEK 

 
HOURS 

PER 
DAY 

CONTRACT 
FTE

Alexandru Caleb CLAS Custodian PA/TLC 260                              40.00       8.00 1.0000                
Anderson Lisa CLAS Bus Driver TR 207                              40.00 8.00     1.0000                
Anderson Margaret CLAS School Secretary (paid at Secretary II rate per MOU) CDS 225                              15.00 3.00     0.3750                
Anderson Margaret CLAS Secretary II - Student Support Services DO 225                              25.00 5.00     0.6250                
Baker Kathy CLAS CN Assistant PA 208                              27.50 5.50     0.6875                
Ballard Jeffrey CLAS Paraeducator I SA 209                              15.00 3.00     0.3750                
Ballard Jeffrey CLAS Paraeducator V-Computer Lab Technician PL 209                              15.00 3.00     0.3750                
Ballard Jeffrey CLAS Campus Supervisor PL 205                                2.50 0.50     0.0625                
Ballard Wendi CLAS Campus Supervisor SA 205                                6.25 1.25     0.1563                
Ballard Wendi CLAS Paraeducator III - Activity Supervisor SA 209                              17.50 3.50     0.4375                
Bertrams Michael CLAS Lead Custodian PL 260                              40.00 8.00     1.0000                
Bracey Jessica CLAS Paraeducator I PL 209                              15.00 3.00     0.3750                
Bradford Kevin CLAS Lead Custodian PA 260                              40.00 8.00     1.0000                
Branson Sandra CLAS Paraeducator III Special Education PA 209                              12.50 2.50     0.3125                
Burgess Robin CLAS CN Site Lead PL 208                              35.00 7.00     0.8750                
Cabral Nancy CLAS Child Nutrition Site Lead SA 208                              35.00 7.00     0.8750                
Chandler Jennifer CLAS Paraeducator II-Associate Preschool Teacher TLC 247                              40.00 8.00     1.0000                
Charmley Teresa CLAS Campus Supervisor PA 205                                4.58 0.92     0.1146                
Charmley Teresa CLAS Paraeducator I PA 209                              15.00 3.00     0.3750                
Chase Christina CLAS CN Assistant PA 208                              32.50 6.50     0.8125                
Clay Johanna CLAS Information Systems Analyst DO 260                              40.00 8.00     1.0000                
Cobb Yvonne CLAS MOT Assistant TR 260                              40.00 8.00     1.0000                
Davis Pamela CLAS Administrative School Secretary PL 225                              40.00 8.00     1.0000                
DeVoll Victoria CLAS Child Nutrition Site Lead Concow 208                              35.00 7.00     0.8750                
Diaz Adelia CLAS Paraeducator II-Associate Preschool Teacher TLC 209                              40.00 8.00     1.0000                
Dittmar Linda CLAS Campus Supervisor PL 205                                2.50 0.50     0.0625                
Doise Lizabeth CLAS Campus Supervisor NAMS 205                              12.50 2.50     0.3125                
Edwards Randall CLAS Para III/Activity Supervisor PL 209                              10.00 2.00     0.2500                
Faye Santina CLAS CN Assistant - Floater SA 208                              17.50 3.50     0.4375                
Ferguson Colleen CLAS Paraeducator II-Associate Preschool Teacher TLC 247                              40.00 8.00     1.0000                
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Ferguson Larry CLAS Grounds Keeper PA/TLC 260                              40.00 8.00     1.0000                
Flores-Seegert Maria CLAS Paraeducator III PA 209                              17.50 3.50     0.4375                
Franklin Angelina CLAS Child Nutrition Asst. - FFVP PL 208                              15.00 3.00     0.3750                
Freiwald Melissa CLAS CN Assistant - Floater NA 208                              17.50 3.50     0.4375                
Garcia Antonia CLAS Child Nutrition Site Lead PA 208                              35.00 7.00     0.8750                
Gilchrist Virginia CLAS Paraeducator III/Special Education (not-on-one) NAMS 209                              15.00 3.00     0.3750                
Gramps Kelly CLAS Child Nutrition Production Lead PA 208                              40.00 8.00     1.0000                
Gramps Russell CLAS CN Assistant SA 208                              25.00 5.00     0.6250                
Graves Hannah CLAS Para I SA 209                              15.00 3.00     0.3750                
Graves Hannah CLAS Paraeducator III/Activity Supervisor SA 209                              12.50 2.50     0.3125                
Greer Graham CLAS Campus Supervisor PA 205                              10.25 2.05     0.2563                
Hang Steve CLAS Paraeducator III/Special Education (not-on-one) NAMS 209                              31.25 6.25     0.7813                
Hiles Michelle CLAS Paraeducator I SA 209                              15.00 3.00     0.3750                
Hiles Michelle CLAS Paraeducator III/Special Education (not-on-one) SA 209                              16.25 3.25     0.4063                
Holweger Lance CLAS Paraeducator III/Special Education (not-on-one) NAMS 209                              16.25 3.25     0.4063                
Holweger Lance CLAS Paraeducator III-CDS HCDS 209                              17.50 3.50     0.4375                
Huanosta Veronica CLAS Paraeducator I Bilingual SA 209                              15.00 3.00     0.3750                
Hughes Donald CLAS Campus Supervisor NAMS 205                              12.50 2.50     0.3125                
Iuli Jodi CLAS Health Assistant PL 208                              15.00 3.00     0.3750                
Iuli Jodi CLAS School Secretary PL 225                              15.00 3.00     0.3750                
Koster Andrew CLAS Maintenance Technician M & O 260                              40.00 8.00     1.0000                
Lao Mai T. CLAS Library Clerk PA 209                              15.00 3.00     0.3750                
Lao Mai T. CLAS Paraeducator I-Bilingual/Biliterate PA 209                              15.00 3.00     0.3750                
Lawrence Brianne CLAS CN Assistant SA 208                              17.50 3.50     0.4375                
Lawrence Brianne CLAS Campus Supervisor SA 205                              10.00 2.00     0.2500                
Lawrence Kathy CLAS Campus Supervisor SA 205                              18.75 3.75     0.4688                
Lee Touwang CLAS Custodian CDS/DO/PL 260                              40.00 8.00     1.0000                
Lee Zang CLAS Paraeducator II-Associate Preschool (Bilingual/Biliterate) TLC 247                              40.00 8.00     1.0000                
Lerner Debra CLAS Paraeducator V-Computer Lab Technician SA 209                              17.50 3.50     0.4375                
Lerner Debra CLAS Paraeducator V-Computer Lab Technician PA 209                                7.50 1.50     0.1875                
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Lopez Dawn CLAS Library Clerk PL 209                              17.50 3.50     0.4375                
Lopez Dawn CLAS Paraeducator I PL 209                              15.00 3.00     0.3750                
Lopez Victor CLAS Campus Supervisor PL 205                              11.25 2.25     0.2813                
Lougheed James CLAS Campus Supervisor NA 205                              12.50 2.50     0.3125                
Lougheed James CLAS Campus Supervisor (Crossing Guard) NA 205                                3.75 0.75     0.0938                
Lougheed James CLAS Campus Supervisor NA 205                                3.75 0.75     0.0938                
McCartin Betty CLAS Paraeducator III/Special Education (not-on-one) SA 209                              16.25 3.25     0.4063                
McDonald Lisa CLAS Clerk/Cashier PA 214                              35.00 7.00     0.8750                
McMullen Tiffany CLAS Paraeducator I PL 209                              15.00 3.00     0.3750                
Mentz Jessica CLAS Paraeducator II TLC 247                              40.00 8.00     1.0000                
Meyer Richard CLAS Maintenance Technician M & O 260                              40.00 8.00     1.0000                
Moreno Penny CLAS School Secretary/Sub Caller NAMS 225                              40.00 8.00     1.0000                
Morris Rhonda CLAS CN Assistant NAMS 208                              25.00 5.00     0.6250                
Moua Toby CLAS Paraeducator III-EL PA 209                              15.00 3.00     0.3750                
Moua Toby CLAS Paraeducator III-EL SA 209                              15.00 3.00     0.3750                
Ortega Pablo CLAS Campus Supervisor NA 205                              10.00 2.00     0.2500                
Ortega Pablo CLAS Bus Driver TR 207                              30.00 6.00     0.7500                
Paul Ginger CLAS Administrative School Secretary NAMS 225                              40.00 8.00     1.0000                
Potts Angela CLAS Health Assistant SA 208                              17.50 3.50     0.4375                
Potts Angela CLAS School Secretary SA 225                              22.50 4.50     0.5625                
Pulley Sheri CLAS Paraeducator III-CDS PCDS 209                              17.50 3.50     0.4375                
Ravert Anthony CLAS Custodian NA/SA 260                              40.00 8.00     1.0000                
Read Kristine CLAS Health Assistant - 6hrs a day x2 per week NAMS 208                              12.00 2.40     0.3000                
Sanders Caitlin CLAS Paraeducator I PL 209                              15.00 3.00     0.3750                
Scholl Christina CLAS Health Assistant PA 208                              15.00 3.00     0.3750                
Scholl Christina CLAS School Secretary PA 225                                7.50 1.50     0.1875                
Scholl Christina CLAS School Secretary TLC 225                              10.00 2.00     0.2500                
Schrock Jim CLAS Lead Custodian NAMS 260                              40.00 8.00     1.0000                
Seipert Lisa CLAS Campus Supervisor PA 205                                5.00 1.00     0.1250                
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Seipert Lisa CLAS Paraeducator I PA 209                              15.00 3.00     0.3750                
Seipert Lisa CLAS Paraeducator III/Activity Supervisor PA 209                                5.00 1.00     0.1250                
Senna Jenna CLAS Campus Supervisor PL 205                                3.75 0.75     0.0938                
Senna Jenna CLAS Paraeducator I PL 209                              15.00 3.00     0.3750                
Smith Travis CLAS Lead Custodian SA 260                              40.00 8.00     1.0000                
Smodey Kevin CLAS Custodian SA 260                              40.00 8.00     1.0000                
Snodgrass Tami CLAS Paraeducator I SA 209                              15.00 3.00     0.3750                
Stapleton Lori CLAS Administrative School Secretary SA 225                              40.00 8.00     1.0000                
Szego Brenda CLAS Paraeducator III/Special Education (not-on-one) PA 209                              31.25 6.25     0.7813                
Szego Brenda CLAS Campus Supervisor PA 205                                2.50 0.50     0.0625                
Thor Chong CLAS Secretary I/Bilingual DO 200                              18.75 3.75     0.4688                
Thor Chong CLAS Paraeducator III/EL PL 184                              15.00 3.00     0.3750                
Valencia Monica CLAS CN Assistant PA 208                              17.50 3.50     0.4375                
Valencia Monica CLAS Campus Supervisor SA 205                              10.00 2.00     0.2500                
Vue Bao CLAS Business Office Technician DO 260                              40.00 8.00     1.0000                
Weatherbee Cressie CLAS CN Assistant NAMS 208                              17.50 3.50     0.4375                
Wellsand Ra'chell CLAS Library Clerk SA 209                              27.50 5.50     0.6875                
Weseman Linda CLAS Library Clerk NAMS 209                              37.50 7.50     0.9375                
White Ed CLAS Lead Mechanic TR 260                              40.00 8.00     1.0000                
Wilson Robert CLAS Maintenance and Operations Worker M & O 260                              40.00 8.00     1.0000                
Wood Allison CLAS Paraeducator II/Preschool TLC 206                              18.75 3.75     0.4688                
Woods LaVonne CLAS Bus Driver TR 207                              30.00 6.00     0.7500                
Woodworth Don CLAS Paraeducator I SA 209                              15.00 3.00     0.3750                
Yang Pa Houa CLAS School Secretary NAMS 225                              15.00 3.00     0.3750                
Yang Peter CLAS Custodian NAMS 260                              40.00 8.00     1.0000                
Yang Sandy CLAS Paraeducator II - Associate Preschool Teacher TLC 206                              18.75 3.75     0.4688                
Young Rachel CLAS Accounting Analyst DO 260                              40.00 8.00     1.0000                
Zuniga Claudia CLAS Health Assistant NAMS 208                              18.00 3.60     0.4500                
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Albert Lauren CERT Teacher PA 184            35.00      7.00       12.0000 Full-Time Probationary II
Anderson Kelly CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Probationary II
Archie Troy Adrian CERT Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Probationary I
Branch Gregory CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent
Brault Melissa CERT School Counselor Districtwide 184            35.00      7.00       1.0000 Full-Time Permanent
Bretney Jennifer CERT Science Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Probationary II
Britz Jill CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent
Brown Corrina CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent
Brown Karen CERT Teacher (Willie Brown) NAMS 184            28.595    5.719     0.817 Full-Time Permanent
Bryant John CERT Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Permanent
Campbell William CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent

Cantwell Kimberlee CERT
Teacher - step increase every 2 years. In position on 
12/8/15.  Next increase in 2019-20 NAMS 76               14.00      7.00       0.4130 Part-Time Probationary II

Carr Julie CERT Teacher HCDS 184            35.00      7.00       1.0000 Full-Time Permanent
Cowee Chris CERT Special Education Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Permanent
Crandall Damon CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent
Crawford Amanda CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Probationary II
Cross Valerie CERT School Counselor SA 187            35.00      7.00       1.0000 Full-Time Permanent
Crumm Michael CERT Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Permanent
Dimon Sarah CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
Donati Haidee CERT Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Permanent
Duggan Tammy CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
Eagle Kathryn CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
Edwards Jennifer CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent

Enriquez-Bryant Toni CERT
Teacher-Job Share w/Noble / Independent Study 
(.4021FTE/.5979FTE) SA 184            35.00      7.00       1.0000 Full-Time Permanent

Flower Kristy CERT Special Education Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent
Franks Elizabeth CERT Music Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Probationary II
Frink Carol CERT RSP Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Probationary I
Green Emily CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Probationary I
Hamilton Renee CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
Harbour Robin CERT Teacher NAMS 184            35.00      7.00       1.1830 Full-Time Permanent
Harvey-Rutz Rebecca CERT Art Teacher Districtwide 184            35.00      7.00       1.0000 Full-Time Probationary II
Hennessy Tabatha CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent
Hennessy Terry CERT Special Education Teacher SA PL CDS 184            35.00      7.00       1.0000    Full-Time Permanent
Hildebrand Thomas (TJ) CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
Hill Lena CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
Holzwarth Katie CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
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Janke Kenneth CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Probationary II
Janke Lisa CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Probationary II
Jensen Joshlyn CERT Special Education Teacher SA PL CDS 184            35.00      7.00       1.0000 Full-Time Probationary II
Jessen Margie CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
Kittle Lisa CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent
Konig Karen CERT Middle School Counselor NAMS 184            35.00      7.00       1.0000 Full-Time Permanent
Kreitzer Allen CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent
Kuntzler Angela CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Permanent
Lee Erika CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Probationary II
Martindale Jennifer CERT Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Permanent
McLean Angela CERT Teacher NAMS 184            35.00      7.00       1.1830 Full-Time Permanent
Mitchell Jeff CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Permanent
Moore Jennifer CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Permanent
Montana Karen CERT Teacher CDS 184            35.00      7.00       1.0000 Full-Time Probationary I
Moua Eme CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Permanent
Mullen John CERT Teacher (Will Brown) NAMS 184            28.595    5.719     0.8170 Full-Time Permanent
Newsom-Wang Gina CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Permanent
Nieto Alicia CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Permanent
Noble Jean CERT Teacher - Job Share w/ Enriquez(.4022 FTE) SA 110            21.00      7.00       0.5978 Part-Time Permanent
Owen Megan CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Probationary II
Petlock Kenneth CERT Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Permanent
Price Lisa CERT Teacher SA 184            35.00      7.00       1.0000    Full-Time Permanent
Ramirez Kristine CERT Teacher NAMS 184            35.00      7.00       1.0000    Full-Time Permanent
Roberts Colette CERT Teacher NAMS 184            35.00      7.00       1.1830 Full-Time Permanent
Russell Susan CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
Sebring Rheanna CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Probationary I
Sherman Lisa CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent
Smith Dawn CERT Master Preschool Teacher TLC 218            35.00      7.00       1.0000 Full-Time Temporary 
Smith Jeffrey CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Permanent
Smith Marnie CERT Teacher PA 184            35.00      7.00       1.0000 Full-Time Permanent
Smith Rita CERT Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Permanent
Smith Sonja CERT Teacher PL 184            35.00      7.00       1.0000    Full-Time Permanent
Soares Kristina CERT Master Preschool Teacher TLC 218            35.00      7.00       1.0000    Full-Time Temporary 
Sobon Kenneth CERT Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Permanent
Spencer Mary CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Permanent
Stiles Martha CERT Speech Therapist SA 184            35.00      7.00       1.0000 Full-Time Probationary II
Sunderman Kerrie CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
Thao Kris CERT Teacher NAMS 184            35.00      7.00       1.0000 Full-Time Permanent
Thao Nou CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
Trotter Jennifer CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Permanent
Walburn Brent CERT Teacher SA 184            35.00      7.00       1.0000 Full-Time Permanent
White Lydia CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Probationary II
Wright Marian CERT School Nurse Districtwide 166            35.00      7.00       0.9022 Full-Time Permanent
Yang May CERT Teacher PL 184            35.00      7.00       1.0000 Full-Time Permanent
Zhang Abigail CERT Speech Therapist TLC/NAMS 151            21.00      7.00       0.8224 Part-Time Probationary I
Zimmerman Karen CERT Master Preshcool Teacher TLC 218            35.00      7.00       1.0000 Full-Time Temporary 
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Azevedo Tricia CONF Compensation Analyst District Office 260           40.00     8.00      1.0000   Permanent
Hancock Prenny CONF Executive Assistant District Office 260           40.00     8.00      1.0000   Permanent

Cavanaugh Connie CLS MGR Assistant Supt. of Business Op. District Office 225           40.00     8.00      1.0000   Permanent
Williams Karen CLS MGR Director of Child Nutrition Programs Districtwide 260           40.00     8.00      1.0000   Permanent
Dennison Joyce CLS MGR Director of Maintenace, Operations & Transportation Districtwide 260           40.00     8.00      1.0000   Permanent

Blake Gregory SUPT Superintendent District Office 225           40.00     8.00      1.0000   Permanent
Harrington Bill ADMIN Elementary Principal Poplar 202           40.00     8.00      1.0000   Permanent
Simmons Rochelle ADMIN Middle School Principal NAMS 207           40.00     8.00      1.0000   Permanent
Kuhn Jeffery ADMIN Asst. Principal Nelson/Principal of CDS NAMS/CDS 200           40.00     8.00      1.0000   Permanent
Gregorio Edward ADMIN Principal Sierra 207           40.00     8.00      1.0000   Permanent
Todd Katie ADMIN Psychologist/Coordinator of PPS District Office 210           40.00     8.00      1.0000   Permanent
Schuman Stacie S. ADMIN Elementary Principal Plumas 202           40.00     8.00      1.0000   Permanent
Cruikshank Lisa ADMIN Special Projects Coordinator District Office 212           40.00     8.00      1.0000   Permanent
Solansky Robyn ADMIN Child Development Centers Preschool 234           40.00     8.00      1.0000   Temporary
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Certificated Substitutes – 2017-2018
Connie Alexander 
Karmell Armstrong 
Ginny Bangar 
Sandy Becker 
Deborah Bliss 
Lynn Bremner 
Marcelene Brown 
Audrey Bruce 
Philip Caput 
Grace Carr 
Kathleen Clark 
Irene Davis 
Lauraine Davis 
Eddie DeAnda 
Camille Dion 
Gabriel Estrada 
William Furr 
Becky Gage 
Betty Goodman 
Sarah Gronseth 
Katharine Grutter 
Michelle Hiles 
Gregory Hughbanks 
NhuUyen Huynh 
Melissa Ibrahim 
Charles Jacobs 
Jeff Keil 
Jaymes Lackey 

Kathleen Laibinis 
David Lessard 
Kong Lor 
Robin Lyon 
Nancy McCoy 
Laura McInerney 
Briana Medford 
Freddy Mullins 
Rebecca Novak 
Elizabeth Oropeza 
Robert Oxley 
Richard Padilla 
Rachelle Parker 
Korinne Pyle 
Mahara Renay 
Brenda Rockwell 
Chan Saeteurn 
Maggie Shields 
Vanessa Stewart 
David Swiger 
Travanti Tate 
Janice Taylor 
Lee Thao 
Pa Houa Vang 
Katelynd Wallace 
Denise Westcott 
Mindy Williams 
Eric Zancanella 
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TO:     Board of Trustees 

 

FROM: Joyce Dennison 

 

MEETING DATE: July 31, 2017  

 

TOPIC: Approval of Resolution 17-18-01 Reduction of Classified Services 

for elimination of .75 FTE Bus Driver. 

 

DESCRIPTION: In July 2016 Board approved a job description for Assistant 

Mechanic – Bus Driver.  This position was not created during the 

2016-17 school year.  Due to the resignation of a six hour bus 

driver, the staffing needs are being revisited.  There is a need to 

add some time to the MOT staff to provide some additional 

mechanic support.   The recommendation is to eliminate the 

existing 6 hour Bus Driver position and create a new 8 hour 

Assistant Mechanic – Bus Driver position. 

 

 The position is now vacant due to a recent resignation; therefore, 

no one will be laid off as a result of the passage of this resolution.   

 

A separate board action is included to create the new Assistant 

Mechanic – Bus Driver position. 
 

FUNDING: N/A 
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BEFORE THE BOARD OF TRUSTEES OF THE 

THERMALITO UNION ELEMENTARY SCHOOL DISTRICT 

RESOLUTION NO. 17-18-01 

ELIMINATION AND/OR REDUCTION OF CLASSIFIED EMPLOYEE SERVICES 

WHEREAS, Education Code section 45114 and 45308 provide that classified employees shall be 

subject to layoff for lack of work or lack of funds; and 

WHEREAS, Education Code section 45117 provides that classified employees subject to layoff shall 

be given notice of layoff not less than sixty (60) days prior to the effective date of layoff and be informed of 

their displacement rights, if any, and reemployment rights; and 

WHEREAS, the Board of Trustees of the Thermalito Union Elementary School District hereby finds 

it to be in the best interest of the District that certain classified employee services be eliminated or reduced 

due to lack of work or lack of funds. 

NOW THEREFORE, BE IT RESOLVED by the Board of Trustees of the Thermalito Union 

Elementary School District that the certain positions in the classified service shall be eliminated and/or 

reduced for lack of work and/or lack of funds, as follows: 

.75 FTE (6 hours) Bus Driver  

BE IT FURTHER RESOLVED by the Board of Trustees of the Thermalito Union Elementary 

School District, as follows:  

1. The Superintendent is directed and authorized to give notice of layoff to the affected 

classified employees in accordance with the requirements of law; and  

2. Said layoff and/or reductions in hours shall become effective no later than September 29, 

2017; and 

APPROVED, PASSED AND ADOPTED by the Board of Trustees of the Thermalito Union 

Elementary School District of Butte County, State of California, this 31st day of July, 2017 by the following 

vote: 

AYES:  

NOES: 

ABSENT: 

ABSTENTIONS:   

 

 

BY:  __________________________________ 

GREGORY BLAKE  

Superintendent and Secretary to the Board of Trustees 
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TO:     Board of Trustees 

 

FROM: Joyce Dennison 

 

MEETING DATE: July 31, 2017  

 

TOPIC: Approval of creation of 1.0 FTE (8 hour) Assistant Mechanic – 

Bus Driver position for 200 work days (11 months). 

 

DESCRIPTION: In July 2016 Board approved a job description for Assistant 

Mechanic – Bus Driver.  This position was not created during the 

2016-17 school year.  Due to the resignation of a six hour bus 

driver, the staffing needs are being revisited.  There is a need to 

add some time to the MOT staff to provide some additional 

mechanic support.   The recommendation is to eliminate the 

existing 6 hour Bus Driver position and create a new 8 hour 

Assistant Mechanic – Bus Driver position. 

 

   
 

FUNDING: N/A 
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TO:     Board of Trustees 

 

FROM: Connie Cavanaugh 

 

MEETING DATE: July 31, 2017  

 

TOPIC: 45 day budget update based on State adopted budget. 

 

DESCRIPTION: Within 45 days of the State budget adoption, school districts must 

identify significant revisions to be made to the district budget 

resulting from the adoption of the State budget.  Significant 

revisions will be made within the following areas: 

 

 LCFF Revenue – the GAP percentage was decreased from 

43.97% to 43.19% in the final budget.  The result of this 

change decreases estimated revenue by $8,000. 

 

 Mandated Cost Reimbursement One-Time Funds - 

estimated to be paid at $147 per prior year ADA.  No 

amount was included in the district’s original budget as the 

Governor’s May proposal deferred the payment to May 

2019. The result of this change increases estimated one-

time revenue by $208,000. 

These revisions will be included in the First Interim Budget. 

   
 

FUNDING: N/A 
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Community Relations                   BP 1330 (a) 
 
USE OF SCHOOL FACILITIES 
 
The Governing Board believes that school facilities and grounds are a vital community resource which should 
be used to foster community involvement and development.  Therefore, the Board authorizes the use of school 
facilities by district residents and community groups for purposes specified in the Civic Center Act, to the 
extent that such use does not interfere with school activities or other school-related uses. 
 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
The Superintendent or designee shall give priority to school-related activities in the use of school facilities and 
grounds.  Other uses authorized under the Civic Center Act shall be on a first-come, first-served basis. 
 
For the effective management and control of school facilities and grounds, the Superintendent or designee 
shall maintain procedures and regulations that:  (Education Code 38133) 
 
1. Aid, encourage, and assist groups desiring to use school facilities for approved activities 
 
2. Preserve order in school facilities and on school grounds and protect school facilities, designating a 
 person to supervise this task, if necessary 
 
(cf. 0450 - Comprehensive School Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
3. Ensure that the use of school facilities or grounds is not inconsistent with their use for school purposes 
 and does not interfere with the regular conduct of school work 
 
Subject to prior approval by the Board, the Superintendent or designee may grant the use of school facilities or 
grounds on those days on which district schools are closed.  (Education Code 37220) 
 
(cf. 6115 - Ceremonies and Observances) 
 
There shall be no advertising on school facilities and grounds except as allowed by district policy specified in 
BP 1325 - Advertising and Promotion. 
 
(cf. 1325 - Advertising and Promotion) 
 
As necessary to ensure efficient use of school facilities, the Superintendent or designee may, with the Board's 
approval, enter into an agreement for the joint use of any school facilities or grounds.  The Board shall approve 
any such agreement only if it determines that it is in the best interest of the district and the community. 
 
(cf. 1330.1 - Joint Use Agreements) 
 
Fees 
 
The Board shall adopt a comprehensive schedule of fees to be charged for community use of school facilities 
and grounds, including, but not limited to, the multipurpose room(s), playing or athletic field(s), track and field 
venue(s), tennis court(s), and outdoor basketball court(s). The schedule of fees shall be prepared in accordance 
with 5 CCR 14037-14041.  (5 CCR 14041) 
 
(cf. 9320 - Meetings and Notices) 
 
The Board believes that the use of school facilities or grounds should not result in costs to the district.  The 
Superintendent or designee shall charge all groups granted the use of school facilities or grounds under the  
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Civic Center Act an amount not exceeding direct costs determined in accordance with 5 CCR 14037-14041.  
(Education Code 38134) 
 
The Board authorizes the use of school facilities or grounds without charge by nonprofit organizations, clubs, 
or associations organized to promote youth and school activities.  As specified in Education Code 38134(a), 
these groups include, but are not limited to, Girl Scouts, Boy Scouts, Camp Fire USA, YMCA, parent-teacher 
associations, and school-community advisory councils.  Other groups that request the use of school facilities 
under the Civic Center Act, including nonprofit groups not organized to promote youth and school activities 
and for-profit groups, shall be charged an amount not exceeding direct costs determined in accordance with 5 
CCR 14037-14041.  (Education Code 38134) 
 
Additionally, when any use of school facilities or grounds is for religious services, the district shall charge an 
amount at least equal to the district's direct costs.  (Education Code 38134) 
 
In determining direct costs to be charged for community use of each, or each type of, school facility or 
grounds, the Superintendent or designee shall calculate, in accordance with 5 CCR 14038, the community's 
proportionate share of the following costs:  (Education Code 38134; 5 CCR 14038-14041) 
 
1. Capital direct costs calculated in accordance with 5 CCR 14039, including the estimated costs of 
 maintenance, repair, restoration, and refurbishment of non-classroom space school facilities or 
 grounds 
 
 However, capital direct costs shall not be charged to organizations retained by the district or school to 
provide instruction or instructional activities to students during school hours or for classroom-based programs 
that operate after school hours, including, but not limited to, after-school, tutoring, and child care programs.  (5 
CCR 14037) 
 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
 
2. Operational direct costs calculated in accordance with 5 CCR 14040, including estimated costs of 
 supplies, utilities, janitorial services, other services of district employees and/or contracted workers, 
 and salaries and benefits paid to district employees directly associated with the administration of the 
 Civic Center Act to operate and maintain school facilities and grounds 
 
Direct cost fees shall not be discounted to any group or organization except when the discount is specifically 
authorized in the adopted fee schedule.  (5 CCR 14041) 
 
Groups shall be charged fair rental value when using school facilities or grounds for entertainment or meetings 
where admission is charged or contributions solicited and net receipts are not to be expended for charitable 
purposes or for the welfare of the district's students.  (Education Code 38134) 
 
Expending Funds Collected as Capital Direct Costs 
 
Any funds collected as capital direct costs shall be deposited into a special fund to be used only for capital 
maintenance, repair, restoration, and refurbishment of school facilities and grounds.  (5 CCR 14042) 
 
 
 
Legal Reference: 
EDUCATION CODE 
10900-10914.5  Community recreation programs 
32282  School safety plan 
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37220  School holidays 
38130-38138  Civic Center Act, use of school property for public purposes 
BUSINESS AND PROFESSIONS CODE 
25608  Alcoholic beverage on school premises 
GOVERNMENT CODE 
54950-54963  The Ralph M. Brown Act 
MILITARY AND VETERANS CODE 
1800  Definitions 
CODE OF REGULATIONS, TITLE 5 
14037-14042  Proportionate direct costs for use of school facilities and grounds 
UNITED STATES CODE, TITLE 20 
7905  Equal access to public school facilities 
COURT DECISIONS 
Good News Club v. Milford Central School,  (2001) 533 U.S. 98 
Lamb's Chapel v. Center Moriches Union Free School District,  (1993) 508 U.S. 384 
Cole v. Richardson, (1972) 405 U.S. 676 
Connell v. Higgenbotham, (1971) 403 U.S. 207 
ACLU v. Board of Education of  Los Angeles, (1961) 55 Cal .2d 167 
Ellis v. Board of Education, (1945) 27 Cal.2d 322 
ATTORNEY GENERAL OPINIONS 
82 Ops.Cal.Atty.Gen. 90 (1999) 
79 Ops.Cal.Atty.Gen. 248 (1996) 
Management Resources: 
CSBA PUBLICATIONS 
Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, Policy Brief, February 2010 
Building Healthy Communities: A School Leader's Guide to Collaboration and Community Engagement, 2009 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
 
 
 
 
 
 
 
 
 
 
Board Adopted:   07/31/17, 12/11/14 (revisions)  
   06/13/13, 01/18/07, 10/28/04 (revisions) 
   12/09/99 (final adoption) 
                       11/18/99 (first reading) 
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USE OF SCHOOL FACILITIES 
 
Facility Use Fees 
 
Charges for the use of facilities in the Thermalito Union Elementary School District will be made in accordance 
with the following fee schedule.  Additionally, custodial and/or food service staff will be assigned and charges 
will be assessed when those services are requested by the organization or deemed necessary by the District.  
Charges may also be assessed for damage to the facility, equipment and/or furnishings. 
 
All non-profit groups must provide their non-profit number.  All fees due must be paid at least 10 days prior to 
the use of the facility. 
 

 School 
Organization 

Not For Profit Commercial/For 
Profit 

Regular Classroom No charge $5 per hour $10 per hour 

Elementary School Gym/Cafeteria  No Charge $ 10 per hour $20 per hour 

Nelson Avenue Room 
10B/Cafeteria 

No charge $10 per hour $20 per hour 

Nelson Avenue  Gym No charge $25 per hour $40 per hour 

Field Rental (includes mowing) No charge $50.00 per day + 
custodial fee 

$100 per day + 
custodial fee 

Tables and Chairs Set Up No charge Cost of custodial time Cost of custodial time 
    
  Custodial Cafeteria 

Straight Time $30 per hour $27 per hour 

Over Time $45 per hour $40 per hour 

Double Time $60 per hour $54 per hour 

 
 
 
 
 
 
 
 
 
 
 
 
Board Approved:       
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    APPLICATION FOR USE OF SCHOOL BUILDINGS OR PROPERTY 

                                          (Must be submitted at least ten business days in advance) 
 
  Nelson   Poplar   Plumas   Sierra 

 
 
Name of Organization/Group: __________________________________________________________________________  
 
Contact Name: __________________________________________  Contact Number:______________________________ 
  
Dates to be Used: ______________________________________________   Time(s):______________________________ 
 
Purpose of Use: ______________________________________________________________________________________  
 
Expected Number of Participants? _______           Will Admission/Donations be Charged/Accepted? __________________ 
 
Requesting to Use:  Kitchen_____,    Room #’s______(how many)______,   Fields_____,   Cafeteria_____,    
 
Refrigerator: _____   Do you require staff support for your event?  _______ 
 
What other equipment* are you requesting to use? e.g. tables/chairs and how many (be specific):  
___________________________________________________________________________________________________ 
 
___________________________________________________________________________________________________ 
*(Equipment fee is applicable) 
 
Are you requesting the use of the Heating or Air Conditioning system?  _____ (fee is applicable) 
 
No smoking is permitted on any district property or in any of the Thermalito Union Elementary School District buildings. Thermalito 
Union Elementary School District is a drug free/tobacco free school district.  Any type of activity which involves possession, 
consumption, sale, or any involvement whatever with alcoholic beverages and/or tobacco products is also prohibited. 

 
The undersigned (applicant) certifies that he/she is at least 21 years of age, has read and agrees to comply with the regulations 
governing the use of Thermalito Union School District facilities, and further agrees (on behalf of the user group) to be financially 
responsible for any damage to school property or equipment, and to leave the facility in the same condition in which it was found. 
  
It is further agreed and understood that the user group may under certain circumstances be requested to indemnify and save 
the district harmless from any claim or suit for damages, loss or injury of every kind or description ensuing in, on, or about or from the 
use of the school property or any part or portion thereof during the school year, and while being used by the organization making 
application, and for such purpose, filing with the district insurance representative a certificate of insurance providing coverage for 
public liability and property damage in an amount not less than $1,000,000.00, which certificate shall name the district as an additional 
insured. 
 
Please note, you may be asked to provide a list of names and addresses of expected participants.  
 
 NAME OF ORGANIZATION REPRESENTATIVE:        SCHOOL ADMINISTRATOR APPROVAL:  
 
Please print: _________________________________ Signature: _____________________________ 
 
Signature: ___________________________________ Date: _________________________________ 
       
Date: _______________________________________ Charge $______________________________ 
             
  

NOTE:  School Board policies prohibit a monopoly of use by any one group.  This agreement is subject to review and 
discontinuance with a ten day notice of termination.  
 
 

Revised:  189
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